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" BEPXHECAJJIHHCKOTO TOPOJICKOI'O OKPYT'A

HOCTAHOBJEHNE
OTW%.WNQ /dpfOV

r. Bepxusag Canga

06 ymeeporcoenuu aOMURUCHPAMUGHO20 Pe2/lAMEHMA RPEdOCMABIICHUA
MyHuyunanvhoi ycayzu « Boioaua xonuii apxueHnsix 00KymeHmoe,
ROOMEEPIHCOAIOWUX NPABGO HA 6/IA0CHUE 3eMIei»

- B cootsercTBuM ¢ denepansHeIME 3akoHamu 0T 06 okTabps 2003 roma
Ne 131-03 «O6 o6mmx NpHHIMIAX OPraHU3allid MECTHOTO CaMOYIIPaBICHHS
B Poccuiickoii @enepammm», ot 22 oxta6ps 2004 roga Ne 125-03 «O6 apxuBHOM
nene B Poccumiickoit ®enmepamum», ot 27 mroma 2010 roma Ne 210-03
«O6 opraHm3anuy IIPeJOCTABICHHS TOCYJAPCTBEHHBIX M MYHHUIUNAIBHBIX YCIyI»,
VYcraBom Bepxnecanauackoro TOPOJICKOTO OKpyTa, Ilonoxennem
006 amMuHHECTparmK BepXHECAIOUHCKOTO TIOPOACKOT0 OKpYIa, YTBEPIKICHHBEIM
pemenneM JlyMsl ropoackoro okpyra ot 25.12.2018 Ne 144,

HHOCTAHOBJIAIO:

1.  VYTBepmuTh  aIMUHHCTPATUBHBIA  perjlaMEHT  IPEJOCTaBICHHUS
MYHHIMIAIBHONW  ycoyrd — «Beimaga — kommid  apXWBHBIX  JOKYMEHTOB,
MTOATBEPKIAOIINX IIPaBO HA BIIaJIeHUE 3eMIIeiD» (Ipryiaraercs).

2. Ilpu3HaTh MOCTaHOBIECHKE INIaBEI BepxXHECAIIMHCKOTO TOPOJICKOTO OKpyTa
or 07.02.2011 Ne 58 «O6 yrBepxkneHHH AIMHHUCTPATHBHOTO perjaMeHTa
IPeIOCTABICHNS MYHHUIMIIAIEHON yCeiayru «Briaua KOIMA apXUBHEIX JOKYMEHTOB, |,
. TIOATBEpKAAIOMMX TIIpaBO Ha BIaJieHHe 3eMiel» (B pelaKkiuy ITOCTaHOBICHUMN
angMuHUCTpanuu Bepxaecannuackoro ropoackoro oxpyra ot 17.01.2014 Ne 10,
or 05.08.2014 Ne 2450, or 04.12.2014 Ne 3701, or 24.06.2016 Ne 2052,
ot 16.03.2017 Ne 944) yTpaTUBIIMM CHITY.

3. Hacrosmee mocraHOBIeHHWE OMYONMKOBaTh B OQUIIMAIBHOM I[1€4aTHOM
m3ganun  «CangMHCKas Ta3eTa» W Pa3MeCTHTh Ha OQUIMAIBHOM  CalTe
BepxHecalguHCKOro ropoackoro okpyra http://www.v-salda.ru.

4. Hacrosmee ocTaHOBJIEHHE BCTYMAET B CHIIy C MOMEHTa ero o(pHuINaibHOrO
OITyOJIMKOBaHUS. ~

5. KoHrpons 3a WCIONHEHHEM HACTOSIIETO IIOCTAHOBICHHUA BO3JIOXHUTH
Ha PyKOBOJHTEIL alIapaTa aMUHHCTPallkK FOPOJCKOro orcpyra T.A. MatBeesy.

M.B. CaBueHko



http://www.v-salda.ru

YTBEPXJIEH

HIOCTAaHOBIICHHEM aJIMUHHCTPAITAN
Bepxuecanguackoro TOPOACKOTO
OKpyra

oT TH2E. AL N TR
«06 YTBEPKISCHUN
aIMIHHMCTPaTUBHOTO periaMeHTa
IIpeAOCTaBICHUS MYHUITHITATBHOM

yenyra «Bblmaga KONUKA apXHWBHBIX
JOKYMEHTOB, ITOATBEPKAAIOUIUX IIPaBO
Ha BJIaJIEHHE 3eMJICHD»

AIMAHHACTPATHUBHBIIA PEIVIAMEHT

NpeJoCcTaBJIeHHA MYHHINNAJIbHON yeayra « Beigaua Konuii apXuBHBIX
AOKYMEHTOB, MOATBEPKAAIOUIUX MPABO HA BJIaJleHAE 3eMJIei»

Paznea 1. O0mue moy1o:xenus

1. AIMUHWCTpaTUBHBIN periIaMeHT IIPelOCTaBICHN MYyHUIMIAIBHON yCIyTrd
«Bplgada xommii apXWBHBIX JOKYMEHTOB, ITOATBEPXKIAIOLIUX IIpaBO Ha BJIaJcHUE
3emilel» (manee — perjlaMeHT) yCTaHaBIMBAET IOPSAOK U CTaHAAPT MPeAOCTaBICHUS
MYHHUIUIIQJIBHOA  YCIyTH «Brrgaga KO’ apXUBHBIX  JOKYMEHTOB,
IIOTBEPIKAAONINX IPaBO Ha BIIaJcHNE 3eMIleii» (fajee - MyHUIIUNATbHAS yCIyTa).

2. PermamMenT  ycraHaBIHBaeT CPOKM ¥  HOCIeOBATEIHLHOCTH
aIMUAHHUCTPATUBHBIX IPOLENYpP OpPraHM3allMOHHOTO OTAeNa  aJMUHHCTpAlud
BepxHecamquHCKOTO I'OPOICKOro OKpyra (ajee — OpraHu3alioHHbIN 0T/eN (apXuB),
OCYIIECTBISIEMbIX B XON€ IIPENOCTABICHUS MYHUIMIIAIBHON YCIYTH, IOPSIIOK
B3aUMOAEUCTBUS MEXAY JOIDKHOCTHBIMHA JIULAMH, B3aUMOIEHCTBYS C 3asABHTEIIIMH.

Kpyr zagBuTenei

3. 3agBuTeeM Ha MOIYYCHNE MyHUITUNIATBHON yCIIYTH ABIISIFOTCA:

1) Jusmueckme W IOpUAMHECKHE WM, OOpalarollMecs Ha 3aKOHHBIX
OCHOBaHMAX K AapXWBHBEIM JOKYMEHTaM, B IEIX IOJNYyYECHHS W HCIOIB30BAHUL
nH(OPMAIIMK O BEIICIICHAN 3eMEIFHOTO YIacTKa (fafee — 3asBUTENN);

2) 3aKOHHBIA IIPEACTaBUTENb 3asBHTEN, YKAa3aHHOTO B MOANYHKTE 1
HACTOSIIETO MyHKTA.

TpeGoBanus K NopsaKy HHpOPMHpPOBaHHUS
0 Npe0CTABJIeHNH MYHHIIMIAJILHONH yCIyIrd

4. MiadopMupoBaHHE 3asSBUTENIEH O HOPAAKe IPeOCTABICHN] MyHHUIUIAIBHON
YCIYTH OCYIIECTBISETCS HEMOCPEACTBEHHO CIICIUATUCTOM 1 HHCIIEKTOPOM (Hajiee —
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pabOTHHKAMM) OpPraHW3AlMOHHOTO OTHeNa (apxXwBa) IPH JHYHOM IIPHEME
u 1o TenedoHy, a Takke uepe3 [OCyITapcTBEHHOE OIOMKETHOE VUPEKICHHUE
CeepmtoBcko#i  obmactd  «MHOTOGYHKIMOHANBHBIA — [EHTP NPEIOCTABICHUS
TOCYJapCTBEHHBIX ¥ MyHHIWNANBHBIX YCIyr» (maiee — MHOTO()YHKITHOHAIBHBIH
IHEHTp  IIPEeNOCTAaBI€HHA  TOCYAApPCTBEHHBIX W MYHHUIUNAIBHBIX  YCIYT)
U ero Gpuinaibl. ,

5. VHbpopmammss o MecTe HaxOXAeHHI, TIpadpuke pabOTh, HOMepax
KOHTAKTHBIX Telle()OHOB, aapece DICKTPOHHOM MOYTHl, MH(DOpPMAamus O MOpPsAKe
IPENOCTABJICHUS  MYHHIMIAJBHOM  yCIyru, pasMemeHa B  (emepaiibHOM
rocyZlapcTBeHHON MH(QOpMalHMOHHOM cucteMe «EAWHEIN MOpTal rocymapCTBEHHBIX
1 MYHHIUDATGHBIX ycuyr (Qymkuwmil)» (manee — EmumHbBIM mopTanm). o amgpecy
(https://www/gosuslugi.ru), Ha odummanbHoM calite BepxHecamauHCKOTO
TOPOJCKOTO OKpyTa (http://v-salda.ru/administratsiya/strukturnye-
podrazdeleniya/organizatsionnyy-otdel/) " HHGOPMALIMOHHOM CTeHIIE
OpraHU3aIMOHHOTO oTxena (apxuBa), Ha ouIEaTIEHOM caiite
MHOT0()YHKITHOHAITEHOI'0 IIEHTpa TIPEeOCTaBICHHA roCyAapCTBEHHBIX
¥ MYHHIOMOATBHEIX yciuyrT (Www.mfc66.ru) (namee — odhuUIMambHEIN CaliT), a TaKXKe
MPEJOCTABIIAETCA HEIOCPEACTBEHHO pabOTHWKaMM OpPTaHH3allOHHOIO OTxena
(apxuBa) MIpU JIMIHOM MpHEMe, a TAK¥Ke Mo TeedoHy.

6. OCHOBHEIMH TpeOOBaHMAMH K HH(GOPMHPOBAHMIO TPAKAAH O MNOPSAKE

IPENOCTABIICHUA  MYHHUIUIATBHOM  YCIYTH, SBIIAIOTCS  JIOCTOBEPHOCTD
IIPeIOCTaBIIEMON MH(POPMALUHU, HEeTKOCTh B H3JOXKEHHH HH()OpPMALWM, IIOIHOTA
HH()OPMUPOBAHUS.

7. Ilpu oOmeHMHM C TpaXIaHaMH pPaOOTHUKY OpPraHW3alMOHHOIO OTAela
(apxuBa) HODKHBI BECTH ce0sl KOPPEKTHO ¥ BHUMATENbHO K IPAKAAHAM, HE YHIKATh
WX YEeCTH U JOCTOMHCTBA. YCTHOEe HMHOOPMUPOBAaHHE O MOPSIKE HPEIOCTABICHHUIL
MYHHUIAIATGHOM YCIyTH JOJDKHO TPOBOAMTHCS C HCIOJNIB30BAHHEM OQHIMAIBHO -
IEJIOBOTO CTHIIS PEUH. '

8. MudopMupoBanme IpaxxaaH o MOPSAKe IPedOCTABICHHS MyHHUIMIAILHON
YCIYTH MOMKET OCYIIECTBISTHCS C HCIONB30BAHAEM CPEICTB aBTOMH(MOPMUPOBAHHUSL.

Pazgen 2. CTaHaapT npeaocTaB/ieHUus MyHUIUNAALHOH YCIyru
HauMeHnoBaHUEe MYHHIMIAIbLHOMH yeayrn

9. HaumMmeHOBaHHMe MYHHUIMIIATbHON ycryrH: «Bplaga KOIHMH apXHBHBEIX
IOKYMEHTOB, IIOATBEPKIAIOINNX IIPABO HA BIAJICHKE 3EMIIEI».

HauMeHnoBaHHEe MYHHIUNAJILHOTO APXUBA, NPEAOCTABJISIOMIEr0
MYHHIIUTAJIBHYIO YCJIYTy

10. IIpenocrasienue MYHHULOATATBEHON YCIIyT! OCYIIECTBIISIETCS
OpraHM3alAOHHBIM OTIENIOM (apXHUBOM).

HaumeHoBaHue OPraHOB M OPraHU3aNHH, o0paieHue B KOTOpbIe


https://www/gosuslugi.ru
http://www.mfc66.ru
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He00X0IUMO AJIA IpeaoCTABICHMASA MYHHI[HHaJILHOﬁ ycayru

11. Ilpym ©DpemocTaBleHHH OpPTaHU3AIWOHHBEIM  OTACIOM  (ApXHBOM)
MYHHUIUIAIBHON YCIIyTH MEXBEAOMCTBEHHOE HHGMDOPMAaNMOHHOE B3aMMOICHCTBIE
He IIPEIyCMOTpPEHO.

12. 3ampemaercss TpeOoBaTh OT 3asBUTENS OCYIIECTBICHMS JIEHCTBHIA,
B TOM YHCJIE COIVIACOBAHMM, HEOOXOAMMBIX IS NOTyIeHUS MYHHUIAIIATHHON yCIyri
M CBA3AHHBIX C OOpalleHueM B WHBIE OpraHbl MECTHOTO CaMOYIpPaBJICHHS
M OpraHu3alyy, 33 HCKIIOYCHHEM IIOIy4eHHS YCIyI, BKIIOUEHHBIX B II€PEUYEHD
YCIIYT, KOTOpPbIE SBIISIOTCS HEOOXOTUMBIMHU ¥ 00S3aTEeNBHBIMY IS HPEAOCTABICHUS
MYHUILUIATIBHON yCIIyI'M B COOTBETCTBHM C pemieHmeM J[yMBI TOPOICKOTO OKpyra
or 16.12.2015 Ne 409 «O6 ytBepxnenmm Ilepedns yciyr, KOTOpBIC SIBIIAIOTCS
HeoOXOMUMBIMA M O0S3aTelbHBIMU JUIS HPEJOCTABIECHUS MYyHHIIMHAIBHBIX YCIyT
B BepxHecanIuHCKOM I'OpOJICKOM OKpyTe».

Onucanne pe3ynbTaTa NPeAOCTABICHU MYHHIMIIAJBHON yCIyTH

13. Pe3ynpTaToM IIpeIOCTABICHUS MYHHUIIAIIATHHON YCIYTH SBIISETCS:

1) apxuBHas ciipaBKa,

2) apxWBHas BHIIHCKA,

3) apxuBHAs KOIIVS;

4) oTBeT 00 OTCYTCTBHH 3aIIpallliBaeMbIX CBEICHUI;

5) pexoMeHIays O JAIBHEHINNX ITyTAX MONCKa He0OX0AMMON MH(POPMAIIUHT;

6) yBeIOMJICHHE O HaIIpaBJIEHUU COOTBETCTBYIOUIETO 3allpOca Ha UCIIONHEHHE
B JAPYTOH apX¥B MY OPraHU3ALMIO; |

7) OoTKa3 B PacCMOTPeHHMH OOpamieHHs ¢ MOTHBHPOBAHHBIM H3JI0XKECHHEM
ero IpUYHH.

Cpoxu npegocTaBieHus MyHHIMNAJILHON YCIYyTH, B TOM 4HCJIe C Y4€TOM
Heo0X0AMMOCTH O0palleHns] B OPraHUu3allii, Y4acTBYOIIHEe B IPEA0CTABJICHHH
MYHHUIHIAJIbHOH YCJIYIH, CPOK MPHOCTAHOBJICHHS NIPEJI0CTABIECHHS
MYHHIUNAJILHON YCJIYTrH B cJIy4ae, eClIH BO3MOMKHOCTH PHOCTAHOB/ICHHS
npeaycMoTpeHa 3aKoHoAaTeILcTBOM Poccuiickoi @eepanui, CPOK BHITATH
(HampaBJieHHN) JOKYMEHTOB, IBJIAIOINNXCS Pe3yJIbTATOM NPEeA0CTABICHHUA
MYHHIHIAJILHON YCJIYTH

14. Cpok ucrojHeHHS 3afpoca 10 apXUBHBIM JOKYMEHTaM OpPraHU3alMOHHOTO
oTiena (apxwBa) He HOJDKeH IpeBblarh 30 IOHEH cO JHSA PETHCTpalyH 3ampoca.
B HCKIIOUHTENBHBIX CIy4YasX CHEHAAIUCT OPTaHH3allMOHHOTO OTHeNa (apxuBa)
BIIpaBe IPU HEOOXOAMMOCTH IPOJINTH CPOK MCHOJIHEHHS 3allpoca ¢ MACHMEHHBIM
O0BACHEHUEM 3aEePXKKHU UCTIONHEHUS CPOKA 3alpoca, YBEJOMHUB O MPOJJICHHN CPOKa
€r0 PaCCMOTPEHUS 3asBUTEIII, HAIPABHUBIIETO 3aIIPOC.

C yueroM oOGpamieHus 3asgBUTENS depe3 MHOrO(QyHKIMOHATBHBIA HEHTP
IPEOCTABIIEHNS TOCYJAPCTBEHHBIX 1 MyHUIUIIAIBHBIX YCIYT CPOK IIPEAOCTABICHHA
MYHHIAIAIBHOM YCIyTH UCIUCIIETCS ¢ MOMEHTA PETMCTPAIUN B OPraHA3alHOHHOM
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otzene (apXUBe), IPEAOCTABIISIONEM MYHULHIIAILHYIO YCIYTY.

3amnpoc, He OTHOCAIIMICSA K COCTaBY XPaHSAIIUXCS B OPTaHH3AIMOHHOM OTHeIe
(apxuBe) apXWBHEIX IOKyMEHTOB, B TEUeHWE 5 IHEW CO JHA €ro pPerucTpaldy
HaIIPaBIIIeTCs B APYTrodl apXWB WK OPTaHM3AlHI0, TIe€ XPaHATCS HEOOXOIUMBIE
apXUBHBIE JJOKYMEHTHI, C YBEJIOMIICHAEM 00 5TOM 3asBUTES.

HopmaTnBHBIe IPAaBOBbIE AKThI, PEryJIHpyIOLIHe MPeI0CTABICHHE
MYHHIHIAJLHON yeayra

15. IlepedueHr  HOPMATHMBHBIX  IPABOBBEIX  &KTOB,  PETYJIHMPYIOLUIUX
IPeIOCTaBICHAE MyHHIMIANGHON YCIIyTH, C yKa3aHHEeM UX PEKBU3UTOB
¥ UCTOYHUKOB O(HIMANBHOTO OIMyOIHMKOBaHUS pa3MeIleH Ha O(QUIMaIbHOM caiTe
Bepxnecanguackoro ropoackoro okpyra (http://v-salda.ru) u ma Egusom moptaie
(https://www/gosuslugi.ru).

AnvunvcTpanus BepxHecaAMHCKOTO TOPOACKOIO OKpyra obOecriequBaeT
pasMenIeHne ¥ aKTyallu3alyio MepedHs yKa3aHHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB
Ha 0(HUIMATFHOM caiiTe BepxHecaiIuHCKOro TOpOACKOIo OKpyTa.

HcuepnbiBaroniuii nepedeHb A0KyMEHTOB, He00X0AMMBIX B COOTBETCTBHH
¢ HOPMATHBHBLIMH NPABOBBLIMH AKTAMH AJIS1 PEAOCTABJICHUS] MYHHIIHIAILHOM
YCJIYTH, H YCJIYT, KOTOPbIe SIBJISIOTCH He00X0AMMbBIMH H 0053aTeIbHbIMH
AJIS1 IPEeAOCTABJICHUSI MYHHIHIIAJIbHOH YCIIyTH, HOAJIEKAMHX OPeacTABICHHIO
3asiBUTEJIEM, CIIOCOOBI UX MOJIy4eHUS 3aBHTE/IeM, B TOM YHCJI€ B 3JIEKTPOHHOI
¢opme, nOpAIOK UX NpEACTABICHUSA

16. B memix monydeHus MyHUIMIATBGHOW YCIYTH 3asBUTENb IIPEICTaBISCT
3alpoC B OPraHU3aIlMOHHBIM OTHEN (apX¥B) MW B MHOTO(YHKIHOHAIBHBIA IEHTD
TOCYJApCTBEHHEIX W MYHHUIUIIAIBHBIX YCIyr O IPEAOCTABICHUHM MYHMIIMIIAIBHOM
YCIIyTH CaMOCTOSITEIBHO.

JIOKyMeHTOM, ITOATBEP)KIAIOMAM TIOJIHOMOYHS IIPEICTABUTENS 3asBUTEN,
SIBIIIETCS TOBEPEHHOCTH, 0QOpMIIEHHAS U BBIIAHHAS B IOPIIKE, IPENYyCMOTPECHHOM
3aKOHOIATEILCTBOM Poccutickoii @enmepanuu.

B 3amnpoce 3agBUTENS JOJKHBI OBITH YKa3aHbL:

1) HauMeHOBaHUE IOPUANIECKOTO JIMIa Ha OaHKe OpraHU3aluy; I TPaXKaaH
— dhamMuTus, IMS 1 OTHECTBO (TIOCIIEIHEe — IIPU HATMYHHN);

2) DOYTOBEIHA aIpec 3asABHUTEIS, 0 KOTOPOMY JOJDKEH OBITh HalpaBlieH OTBET,
YBeJIOMJICHHE O Tiepeaipecaliy 3aipoca;

3) wuHTepecyromue 3asBHTENS BOIPOC, coObITHE, (aKT, CBeHEHHUS
1 XpOHOJIOTHYECKHE PAMKH 3aIpallnBaeMoii HHGOpMallnH.

3asgBuTEns BIpaBe, MO0 COOCTBEHHON WHWITMATHUBE IPEICTABUTH TOKYMEHTHI
(WM ¥MX KONMH), COAEprKamque IOIONHUTENbHEIE CBEACHHS, OTHOCAIIMECS K TeMe
3ampoca.

JlaHHBIM TIIepedYeHb SABISSTCS HMCYCPNBIBAIOINMM MK HE TpeamoJaraer
MEXBEAOMCTBEHHOI0 HHGOPMAIIMOHHOIO B3aUMONCHCTBH.

17. Jlng nodydYeHHS MOKYMEHTOB, HEOOXONWMBIX M TPENOCTaBICHU]


http://v-salda.ru
https://www/gosuslugi.ru
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MYHUIMIIATGHOW YCIyTH, yYKa3aHHBIX B IIyHKT€ 16 HACTOSAIIETO perjiaMeHTa,
3a4BUTENb JIMYHO OOpaliaeTCs B OPraHbl MYHUIMIAIBHOM BIACTH, YUPEKICHHS
W OpraHu3aIum.

18. 3adBneHme U JOKYMEHTH, HeOOXOIWMBIE JJIS IPENOCTABICHHUA
MyHHIUIIABHOW YCIIyTH, YyKa3aHHbie B IIyHKTe 16 HAacTOAINEro perjiaMeHTa,
IPEACTABIAIOTCA B OPraHW3ALMOHHBIA OTAeN (apXWB) IOCPEACTBOM JIMYHOTO
obpameHHs  3asgBHTENS, IOCPEICTBOM  IIOYTOBOTO  OTIPABIECHHUS,  depes
MHOTO(YHKITHOHATIbHBINA LEHTp IIPEIOCTaBICHUS rocyAapCTBEHHBIX
X MYHUIMIAIGHBIX  YCIyT,  JHU0O C UCHONB30BaHMEM  HHQOPMALOHHO-

- TCJICKOMMYHHKAIIHOHHBIX TE€XHOJIOT I/IfI, BKJIIOYas HCHOJb30Banue EamHOTO nopraia,

U JApYyTUX CpeIcTB HH(POPMANHOHHO-TEIEKOMMYHUKAIIMOHHBIX  TEXHOIOTHI
B CIyJasx U MOpAIKE, YCTAHOBIECHHBIX 3aKOHOJaTeIsCTBOM Poccuiickoit ®enepanun
u CeepanoBckodt obnactd, B ¢opMe 3IEKTPOHHBIX JOKYMEHTOB IpH HAIWIUU
TEXHUYECKO# BO3MOXHOCTHU. IIpy 3TOM 3asBlieHHE U SIEKTPOHHBIH 00pa3 KaxJIoro
DOKYMEHTa MOTYT OBITh IOJIIUCAHEI IPOCTON 3IIEKTPOHHOH ITOATIHCHIO.

HcuepneiBaomuii nepeveHb J0KYMEHTOB, He00X0ANMMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH HPAaBOBBIMH AKTAMH AJIsSI HPEJOCTABJICeHUS] My HUIIUIIAJILHOM
YCJIYTH, KOTOpPbie HAXOAATCS B PacHOPSKEeHAH OPraHOB MECTHOTO
CaMOYNpPaBJIeHUS] H HHBIX OPraHOB, YYaCTBYIONINX B IPEAOCTABJICHHH
MYHHIMIAJIBHBIX YCJIYT, H KOTOpbIE 3asiBUTE/Ib BIPaBe NPEeICTABUTD, 4 TAKIKE
CIOCOOBI HX MOJIYYEeHHS 3asIBHTEIAMH, B TOM YMcJIe B 2JIEKTPOHHOI1 (popMme,
HOPSAOK HX NpPeJcTaABICHUS

19. 3agBuTens BIOpaBe, IO COOCTBEHHOM WHUIIMATHBE MPECTaBUTh JOKYMEHTEI
(W WX KOIIMH), COAEpXKaIlue JONONHUTEIbHbIE CBEACHMS, OTHOCAIMECS K TEME
3ampoca.

HermpencrapieHue 3asBUTeIeM JOKYMEHTOB, KOTOPBIE OH BIIpaBe IPEACTaBUTH
M0 COOCTBEHHOHI HMHMWIIMATHBE, HE SABIIETCI OCHOBaHWEM JJ4 OTKasa
B IIPEOCTABIICHUH YCIIYTH.

Ykasaune Ha 3anpeT TPeGOBaThb OT 3asABHTENH
HpeacTaBIeHHs TOKYMEHTOB H HH(OPMAIUN HIIH OCYIeCTBJICHHUS NeHCTBHIH

20. 3anpermaercs TpeOOBaTh OT 3aABUTEIIA:

1) mpexncTaBieHWs JOKYMEHTOB H HHGOpPMAlMH MIM OCYIIECTBICHUS
JelCTBHH, KOTOpBhIE HE IIPEAyCMOTPEHBl HOPMATHUBHBIMM IIPABOBBIMH aKTaMH,
PETYNHPYIOIMMY OTHOIICHMS, BO3HHUKAIOIHE B CBA3M C MPEJOCTaBICHUEM
MYHHIUIIAJIBHON YCIIyI'H, '

2) mpencTaBleHHs NOKYMEHTOB M HMHQOPMAIMH, KOTOpbIE B COOTBETCTBHH
C HOpMATHBHBIMM TIPaBOBBIMH akTamu Poccmiickoii Pemepanivy, HOPMaTHBHBIMHU
mpaBoBbIME akTamu [IpaBurenscTBa CBepANTOBCKOH 00IacTy U IPaBOBEIMU aKTaMH
OPraHoOB MECTHOTO CaMOYIIpaBlieHHs] HAXOAATCS B PACTIOPAXKEHUH OpPraHOB MECTHOTO
CcaMOyTIpaBIICHUs, MPEAOCTABIISIOINX MYHHULUTAIBHYIO yCIyry,
u (AIM) TOABEJOMCTBEHHBIX OpraHaM MECTHOTO CaMOYIpAaBIEHWs OpraHu3ali,
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YYaCTBYIOINMX B IPEJOCTABICHUM MYyHUIUNAIBHBIX YCAYT, 3a HCKIIOYEHHEM
AOKYMEHTOB, yKa3aHHBIX B 4act 6 crateu 7 DemepalpHOro 3akoHa OT 27 MIOIA
2010roma Ne 210-@3 «OO6 opraHu3anpy TPEHOCTABIECHHS IOCYAapPCTBEHHBIX
¥ MyHUITMIATHHBIX YCIYD»;

3) npenctaBmeHHs =~ JOKYMEHTOB W HMH(MOPMAIlMHM,  OTCYTICTBHE
U (WIM) HeJOCTOBEPHOCTH KOTOPHIX HE YKAa3BIBAIMCH IPH IEPBOHAYAILHOM OTKA3e
B IpHeME [JOKYMEHTOB, HEOOXOOUMBIX MU TIPEAOCTABICHHS MYHHIIMIIATBHON
YCIyTH, 71HO0O B IPEAOCTABICHUH MYHHUIMIANGHON YCIyTH, 3a MCKIIOYECHHEM
CHEIYIOIMUX CITyJaeB:

U3MEHCHUE TpeOoBaHMIT HOPMATMBHEIX NPABOBBIX AaKTOB, KAaCArOIIUXCSH
NPENOCTABICHNS MYyHHIMIAIBHONW YCIYTH, TIOCIE II€PBOHAYAIBHOM IIOJaYM
3asIBJICHUS O NIPEAOCTaBICHUH MyHUIMAIBHOM yCIyTH;

HaJlp4ye OMMOOK B 3asBIIEHUH O NPENOCTABICHUHM MYHUIMIAIBHON YCIyru
U TOKyMEHTaX, ITOAaHHBIX 3adBUTENIEM IOCIie MePBOHAYAIBHOTO OTKa3a B MpHeMe
JOKYMEHTOB, HEOOXOOUMBIX [UIsl TPEeNOCTABICHHS MYHUIMIAIBHOM YCIYTH,
om0 B IPENOCTABICHMHM  MYHHUIOUNANBHOM YCOIYTM M HE  BKIIOYEHHBIX
B IIpe/ICTaBICHHBIN paHee KOMIUIEKT JOKYMEHTOB;

WICTEUCHNE CPOKa JEWCTBUS OKyMEHTOB WIM W3MeHeHHe MH(pOpMaLuy Hocie

IIEpBOHAYAIIEHOTO OTKa3a B npueme JIOKYMEHTOB, HE00XOTUMBIX
JUIS TIPEAOCTABICHAS ~ MYHUIMIAIBHOW  yCIyrH, Jub0o B  IIPeJOCTaBIICHUU
MYHULUIAIBHON YCIIYTH; '

BLISIBIGHUE  JOKYMEHTAJIBHO  TIOATBEPKACHHOrO  (akTa  (IIPU3HAKOB)
OmMmMOOYHOTO WJW TNPOTUBOIpPABHOTO JelicTBus (Oe3neiicTBus) pabOTHHUKOB
OpraHM3aOHHOr0 OTAeNa (apXuBa), MPEIOCTABIAIOMEr0 MyHUITUIIAIBHYIO YCIYTY,
paboTHHKA MHOTO(QYHKIIMOHAIEHOTO IIEHTpa MpHU [IepBOHAYAIBHOM OTKAa3e B IpHEMe
TOKYMEHTOB, HEOOXOIMMBIX JJIS HPEIOCTABICHUS MYHUNMIAIBHOM YCIyrH, 00
B IIPEAOCTABICHUH MyHUITUIIATBHON yCIIyTH. B TaHHOM Cily4ae B MCBMEHHOM BHJIE
3a IIOITIACHIO CIICUAIIICTA OPTraHU3aLMOHHOTO oTaena (apxuBa),
MIPEA0CTABIIAIONIETO MYHHUIUTATBHYO yeuyry, PYKOBOAMTENA
MHOTO(YHKITMOHANBHOTO ILIEHTpa Ipd [EPBOHAYAILHOM OTKa3e B IpHEME
JOKYMEHTOB, HEOOXOAMMBIX IS TPEeIOCTaBICHHWS MyHHUIUIAIBHOM YCIYTH,
YBEIOMIIICTCS 3adBHTENb, & TaKXKe IPUHOCATCS W3BUHECHHI 34 [JOCTaBIICHHEBIC
HeymoOcTBa.

[Ipu npegocTapieHUY MyHULUIAIEHON YCIIYyTH 3alpeInaeTcs:

1) oTkasmpBaTh B IPHEME 3alpoca W HHBIX JOKYMEHTOB, HEOOXOIMMBIX
U IPEOCTABICHHS MyHHIUIATLHOM YCIIyTH, B CIIydae, eCIH 3alpoc U JJOKyMEHTEL,
HeoOXOMuMMBIe IS  IPeJOCTaBlIeHWS  MYHHMIMIIAJLHOM  YCIyrW,  IIOJIaHEI
B COOTBeTCTBMM ¢ wuH(popMaimeld o0 Cpokax U IOPSAKE IIPETOCTaBICHUA
MyHULIMTAIbHON YCIIyTH, OITyOJIMKOBaHHOM! Ha Enuaom nmopraie,
160 Ha oduIEaTbHOM calite BepxHecalIrHCKOIO FOPOJCKOI0 OKpPYTa;

2) OTKa3plBaTh B IPENOCTABICHHM MYHUIMIAIGHOM YCIyTH B Ciy4ae,
eCIIM 3aIlpoC M JOKyMEHTH, HeoOXOOWMbIe Ui IIPeJIOCTABICHHS MyHULMIIATbHON
yCIyTH, IIOJaHbl B COOTBETCTBHH C HH(oOpMamuel O CpoKax M IOpAnKe
IpeOCTaBIeHN MYHHIMNAIBHON YCIyTH, OIyOnuKoBaHHONW Ha EmmroM mopTane
160 Ha oQHUITHATBHOM caiiTe BepxHecalInHCKOro TOPOACKOTro OKpyTa.



HcuyepnriBaomuii nepevyeHb OCHOBAHHI /IS 0TKA3a B IPHEMeE T0KYMEHTORB,
He00X0JMMBIX JJIfl IPEAOCTABICHHN MYHHIUNIAIbHOM yeayra

21. OcHoBaHMAME [UIi OTKa3a B IpHEME 3adBICHHI M JOKYMEHTOB,
HEOOXOIMMBIX JUIS IIPEIOCTaBICHUS MyHUIUIIATBHOMW YCIYTH, SBISIOTC:

1) HenpaBmIBEHOE 3aIlOTHEHHE 3alpOca, YKa3aHHOIO B ITyHKTE 16 HACTOSIEro
periiaMeHTa, OTCyTCTBHE B 3allpoce JaHHBIX, YKa3aHHBIX B IIYHKTe 16 HACTOSIMIETO
periaMeHTa;

2) 3amollHeHMe 3ampoca, YKAa3aHHOI'0 B NMyHKTE 16 HACTOSAIIEro periaMeHTa,
Hepa300pUIMBEIM, HE TOANAIOMIMMCS IPOYTEHHIO TIOUYEPKOM.

HcuepnpiBaromuii nepedeHb OCHOBAHHM /151 NPHOCTAHOBJICHUS
WJIH 0TKAa3a B IPeI0CTABJICHHH MYHHIHIAJIbHOH yCIyra

22. OcHoBauusl JUIsi TPHOCTAHOBICHUSA IPEHOCTABICHUS MYHHUITATATBHON
YCIIYyTH OTCYTCTBYIOT.

MyHununansHas yciayra He IpeloCTaBIIIeTCs B CIeAYIOMHX CIIyqasix:

1) ecnu B 3ampoce 3asgBUTENS OTCYTCTBYeT TeMa (BOIPOC), XPOHOJIOIHS
3anpamuBacMoi HHPOpMAaIlUH; '

2) ecmd OTBET IO CYIIECTBY ITOCTABICHHOTO B 3alpoce BOIpPOca HE MOKET
OBITH MaH 0e3 pasriamleHus CBeIeHU, COCTABIMIOMNX I'OCYIaPCTBEHHYIO WU HHYIO
oxpaHseMyl0  (defepalbHBIM  3aKOHOM  TaifHy. 3asgBHUTENIO  CcOoOUaeTcA
0 HEBO3MOXHOCTH JaTh OTBET IO CYIIECTBY IOCTaBICHHOTO B 3alpoce BOIpOca
BCBA3M C HEIOITyCTUMOCTHIO pasrilallieHus] YKa3aHHBIX CBeJIeHUH. YKa3zaHHas
uHboOpMaNKsd MOXKET OBITh IPEIOCTaBlIeHa TONHKO IPU HANHYUH Yy 3asBHTE]
JOKYMEHTAJBFHO IONTBEPXKIEHHBIX IPaB Ha IIOMy4CHHWE CBEACHUM, COAEpiKaIux
rOCYIapPCTBEHHYIO TaiHy W/Wiy KOH(GUISHIIUAIBHYIO HHPOPMAIHIO;

3) ecnu B 3ampoce CONEPXUTCS BOIPOC, HA KOTOPBHIA 3asBUTEIIO DaHEE
HEOJHOKPATHO MJaBaJIUCh ITMCBMEHHBIE OTBETHI IO CYLIeCTBY, M IIpH 3TOM
HE TIPUBOJIATCS HOBHIE AOBOJBI M 00cTOATENbCTBA. CHEIUAIUCT OPraHMU3alHOHHOTO
oTnena (apxwBa) BIpaBe IPUHATH PEHICEHHE O O€30CHOBATENBHOCTH OYEPEAHOIO
3ampoca ¥ IMPeKpalieHry [epelliCKH 10 JaHHOMY BOIPOCY MpPH YCIIOBHH,
YTO YKA3aHHBIM 3allpoc W paHee HaIpaBJsiEMble 3allpOCHl HANPAaBIAINCh B OXMH
M TOT )K€ OpraH wid opraHusanuio. O JaHHOM peIICHHH YBEJIOMISECTCS 3asABUTCIb,
HallpaBHBINAH 3aIIpOC;

4) ecmd B 3ampOCe COMEPKATCA HEIEeH3ypHBIe, JHMOO OCKOPOHTEIbHEIE
BRIDQXKEHUS, yIpO3Bl  JKW3HHW, 3[OPOBBI0 W  HMYMECTBY  PaGOTHHUKOB
OpraHM3alHOHHOTO OTHeda (apXuBa), a Taloke wWieHaM HX ceMed. CrHenuanuct
OpPraHM3allMOHHOTO OTAeha (apXuBa) BIpaBe OCTaBMTH 3ampoc 0e3 oTBeTa
IO CyIIecTBy IIOCTaBJICHHBIX B HEM BOIIPOCOB M COOOMHUTH 3asBHUTEIIO,
HAIIPaBMBILIEMY €T0, O HEOITYCTUMOCTH 3JI0YTIOTPE0ICHNS IPaBOM;

5) ecmm 'y 3adBUTENS OTCYTCTBYIOT JOKYMEHTHI, IOATBSPKIAOIIHIC
€r0 IIOJTHOMOYHS BBICTYIIATh OT HUMEHU TPETHHX JIHIL.
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Ilepedens ycayr, KOTOpbIe SIBISIOTCH HEOOXOAMMBIME U 005132 TEJILHBIMHI

AJISl IpeJoCTaBJAeHNs] MyHAINNAJIbHON yCIyra, B TOM YA C/IE CBeIeHHS 0

HOKYMEHTe (JOKyMEHTAaX), BbIIaBaeMOM (BbIAaBAeMbIX) OPraHH3aUAMH,
Y4ACTBYIOIIMMH B IPeI0CTABJICHNA MYHUIIHNAJIbHOM yCayru

23. Vcmyr, KOTopble SBISIOTCS HEOOXOAMMBIMH M  00S3aTelIbHBIMH
IUIS IIPEIOCTABICHNS MyHHIIMNAIBLHON YCIYTH B COOTBETCTBUM C pereHueM JlyMbl
ropojcKkoro okpyra ot 16.12.2015 No 409 «O6 ytBepxuenmu Ilepedns yCiyT,
KOTOpBIE SABIAIOTCS HEOOXOAMMBIMA M OO0S3aTeNbHBIMH IS MPEAOCTABICHUS
MyHUIIANIAJIBHEIX  yCIyr B BepxmecangMHCKOM  TOPOICKOM  OKpyTre»
HE IIpeAyCMOTPEHO.

IHopsanox, pasMep H OCHOBaHHE B3UMAHHSA FOCYAAPCTBEHHOM MOIJIMHBI HJIH
HHOH IJIaThl, B3UMaeMoii 3a Ipe1ocTaBIeHAe MYHUIANAJBHOH YCJIyTH

24. I'ocytapcTBeHHAs MOILIHMHA 32 MIPEIOCTaBICHNEe MYHHLMIIAIBHON YCIyTH
He B3WMaeTcsl.

Opranu3aliioHHBI ~ OTAEN  (apXWB)  OCYNIECTBISET  MPEAOCTaBICHUE
MYHUIUIIATEHON yCIYTH IO MCIONHEHHWIO TEeMaTHYecKOro 3alpoca OpraHu3alliy
WA TpaxIaHuHa 0e3Bo3Me3nHO. CpoKu 10 HCIONHEHHIO TEeMAaTHYeCKOIo 3ampoca
B IIPeIBAPUTEIEHOM MOPSIKE COTTIACYIOTCS € 3asBUTEIIEM. '

Hopsinok, pasmMep H OCHOBAHME B3HMAHNS IVIATHI 32 NpeAOCTABJICHHE YCIYT,
KOTOpbIE SIBJISIOTCS He00X0AUMBIMHE B 00s13aTEJIbHBIMU U1 IIPeJ0CTABJICHHS
MYHUIHNAJBHON yCJIyru, BRII0O4Yasi HHGOPMAIHIO 0 METOANKE pacyera
TAaKOM IJIAThI

25. VYcayr, KOTOpble ABJISIOTCS HEOOXOAMMBIMH M 0043aTeIbHBIMH
IUIS IPEAOCTaBIeHNs MYHHUIMIATHHON YCIyTH, 3aKOHOHATENbCTBOM Poccuiickoi
Oenepanyu He IPeAyCMOTPEHO.

MaxkcuMaJIbHBIH CPOK OKHAAHUS B 049epeau NPH Hojave 3anpoca
0 MPeJOCTABJIEHHH MYHHIIHIAJLHON YCIYyrH H IPH MOJYyYeHHH Pe3y/abTaTa
HpeaocTaBJeHUs] MyHUINAJBHOMH YCIyIH

26. MakcuMaJIbHBEIE CpPOK OXHWAAHUSA B Ouepequ IpH ITofavue 3ampoca
0 IIPEOCTABIECHNAY MYHHUIMIIAIBHON YCIYIH K MOMyYeHMd MYHHIHIAIBHOW yCIyTH
B OpraHM3aI[MOHHOM OT/ele (apxXuBe) He OJDKEH MPEBBINATh 15 MUAHYT.

Ipu oGpamieHur 3asBHTEIIST B MHOTO(QYHKIMOHAIBHEIN IEHTP PEJ0CTaBICHNU
FOCYJapCTBEHHBIX M MYHHIMIIAIBHEIX YCIyr (IIPH pealu3aluy) CPOK OXHIaHAs
B odepeNd IIpM II0flaue 3ampoca O MPeJOCTABICHUH MYHHIMIAIBHON YCIIyTH
W TpH TOJy4eHHH pe3ylbTaTa MYHHIMIAIBHOW YCIyrH TaKke He [JOJDKCH
MpeBHIAaTh 15 MUHYT.

Cpok ¥ mopsSIIOK perucTpanuy 3alpoca 3asaBUTeJIs
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0 MPEIOCTABICHMH MYHHIINNAJBHONH YCJIYTH H YCIyTH,
IPeJOCTAB/IAEMOH Opranu3anuel, yuacTBywmeli B HIpeaocTaBJIeHHH
MYHHIMOAJILHOH yCJIYIrH, B TOM 4Hcie B 3JeKTPOHHOI dopMe

27. Peructpanms 3ampoca W HMHBIX JOKYMEHTOB OCYLIECTBIAETCS B J€Hb
WX TIOCTYILICHHA B OPTaHU3alMOHHEIN 0TeN (apXuB), Opu OOpalleHUH JTUIHO, Yepe3
MHOTO(YHKITHOHAITBHBIH LEHTP IIPEAOCTaBICHUS roCyAapCTBEeHHBIX
U MyHULUIATBHBIX YCIyT (IIpH BO3MOXKHOCTH).

28. B ciy4ae, ecnu 3ampoc HoJaH B SJIEKTPOHHOM (GopMe, OpraHH3alHOHHBIH
oTzen (apX¥B) HE TIO3[IHee pabodero JHS, CIeIYIONMIETo 3a JHEM IOJaqYH 3asBICHNU,
HallpaBIgeT 3asBUTEIIO 3JIEKTPOHHOE COOOIIeHHe O IpHHATHH JHOO0 00 OoTkKaze
B IPUHATHHN 3a1poca. Peructpanus 3anpoca, HalpaBIeHHOTO B (GopMe dIEKTPOHHOTO
JOKYMEHTA, MPH OTCYTCTBHU OCHOBAaHWY JUJIsi OTKAa3a B €T0 MpUeMe, OCYIEeCTBISETCS
He To3fgHee pabGodero [HSA, CIEOyIOmEro 3a JHEM IoJadu  3ampoca
B OpraHW3aIlMOHHEIN OTAET (apXHB).

29. Ilpouenypa peructpaliiil 3ampoca O IPEAOCTaBICHUN MyHHUIHIIATHHOMN
YCIIyTH, YyKa3aHHas B IyHKTe 27 HACTOAIIEr0 perjaMeHTa, OCYIIeCTBISETCS
B IIOPSIIKE, IPETyCMOTPEHHOM B paszzielie 3 HACTOALIETO PEeTJIaMeHTa.

TpeGoBanusi K HOMEIEHUAM, B KOTOPbIX NPeAOCTABJIAETCS MyHHINNAJIbHAA
yCJyra, K 3aj1y O:KHJAAaHHS, MECTaM AJIsl 3al0JIHEHUS 3allPOCOB

0 IpPEeIOCTABJCHHN MYHHIHNAILHOMH yCIyrd, HHPOPMALHOHHBIM CTEHAAM
¢ o0pasnamMu UX 3aM0JIHEHHS H HepedHeM JOKYMEHTOB, HE0O0X0AUMBIX
IJIS MIPeIOCTABJICHUA KAMXKA0H MyHHIHNAJIbHOHN yCJayru, pa3sMeIeHnIo

1 0)opMIIeHHIO BU3YAJIbLHOM, TEKCTOBOH H MyJIbTHMeANHHON HHGOpMannu

0 MOPSKe MPeIOCTABJIEHHN TAKOH YCIYyrH, B TOM YHCJIE K 00€CHeYeHHI0
JOCTYIHHOCTH J1JIs HHBAJIMAOB YKA3aAHHLIX 00bEKTOB B COOTBETCTBHH
¢ 3aKoHo0AaTeabcTBOM Poccuiickoil @eaepanuu 0 cONHAIBLHOMN 3a1HTE
HHBAJIHI0B

30. B moMelieHnsX, B KOTOPHIX IPeNOCTaBIseTcs MYHHUIWIAIbHAA YCIIyra,
obecrieunBaeTCs:

1) COOTBETCTBHE CAaHUTAPHO-3THEMHUOIOIMIECKAM IIpaByIaM ¥ HOPMaTHBaM,
IIpaBHJIaM MPOTUBOIIOKAPHOI 6€30I1acHOCTH; :

2) Co3JaHHE€ WMHBAIMAAM CJIEAYIOIMX YCIOBHH JOCTYIHOCTH OOBEKTOB
B COOTBETCTBHHU C TPeOOBaHMSIMH, YCTAHOBICHHBIMH 3aKOHOJATENbHEIMA W HHBIMHU
HOPMATHBHEIMY IPABOBEIME akTaMu (YKa3aTh P HAIIMIUH):

BO3MOXKHOCTh  OECIIPEIATCTBEHHOIO BXojJa B OOBEKTHI M BBIXO/a
U3 HEX C TIOMOMIBI0 paGOTHAKOB OPraHU3allHOHHOTO OT/IENa (apXHBa);

BO3MOXXHOCTb CAMOCTOSTENBHOIO INEPEIBIKEHUS II0 TEpPUTOPHH 00BeKTa
B LIEJIIX JOCTYIa K MECTy MPeAOCTaBICHHS MYyHHUIMIIAILHOM YCIIyTH, B TOM YHCIe
C HOMOIIBIO PabOTHUKOB OPraHH3aIiOHHOTO OTAeNa (apXKBa), NPENOCTABIISIOMMX
MYHUIIMIAIBHYIO YCIYTY, BCIIOMOTATENbHBIX TEXHOIOIWMH, a TakkKe CMEHHOIO
KpeCIIa-KOJISICKY;

3) HoMeleHWs MODKHEI MMeTh MecTa IV OXHAaHHsA, WH(QOPMHUPOBaHUS,
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[IpreMa 3asBUTENCH;

4) moMmemleHus NO/DKHEI MMETh TyaleT CO CBOOONHBIM JOCTYIIOM K HEMY
B pabouee Bpems;

5) MecTa MHOOPMHPOBaHHSA, MpeHa3HAYCHHBIEe Ui 03HAKOMIICHHS TpaxiaH
¢ nHQOpPMaIMOHHEIMI MaTepHAaIaMy, 000PYIYIOTCH:

HHOOPMAIMOHHEIMY - CTEHAAMHU WM HWH(QOPMAIHOHHBIMH 3JIEKTPOHHBIMHA
TEPMUHATAMH,;

CTOJaMu (CTOMKaMHU) ¢ KaHIEIIPCKUMH PHHAIEKHOCTAMH I 0()OPMIIEHHUS
JOKYMEHTOB, CTYJIbSIMH.

Mecta oxumaHus 00eCTIEUMBAIOTCS CTYJIBSIMH, KpPECEIBHBIME CEKITUIMH,
cKaMbsiMH (OaHKETKaMH ).

Ha wunOpMamuoHHBIX CcTeHIAX B IMOMEIIEHHIX, NpeAHA3HAYECHHBIX
I IpHeMa TpaxAaH, pa3Memiaercs wWH(oOpMamms, yKa3aHHasd B IyHKTe 4
HACTOSIIETO perJaMeHTa.

OdopmiteHne BH3YyaJIbHOM, TEKCTOBOH W MYJIBTUMEIHHHOM nH(bopMaum/I
0 MOpsOKe MPeNOCTABICHNI MYHHIMIIAIGHOW YCIyTH IOJDKHO COOTBETCTBOBATH
OIITUMAITGHOMY 3pHUTEIFHOMY ¥ CIYXOBOMY BOCIPHATHIO 9TOM HMHQOpMAIHMH
3aSIBUTEISIMH, B TOM YHCJIE 3aSBUTEISIME C OTPAHNYEHHBIMU BO3MOKHOCTSIMHU.

IokazaTen JOCTYNMHOCTH H KA4eCTBA MYHHINIIAJIBHOH YCJIyIH,

B TOM YHCJI€ KOJHYeCTBO B3anMo/AelcTBHIl 3asBHTE/IS ¢ pa00OTHHKaAMH
OPraHH3aIMOHHOIO 0TAea (APXHBa) NPH NPEAOCTABJIECHNN MYHHITHIAIBHOH
YCJIYrH H HX HPOJOJKHTEILHOCT, BO3MOKHOCTD IOy YeHHs] My HAIHIAJILHOM
yCJIYyrd B MHOTO()YHKIHOHAJBHOM IeHTpPe NpelocTaBJeHHs ToOCyAapCTBEHHBIX
H MYHAIANAJbHBIX YCJIYT, BO3MOKHOCTD NOJIy4eHHsI HHPOPMaIlHH O X0Je
MpeaoCTABJIeHHA MYHUINNAIbHON YCIYyTH, B TOM YHCJ/Ie ¢ HCII0Jb30BaHUeM
nHGOPMAUOHHO-KOMMYHHKAIIUOHHBIX TEXHOJIOTMii, BO3MOKHOCTH JH00
HEBO3MOKHOCTH MOJIYUYEeHNSI MYHHITHTAJBHON yCJIyrH
B MHOrO)yHKIMOHAJILHOM HEHTpe MPeA0CTABICHHS IOCYAapCTBEHHBIX
H MYHHIHUAJIbHBIX YCIYT (B TOM YHC/Ie B OJHOM 00beMe), HOCPeACTBOM

3ampoca o NpeAoCcTaBJIeHUH HECKOJIbKHX I'0Cy/JapCTBEeHHBIX
H (WId) MyYHHIMOIAJBHBIX YCJIYT B MHOTOgYHKIHOHAJILHOM HEHTpe
NpeaoCTABIEHHUs TOCYJAPCTBEHHLIX H MYHHIHNAJbLHBIX YCIyT

31. IToka3zareIssMH JIOCTYITHOCTH U KaueCTBa IIpefOCTaBICHU My HULIAIIAIBHOK
YCIIyTH SBIISIOTCS:

1) CBOEBPEMEHHOCTh  IIPEJOCTABICHHUS  MYHMIUIAIBHOH  yCIyTH
B COOTBETCTBHH CO CTAaHIAPTOM €€ IMPEeNOCTABICHHsA, YCTAHOBICHHBIM HACTOSMIAM

perIaMeHTOoM;
2) BO3MOXHOCTH IONy4eHHA MHQOpPMALHH O XOfe IIpe,Z[OCTaBJIeHI/ISI

MYHI/II.II/IIIaJIBHOI/I YCIyrH, JIHMYHO WIH C HCIIOJIB30BaAHUCM I/IH(i)OpMaI.II/IOHHO-

KOMMYHHUKAITHOHHBIX TEXHOJIOIH;
3) BO3MOXHOCTH OGpalieHus 3a MpeJOCTaBICHHEM MYHMIMIAIbHOM yCIyTH

yepe3 MHOIO(YHKIMOHANGHBIA  IEHTP  IIPEJOCTABICHUS  TOCYAApCTBEHHBIX
¥ MyHHIUNAIBHIX YCIYT U B 3JIEKTPOHHOM hopMe;
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4) co3gmaHWe WHBAIMAAM BCEX HEOOXONMMEIX YCIOBHM JOCTYIIHOCTH
MYHHIMIIAIBHEIX YCIyI B COOTBETCTBHHM C TpPeOOBaHWSAMH, YCTAHOBICHHBIMH
3aKOHOJATEILHBIMY ¥ UHBIMYA HOPMATHBHBIMH PABOBBIMY aKTAMH.

32. llpm mpenocTaBieHHH MYHHIIUNATBHOW YCIYTH  B3auMOJEHCTBUE
3agBHTEIA ¢ paOOTHHKaMU OPTaHU3AIIUOHHOTO OTAeNa (apXUBa), MPEJOCTABIIIIONIErO
MYHHIHUNAIBHYIO YCIyTy, OCYIIeCTBIIAeTCS He Gonee 2 pa3 B CIEAYIONMX CIydasiX:
IIpH [IpHeMe 3asBJICHUS W IpY NOIYYEHUH pe3ynbTaTa. B KaxaoMm ciydae BpeMms,
3aTpavyeHHOEe 3asBUTENIEM TP B3aUMOJIEHCTBUSAX ¢ pabOTHUKAMU OPraHU3alliOHHOTO
orzena (apxuBa) IPHU TNPEAOCTABICHHH MYHHUITUNANBHOW YCIyTH, HE HOJDKHO
NpeBBIMIATH 15 MUHYT.

Hubie Tpe6oBanHA, B TOM YHC/I€ YYATHIBAIOIIHE 0COOEHHOCTH
NpeAoCTaBJIeHHS] MYHHINNIATbHON yCJIYyrH B MHOTOYHKIIHOHAJIbHBIX IIEeHTPax
NpeJoCTaBJIeHHS FOCYAAPCTBEHHBIX H MYHHIHIAJbBHBIX YCJIYT, 0CO0EHHOCTH
NPeOoCTaBIeHA MYHHIMNAJbHOR YCJIYTH 110 IKCTEPPHTOPHATBLHOMY
NPHHIUIY 1 0CO0EHHOCTH NPeA0CTABICHHA MYHAINNIAIbHON YCJIyru

B 2JIEKTPOHHOH popMe

33. Ilpu oOpamieHuy 3asdBUTENA 32 MIPEeIOCTaBIIeHHEM MyHUIIUIAEHOM yCIyTH
B MHOTO(YHKITMOHATBHBIN LEHTP IPeOCTaBIICHUS rOCyIapCTBEHHBIX
H  MYHHIWNAIBHBIX  YCIYT  COTPYAHUK  MHOTO(QYHKIMOHAIBHOTO  LIEHTpa
TPENOCTaBICHHS TOCYJapCTBEHHbIX U MYHHIUINAIBHBIX YCIYI OCYIIECTBIIAET
IOeWCTBUSA, MPEeNyCMOTPEHHBIE HACTOAIMM  pPETIaMEeHTOM U COIVIalllEeHHeM
0 B3aUMOJICHCTBUH, 3aKIOYEHHBIM MeXAY MHOTO(YHKIMOHAIBHEIM LICHTPOM
IIPEIOCTABICHAS TOCYIapCTBEHHBIX M MYHHIMIANBHBIX YCIYT W aJAMHUHHCTpalViel
BepxHecamquHCKOT0 TOPOICKOTO OKPYyTa.

MuOroGyHKIIHOHATBHEIH ~ TEHTP  IPEeJOCTaBIEHUA  T'OCYNapCTBEHHBIX
1 MYHHUIUAIBHEIX YCIyT 00eclednBaeT liepejady IPHHATOIO OT 3asBUTENIS 3aIIpoca,
B OpraHH3allAOHHBI OTHeN (apXWB) B IOPSOKE H CPOKH, YCTaHOBJICHHBIC
COTJIaNIEHHEM O B3aUMOJIEHCTBIM, HO HE TO3Hee CIeAyIomero pabodero Qs Mocie
IPUHATHS 3aBICHHUSL. ‘

34. OcoGeHHOCTH MPEAOCTABICHUSI MYyHUIMNATIBHON YCIyTH B SIEKTPOHHOMN
¢bopme:

1) ofecmedeHne BO3MOXHOCTH MONyUeHHS 3asBHTeNIeM HH(OpMalvy
O IIPeJOCTAaBISIEMON  MyHMOUHNANbHOM  ycmyre  Ha  ExgmHoM — mopTane
¥ Ha O(HITHAIBHOM caiiTe BepxHecaqiHHCKOro TOPOJCKOTO OKPYTa;

2) obecmedeHue TIpU HanpaBleHHW 3asBHTeNeM 3ampoca B (opme
AIIEKTPOHHOTO COOOIIeHN MIPEIOCTaBICHUS 3asBUTEIIO COO0IIeHNs,
TOATBEPK/AIONIEro IOCTYIUIEHHE 3aIpoca B OpraHU3aI[MOHHEIH OTAENT (apXHB).

35. 3asBUTeNs HMeeT IMPaBo TMONYYEeHUS MYHHLUMIAILHOW  yCIHyTH
T10 S5KCTEPPHTOPHAIBLHOMY TNPHHIAITY IOCPEACTBOM OOpaieHus B  (HIHAIIbI
MHOTO(YHKITHOHAIIEHOTO IIeHTpa IIPEeIOCTABIICHUS TOCYAapCTBEHHBIX
W MYHULHATIATHBIX YCIIyT.

Pasznen 3. COCTaB, MOCJeA0BaTEJIbHOCTh H CPOKH BBINOJTHCHHUSA
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aIMMHECTPaTHBHBIX Iponeayp (aelicTBHii), TpeGOBaHUA K NOPSIAKY
HX BBINOJHEHNN, B TOM 4Hcji€e 0COOCHHOCTH BhINOJTHEHHS A IMAHUCTPATABHBIX
npouenyp (aeficrBuii) B 3JieKTpoHHOI dopMe, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHHSI AAMHHUCTPATHBHBIX IpoHexyp (JeficTBmii)
B MHOTo(yHKIHOHAJBHBIX HEHTPaX NPeJoCTABIEHHS rOCYAaPCTBEHABIX
H MYHUIUNAJBHBIX YCJIYT

AZMUHNCTPAaTHBHBIE MPOHeIyPHI (AeHCTBHSN) O MPeI0CTABICHHUIO
MYHHIHIAJBHON YCJIAYTrd HOCPEeACTBOM JIUYHOI0 00pameHus, Ja00 NoYTOBOro
OTIIpaBJIeHUSA

36. IlocnenoBarenbHOCTh  aAMHMHUCTPAaTHBHBEIX Ipoledyp ~ (HelicTBuii)
IO IIPEOCTABICHHUI0 MYHUITUNAJIBHOH YCIYTH IOCPENCTBOM JIMYHOTO OOpalieHus,
Iu00 TOYTOBOTO OTHpAaBIEHWS BKIIOYAET CIEAYIOUIHE aJIMHUHHACTPATHBHEIE
ITPOLIEAYPHL:

1) mpueM m perucTparys 3amnpoca 3asBUTeIS;

2) HampaBlIeHWE 3alpoca CHEeNHaIUCTy OpPTaHH3AIMOHHOTO oTAena (apxuBa),
paccMOTpeHHe 3ampoca CHEIMalMCTOM, HalpaBlIeHHE 3alpoca HHCIEKTOPY
OpraHM3allIOHHOTO OTZeNa (apXuBa), PACCMOTPEHHE 3alpoca MHCIEKTOPOM, aHaIN3
TEMaTHKH 3aI1poca;

3) HampaBlIcHHE TO pe3yJbTaTaM pacCMOTPEHHMS 3ampoca Ha HCIIOTHEHHE
B APYTONl apXWB MM OpraHU3aIuio (B3amMOZEHCTBHE OpraHa, MPelIOoCTaBILIIOLIECIO
MYHALUIIAIGHYIO YCIOYT'y, € WHBIMH OpraHaMmy BIIacTH, OPraHaMH MECTHOIO
CaMOYTIpaBIEHUSI W  OpraHu3alusIM{, YYacTBYIOIIMMH B  IPEAOCTABICHHU
MYHHIUIIAIBHEIX YCIIYT, He IIPeyCMOTPEHO);

4) MOATOTOBKA M HApaBJIeHUE OTBETA 3aSBUTEIIIO.

ITpuem u perucTparius 3ampoca 3asBUTEIIS

37. OcHoBaHueM MJii Havajia BBITONHEHUS aJIMUHWUCTPATHBHOM IPOLIEAYPHI
SBIAETCS IOCTYIUICHHE 3alpoca 3asBUTEN B OpPTaHW3AI[MOHHBIM OTIHEeN (apXuB)
OCPEICTBOM JIHIHOT'O OOpamieHus, IM0O0 [09TOBOrO OTIIPABIICHH.

B cnydae Hamudms OCHOBaHHMA [UIs1 OTKa3a B IpHEME JOKyMEHTOB,
HEOOXONMMBIX JJI IIPEAOCTABICHUS MYyHHMIWIIANBHOM YCIYyTH, B COOTBETCTBUH
c myHKTOM 21 HacTofImero peryiaMeHTa, HHCIEKTOP OpraHW3allMOHHOIO OT[eNa
(apxuBa) OTKa3HIBAaeT B MpHEMe JOKyMEHTOB, HEOOXOMMMBIX L HpeILOCTaBJIeHI/Iﬂ
MYHHIMIIAIIEHOM yCITyTH.

38. IlocTyIuBIIHI B OPraHU3alOHHEIN OTAEN (apXWB) MUCEMEHHBIN 3aIIpOC
3agBUTENA PETUCTPUPYETCS B CTPYKTYPHOM MOAPAa3/elICHUH OPTraHU3aluOHHOIO
orena (apxuBa), O0OECHEYMBAIOIIEM IIPHEM M  DPETHCTPAlMIO  MOYTOBOM
KOPPECIIOHIEHIMH, TPEJCTABIIeTCA CIENMAIACTY OPraHW3alMOHHOTO OTACIA
(apxuBa). :

39. Pe3ynbTaroM BBIOTHEHUS AIMHHUCTPATHBHON IPOLEIYPHI SBISETCI
perucrpanys 3anpoca.

40. CBezicHUS O BBHINOJNHEHWH aJIMHHUCTPATHBHOM IIpOLIEAYpPHl QUKCHPYIOTCS
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B CHCTEME JOKYMEHTOOOOpOTa M JEJONPOM3BOACTBA OPTaHHU3AI[MOHHOIO OT/ENa
(apxuBa).

Hamnpasnenue 3anpoca crieliaarucTy OpraHu3aluoOHHOTO OTHeNa (apXuBa),
pPaccMOTpeHHe 3a1poca CIELUAINCTOM, HallpaBlIeHHe 3allpoca HHCIIEKTOPY
OPraHU3allHOHHOIO OT/elNa (apXuBa), PACCMOTPEHNE 3alpoca HHCIEKTOPOM, aHAIIH3
TEMaTHKH 3alipoca

41. OcHoBanveM [Js Hadaja BBIIOJNHEHWS aIMUHHCTPATHBHOM TIPOIlEHypPHI
SIBIIIETCS PETUCTPALINA 3alpoca.

42. 3aperucTpupOBaHHBIN 3alpPOC MOJIH30BATEII MPECTABIIETCS CISIUATINCTY
OpraHU3aIlMOHHOTO OTAeNa (apxWBa) W TEepPefaeTCs C PE30NIoIHed CIenualiucTa
WHCIIEKTOPY OPTaHM3aIMOHHOTO OTAeNa (apXHBa) HAa UCTONHEHUE B YCTAHOBICHHOM
MIOPSJIKE.

43. UHCHeKTOp OpraHW3alMOHHOTO OTAena (apxuBa) obeclnedmBaeT
OIIEpaTUBHOE PACCMOTPEHNE 3aIpoca 3asBUTEIIA.

44. WHCHEKTOp OpPraHu3allMOHHOTO. OTAeNA (apXWBa) OCYHIECTBIISIOT aHATH3
TEMaTWKH  [IOCTyNMHMBOIErO  3alpoca C€  HCIOJb30BaHMEM  HMEIOIIUXCS
B OpraHU3allMOHHOM OTHaele (apXWBe) apXWMBHBIX CIIPABOYHUKOB, COAEPIKAIIUX
CBelEHMS O MeCTaX XpaHeHWs apXWUBHBEIX JOKYMEHTOB, HEOOXOIMMBIX
JU1 UICTIONTHEHUS 3a11poca 3asBUTEI. :

45. OpraHu3anyoHHEIN OTAeN (apXHB) NUCHBMEHHO 3alpalliBacT 3asBUTEILI
00 YTOUHeHHH ¥ JOIIOJIHEHHH 3ampoca HEOOXOJMMBIMH MJI1 €r0 HCIIOJIHECHUA
CBEJIEHHSMH, B CIIydae OTCYTCTBUS B 3alpoce 3asiBUTENS JOCTATOYHBIX TaHHBIX
IUIS OpraHM3ali¥l BBIIBJICHUS 3alpalldBaeMoli WHQOpManuH WIA HEYETKO,
HEMPaBUILHO c(HOpMyITHPOBAHHOTO 3aIIpoca.

46. CpoK HCIIONIHEHUS JaHHON aIMUHUCTPATUBHOM Ipouenypsl - 10 qHe.

47. Pe3ynbTaToM BHIIIOJNHEHWS aAMUHUCTPATUBHOW IIPOLEAYPHI SABIACTCSA
oTpefieNIcHue: _

1) mpaBOMOYHOCTH MOJNy9YeHHUs 3asBHUTENEM 3alpalivBacMol HHGOpMAluK
C ydeToM  OTpaHHYeHHME  Ha  IPEeNOCTaBICHHME  CBEIEHHWH,  CcoaepxKamux
TOCYIapCTBEHHYIO TallHy W CBelleHHH KOH(UACHIWAIBHOTO XapakTepa,

2) cremeHW TMOMHOTHI CBEAEHHUM, COAEpPXKAIUXCA B 3alpoce 3asiBUTEI,
HEOOXOIMMBIX IS IIPOBEISHIS TIOUCKOBOM paboTH; '

3) MeCTOHAaXOKIEHHUS apXUBHBIX JOKyMEHTOB, HEOOXOAUMBIX IS MCIIOTHEHUS
3ampoca.

B cnydae ycTaHOBIGHMS OCHOBaHMM [UId OTKasa B MPEJOCTaBICHUU
MyHHIMNAIGHOW YCIYTd HHCIIEKTOp coo0maeT o0 5TOM 3adBHMTENIO C yKasaHUEM
MIPUYHH OTKa3a.

48. CBefleHHS O BHINIOJHECHNN AJAMHUHHACTPATHBHOM MPOLEAYypPHl (QUKCUPYIOTCS
B CHCTEME JOKYMEHTO00OpOTa M [AEJIOIPOM3BOICTBA OPraHW3alMOHHOIO OTACIa

(apxwuBa).

HamnpagsneHnue 1o pe3ynbraTaM paCCMOTPEHHS 3a1poca Ha HCIIOJTHCHHE
B IpYTO¥i apXuB MU OPraHU3alnio
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49. OcHoBaHWeM [y HaJala aJMHUHHCTPATABHOM IPOLEAYPHl SBISAETCS
ompejieleHHe  MECTOHAaXOXACHHS  ApXUBHBIX  JIOKYMEHTOB,  HEOOXOUMBIX
JUJIsl KCTIOJTHEHUS 3a1Ipoca.

50. Ilo wroram aHanM3a TEMaTHKU IIOCTYITHBIIETO 3alMpoca, B TeUSHHE 5 qHeH
CO [HS pPErucTpalvy OpraHW3alMOHHBINA OTAeNn (apxXWB) HaIpaBlsSeT 3amlpoc,
HE OTHOCSINMNCA K COCTaBy XpaHAIUIMXCS B OPTaHM3AIMOHHOM OTAeNe (apXwBe)
ApPXMBHBIX JOKYMEHTOB, B IpYrOil apxWB WIM OpraHW3aluio, IJe XpaHaTcd
HEo0XOIMMEBIE JOKYMEHTHI, C YBEIOMJIEHHEM 00 3TOM 3asSBHUTEIS, WIH 3aIBUTEIIO
IAeTCsl COOTBETCTBYIOMIAs peKOMEH/TAIIHSL. |

51. B cmywae ecam 3ampoc TpeOyeT HCIOITHEHHWS  HECKOJIBKAMH
OpraHU3aIUsIMH, OPTaHU3AIMOHHEIHA OTAEN (apPXUB) HAIIPABIICT B COOTBETCTBYIOIIHE
apXUBBI WY OpraHA3alHy KOIIMH 3aIrpoca.

52. PesymbTaToM aIMUHHCTPATABHOM MPOLEAYPHl SABJISCTCA YBCIOMIICHUC
3aBUTEN O HaNpaBlIE€HWU €ro 3alpoca Ha WCHOJHEHHWe B APYrodl apxuB
WM OpraHu3aIHIo.

53. CBenleHHs O BBIIOJIHEHUN aIMUHHCTPATHBHOU IPOIERYpPHl (PHKCHPYIOTCS
B CUCTEME JOKyMEHTO000poTa M JEeNOIPOM3BOACTBA OPraHU3alMOHHOTO OTHAeNa
(apxuBa).

HO,Z[I‘OTOBKa " HalipaBJICHUC OTBCTA 3ajABUTCITHO

54. OchHoBaHMEM [ijii Hayaja aIMUHHUCTPATABHON MPOLEAYpPHl SABISIETCA
OIIpeJicicHHe  MECTOHAXOXIEHWs  apXWBHBIX  JOKYMEHTOB,  HEOOXOIMMBIX
JUTSL UICTIOJTHEHUS 3a1poca.

55. MWucrnekrop OpraHM3alldOHHOTO OTHena (apXuBa) OCYIIECTBILIET
B YCTaHOBIECHHOM IIOPSIKE BBIABICHWE aAPXMBHBIX JOKYMEHTOB, HEOOXOIMMBIX
ISl UCTIOTMHEHUs 3aripoca. [10 pe3ynsraraM BBIIBICHKS TOTOBHTCS OTBET 3aIBUTECIIIO
Ha 3amnpoc (apXWBHas CIOpaBKa, ApXWBHAs BBHIIWMCKA, apXyWBHaAs KOIHSA, OTBET
00 OTCYTCTBHMH 3allpaliiBaeMbIX cBefenwmii). Cpox mMcHonHEeHus 3ampoca - 30 qHei
CO JTHS €T0 PEeruCTpallyn:

1) TexkcT B  apXWBHOH  cIpaBKe JaeTcsi B  XPOHOJIOIMYECKOH
[IOCIIEIOBATEILHOCTH COOBTHM C YKa3aHWeM BUIOB apXUBHBIX TOKYMEHTOB M HX JIaT.
B apxuBHO#H CIIpaBKe JOILyCcKaeTcs MUTHPOBAaHUE aPXUBHEIX JIOKYMEHTOB;

2) HecoBIafieHNe OTAENbHEIX JAHHEIX apXUBHBEIX JOKYMEHTOB CO CBEICHUSIMH,
M3IO0XKEHHBIMH B 3alpoce, HE SBIAETCA MPEHATCTBHEM I BKIIOYCHUS
UX B QpXUBHYIO CIIPaBKy IIPH YCIOBHH, €CIIH COBIIAJCHHE BCEX OCTABHBIX CBEICHUI
He BHI3bIBAET COMHEHHM B TOXIECTBEHHOCTH JIMIA WIH (DaKToB, O KOTOPEIX
TOBOPUTCS B AapXUBHBIX OOKyMEHTaX. B apxwBHOW CIpaBke OTH JaHHBIC
BOCIIPOM3BOISITCS TaK, KAK OHH M3JIOXKECHB] B aDXMBHBIX JIOKYMEHTaX, & PAaCXOXK/ICHH,
HECOBIIAJICHHAS M HETOYHBIC Ha3BaHWs, OTCYTCTBHE HMEHH, OTYECTBA, HMHHUIIHATIOB
WV HallMgre TOJBKO OJHOTO M3 HUX OTOBapMBAIOTCS B TEKCTE CIPAaBKU B CKOOKax
(«Tax B moKyMeHTe», «Tak B TEKCTe OPHIHHATIAN); '

3) pmomyckaeTcs BKIIOYGHHE CBEIEHMH M3 HECKOIBKUX HOPMATHBHBIX
IIPABOBBIX aKTOB OpTraHa MECTHOI'O CaMOYIIPABIICHHS B OJHY apXUBHYIO CIIPaBKY;
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4) B DpUMEYaHWSIX WO TEKCTY apXWBHON CIPABKH OTOBAPHBAIOTCA
Hepa3b0pYHBO HANKCAHHBIE, HCIIPABICHHBIE aBTOPOM, He MOANAIOIIHECS IPOYTEHHUIO
BCIIE/ICTBYE MOBPEXKJCHHUS TeKCTa opuruHana Mecta («Tak B TekcTe opuruHaiay,
«B TekcTe HepazOboOPUUBON);

5) B TeKcTe apXWBHOM CHpPaBKU He IOIYCKAIOTCH H3MEHEHHWs, MCIIPABJICHI,
KOMMEHTApHH, COOCTBEHHBIC BBIBOABI HCIOJHHUTEIS IO COAEPKAHUIO APXMBHBIX
TOKYMEHTOB, HA OCHOBaHHU KOTOPEIX COCTaBIICHA apXWBHAs CIIPABKa;

6) mocie TeKcTa apXUBHOU CIIPaBKYU MPUBOASITCS apXUBHEIE MIHQPPHI U HOMEPa
JMCTOB  €OWHMI[ XpaHEHHUs apXUBHBIX JOKyMEHTOB, II€UaTHBIC W3IaHUs,
HCIIOJIb30BaBINUECs JJisl COCTABIICHWS AapXUBHOM CHpaBKU. B TekcTe apxXwBHOM
CIIPaBKHU HOITyCKaeTCs IMPOCTABIICHUE apXMBHBIX IH(POB M HOMEPA JIMCTOB CHWHHUII
XpaHEHUs apXWBHBIX JOKYMEHTOB cpa3y IIOCie U3JO0XKEHUS KaxIoro ¢axrta,
COOBITHS,

7) B apxXuBHOM cmpaBKe, 00bEM KOTOpPON IpeBHINAET ONWH JIHCT, JIUCTHI
JOJDKHBI OBITH IPOHYMEPOBAHBI U CKPETUICHEI, |

8) apxuBHBIE CIIpaBKU TOIDKHBI OQOPMIITECS Ha ONaHKE OpraHU3alHOHHOTO
otmena (apxuBa);

9) apxuBHas cripaBKa 3aBepsAeTCS MOIIMUCHI0 CHEHUAIINCTA OPTraHU3aAlHOHHOTIO
otJiena (apxuBa) U IeYaThio;

10) B apxuBHO# BBHIMHCKE HAa3BaHWE apXWUBHOTO JOKYMEHTa, €0 HOMEP M Aara
BOCTIPOM3BOJATCS IIOJIHOCTHIO. VI3BII€UeHMIMU W3 TEKCTOB apXUBHBIX JTOKYMEHTOB
JOJDKHBI OBITH MCUEPIIaHBl BCe MMEIOIIMEcd NaHHBIe o 3ampocy. Hauano U KoHeI
KaXIOr0 H3BJICUCHHS, a TakkKe IMPOIYCKH B TEKCTe apXWBHOI'O JOKyMEHTa
OTIEIIBHEIX CJIOB 0003HAYAIOTCS MHOTOTOUHEM;

11) B mnpuMeyaHWsIX K TEKCTy AapXWBHOW  BBIIUCKH  JEJIArOTCS
COOTBETCTBYIOIHE OTOBOPKM O dYacTIX TeKCTa OpHrhHaja, HepazOopduBoO
HAIMCAHHBIX, MCIPABICHHBIX aBTOPOM, HE MOIMAIOMIMXCSA IIPOYTEHUIO BCIEICTBHE
ITOBpPEXIEHHU TeKCTa U T.J.; :

12) OTHeNBHEIE CIOBA M BHIPAKCHHS OPUTHMHANA, BHISHIBAIOIINE COMHEHWS
B X TOYHOCTH, OrOBapWBalOTCs cioBaMu «Tak B TEKCTe OpHIHHaIay,
«Tak B okyMeHTe». Ilocie TekcTa apXWBHOW BBHIMACKH YKa3BIBAIOTCH APXHMBHBIN
mmdp ¥ HoMepa JUCTOB €AMHUIIBI XPaHEHHA apXUBHOI'O IOKYMEHTA,

13) ayTeHTHYHOCTh BBHJAHHOM 1O  3ampoCy  apXWBHOW  BBIIUCKH
yIOCTOBEpAETCA IMOAMMCHIO CIICIHANNCTAa OPraHH3AIMOHHOTO OT/Aena (apxuBa)
1 TI€9aThIO; _

14) Ha KaXaOM IIMCTE APXHBHOW KONHH IIPOCTABILIIOTCS APXUBHBIC IMM(PHI
F HOMEpa JUCTOB EAWHMI] XpaHEHHs apXUBHOIO HOKyMeHTa. Bce IHMCTHI apXMBHON
KoMK CKperumsoTea. [locmenHuit mUCT 3aBepseTcs IOANMCHIO CHELUaHCTa
OPTaHU3aIMOHHOTO OTeNA (ApXhBa) M NEYATEIO.

56. Ilpu oTCyTCTBHH pe3ynbTaTa B XOJ€ WCIIOJIHEHHA 3ampoca B TEUCHHE
30 gHell cocTaBiAeTCs OTPHIATEIBHbIN OTBET Ha OJlaHKe OPraHU3aIMOHHOTO OTAela
(apxuBa). B oTBeTe wu3Naraercs NpPHYMHA, II0 KOTOPOM HE IIPENCTaBIIETCA
BO3MOXHBIM BBIZJATh TPEOyeMYIO KOIMIO apXWBHOIO JOKYMEHTAa WJIH apXHBHYIO
crpaBky. OTBeT 3aBepAeTCs IOANUCHIO CHENHUATHCTA OPTaHU3aUOHHOIO OTHAENIA
(apxuBa) U NIE9IATHIO.
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57. ApxuBHas cripaBKa, apxXWBHAS BBIUCKA M apXUBHAS KOIHS O()OPMIIIOTCS
Ha roCyIapCTBeHHOM s3bIKe Poccuiickoit deneparymn.

58. ApxuBHas cIIpaBKa, apxXWUBHAas BBHINMCKA M apXWBHASA KOMMS B CIydae
JIUYHOTO OOpameHus] 3asBUTENl WIA €ro JOBEPEHHOTO JIMIA BBIAAIOTCA
eMy IIOf PACIHCKY TpH TPETbIBICHHM HACHOpTa MM HHOTO YIOCTOBEPSIOIIEro
JUYHOCTE JOKYMEHTa; NOBEPEHHOMY JIMIy - NPU NPedbSIBICHHH JTOBEPSHHOCTH,
oopMIIeHHOH B yCTaHOBIGHHOM Iniopsmke. Iloiydarenbs apXUBHON CIIPaBKH
WM apXWBHOW BBINMCKH PaCIUCHIBAE€TCA B WX MOJYYSHHUH B KypHalle PeTHCTpaIlin
TeMaTHYECKHUX 3alpPOCOB.

59. PesynbraToM aJMUHHCTPAaTHBHOM MpPOLEAYPHl SBISETCS HaIlpaBICHHE
OTBeTa 3asdBUTENIO. PacCMOTpeHMe 3ampoca 3agBHUTENS CUMTASTCS 3aKOHYCHHBIM,
€CJIM IaH OTBeT MO CYINECTBY 3alpoca, IO HeMy MPHHATH He0OXOIMMBbIe MEPHI,
3agBHATENF MPOWH(OPMHPOBaH O pesynsrarax paccMorpeHus. Cpox XpaHeHHs
HeBOCTPeOOBAHHBIX 3asSBUTENIEM PE3yIBTaTOB COCTABISET 5 JIET.

60. CeezieHrs 0 BHINONHEHHH aMUHHCTPATHBHOM MpOHenypsl GUKCHPYIOTCS
B CHCTEME JOKyMEHTOO00pOoTa M JCNOIPOM3BOACTBA OPTraHU3alMOHHOTO OTHAEeTa
(apxuBa).

AIMHHHCTPATHBHBIC NPONEAYPEI (1eCTBAS) 0 NPEIOCTARICHHIO
MYHHIHIAJIbHOH YCJIYTH B 3JIeKTPOHHOH dopme

61. TIlocmemoBaTelbHOCTh AAMHHUCTPATHBHBEIX TIpouexyp  (ZeiicTBmii)
IO MPEJOCTABICHUIO MyHHULIUTIATEHON YCIYTH B JISKTPOHHOM (opMe:

1) mpueM ¥ perHUcTpalys OpPTaHM3al[MOHHBIM OTAE]IOM (apXHBOM) 3ampoca
MOCPEICTBOM INTATHEIX cepBrcoB EnuHoro moprana;

2) TIONydYeHHWE 3asBHUTENeM CBENCHHMH O XOfe BBIIOJIHEHMs 3alpoca
O IPEJIOCTABIEHAN  MYHHUIMIATGHON  yCIOyTHM  NPefOCTaBIAIOTCS  IUTAaTHBIMH
cepucamu Exunoro noprana;

3) HampaBlieHHE 3alpoca CIEHUAINACTY OpTaHM3AIFOHHOTO OTIeNa (apXHBa),
paccMOTpeHHE 3ampoca CHENWalCTOM, HampaBleHHE 3aIpoca HHCIEKTOPY
OPraHW3allMOHHOr0 OTAeNa (apX¥Ba), paCCMOTPEHHE 3allpoca MHCIIEKTOPOM, aHajH3
TEMAaTHUKH 3allpoca;

4) HampaBlieHHWE IO pe3ylbTaTaM PacCMOTPEHHd 3alpoca Ha MCIOJIHEHHE
B IpyTO¥ apXWB WM OPTaHM3alMio (B3aUMOJAEHCTBHE OpraHa, IPEHOCTABIIIOIICTO
MYHHLHAIAIBHYIO - YCIyTy, € HHBIMM OpraHaMH BIAcTH, OpraHaMyd MECTHOTO
CaMOVIIPaBJICHHS ¥  OpraHu3alisiMM, Y4acTBYOUIMMH B  IPEAOCTaBICHUU
MYHHLIHAIATBHBIX YCIYT, He IPeAyCMOTPEHO);

5) momyueHHe 3asBUTENIEM Pe3yIbTaTa IIPEAOCTABICHUS MYHHIMIIATbLHON
yCIyTH Ha GyMaXKHOM HOCHTEINE IIOCPEICTBOM ITIOYTOBOIO OTIPABJICHUS.

TIpreM ¥ perucTpamys OpraHH3AHOHHEIM OTAEIIOM (aPXHBOM) 3aIIpoca
IIOCPEICTBOM IITATHBIX cepBHCcoB Equnoro moprana

62. OcHoBaHMEM AJA Hayajla BBIIONHEHHS aIMHUHHUCTPATUBHOHN IIPOIEAYPEHI
SBIAETCS NOCTYIUIEHHE 3ampoca 3asBHUTENS B OPraHU3alHOHHBI OTAEN (apXuB)
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C UCIIONIb30BAHNEM uHGOPMAIFOHHO-TEIIEKOMMYHHUKAIIHOHHBIX TEXHOJIOTHIA,
BKIIIOYas HCNOIb30BaHMe EnuHOro mopraina W APYIMX CPEeNCcTB HWHPOPMAIMOHHO-
TEJICKOMMYHUKAIMOHHBIX TEXHOJIOTMM B CIy4dasxX M IOpPAIKe, YCTaHOBJIEHHBIM
IeHCTBYIOIUM 3aKOHOAATENBCTBOM, B (POpME DIEKTPOHHBIX TOKYMEHTOB.

®opMHpOBaHKE 3alpoca  3asABUTENEM  OCYMIECTBIAETCS  IMOCPEACTBOM
3al0JHCHUs DNEeKTpoHHOUW (opMBI 3ampoca Ha Emmbmom moprtane. Ha Epwaom
noprane, oQuOuanibHOM caiite BepxHecaqIWHCKOTO TOPOACKOTO  OKpyTa
pasMeIaloTcss  O0pas3ipl  3allONIHEHWS  DJIEKTPOHHOW — QopMmBI  3ampoca.
CdopMupoBaHHBIA ¥ TIOANKCAHHBEIA 3aIIpOC HAIMpPABIAETCS B OpPraHM3alHOHHEIM
oraen  (apxwB) IIOCPEACTBOM  INTATHBIX  CEPBHCOB ExwHOro  mopraiua
Y MyHUITAIATBHBIX YCIYT.

B ciydae HanWums OCHOBAaHHS JUIi OTKasa B MpHEME JOKYMEHTOB,
HEeOOXOIMMBIX [JiS IIPEHOCTABIICHUS MYHHUWIIAIBHOM YCIYTH, B COOTBETCTBUU
C MyHKTOM 21 HacTosIiero periaMeHTa, HWHCHEKTOpP OPTaHM3allMOHHOIO OTHAena
(apxwBa) OTKa3BIBaeT B IpHEMe IOKYMEHTOB, HEOOXOIMMEIX IS TPEHOCTABICHUS
MyHUIIAIIAIBHOMN YCIyTH.

63. Ilpm 1nocTymieHMHM B OpPraHW3ALUOHHEIN OTAEI (apxplB) 3arpoca
C WCHONB30BaHUEM  HMH()OPMALMOHHO-TEIIEKOMMYHUKAIMOHHBIX  TEXHOJOIH,
BKIIIOYAs HCIONB30BaHWe EuHOro moprana B ¢GopMe 3IEKTPOHHBIX JOKYMEHTOB,
3aIpoC paciieuaTeIBaeTCA Ha OyMaXHOM HOCHTENle W B JaibHeimnreM pabotra ¢ HUM
BeJIeTCS B YCTAHOBIEHHOM mopske. [Ipy MOCTYILIEHHH 3ampoca ¢ HCIIOIb30BaHIEM
HH()OPMAMOHHO-TEIEKOMMYHIUKAUOHHBIX TEXHOJOTHM, BKIIIOYas HCIIOIb30BaHUE
EnuHoro mopraia B QopMe BIEKTPOHHOTO JOKyMEHTa, He TpeOyIomero
MOCIIEAYIOIMMX ACHCTBHH OpraHW3aIl[iOHHOTO OTAeNA (apXuBa) 0 HAIPABICHUIO €I0
Ha UCTIONIHEHHE B APYTOoH apXuB Wiy opranu3anuio. OTBET 3asBUTEIO HAIIPABIIACTCA
Ha OYMa)KHOM HOCHTEJIE ITOCPEICTBOM ITIOYTOBOIO OTIPABIICHHUS.

64. PesynpraToM BEINIOJNHEHUS AIMUHHCTPAaTHBHOW MPOLENYDPHI SBISICTCA
perucTpanys 3anpoca.

65. Ceenenrs O BBIIOJHEHHN aIMHHUACTPATHBHOHN ITPOIEAypPEl (GUKCHPYIOTCS
B CHCTEME JTOKyMEHTOO0OpOTa W MAENIONPOW3BOACTBA OPraHW3allMOHHOIO OTHEIa
(apxuBa).

HOJIY‘IGHI/IG 3aiABHUTCIICM CBeI[eHHfI 0 XOJi¢ BBITIOJIHCHHA 3al1poca 0 IpSA0CTaBIICHNA
MYHHHI/IHaJIBHOfI YCIyIy IIPpeaoCTaBILIIOTCA IITATHBEIMHA CEPBHUCAMHU Enunoro Iopraia

66. 3asgBHTens MMeEEeT BO3MOXHOCTh ITONyYeHHS HHGOpPMamuu O XOZe
MPEAOCTaBICHNS MyHUIUIAIBHOM yCIIyTH.

67. HWnudopmauus o xofe IPENOCTABICHUI MYHI/IIII/IHaJIBHOI/I YCIIYTH
HaIIpaBIseTcs 3asBUTENI0 OPraHM3allMOHHBEIM OTHeNOoM (apXuBOM) B  CPOK,
He IPEBHINAIONIMI OJHOro pabodero MqHA INOCHE 3aBEPIICHHS BEBIIOTHEHUA
COOTBETCTBYIOIIETO ACHCTBHUS, Ha aIpec IEKTPOHHOM IMOYTEI MJIH C HCIIOIE30BaHUEM
MITATHEIX cpencTB ExrHOTO mopTaa.

68. PesynbraroM BBHINOJHEHWS AIMHHUCTPATHBHOW IPOLEAYPHl SBIACTCA
HalpaBlleHrEe HHPOPMALAH O XOZ€ NPETOCTABICHII My HUAIUNAILHOHN YCIyTH.
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HampasieHue 3anpoca crieraiucTy OpraHu3alioHHOT0 OTAea (apXuBa),
PacCMOTpeHHe 3alpoca CIEHUAINCTOM, HallpaBlieHHEe 3alIpoca HHCIIEKTOPY
OPraHM3allMOHHOTO OT/eNna (apXuBa), PACCMOTPEHHUE 3alpoca HHCIIEKTOPOM, aHAIIN3
TEMaTHKH 3aIpoca

69. OcHoBaHVeM Ul Havaja BBIIONHEHUS aIMUHHCTPATHBHOM IIPOIEAYPHI
ABIIIETCA PETUCTPALIUA 3alIpoca.

70.  3aperHCTpHpOBAaHHBIM  3ampoc  IONB30BATeNs  pacliedaThiBacTCs,
IIPENICTABIACTCA CIIENUANNCTY OpPTaHM3allMOHHOTO OTeNna (apxXyBa) M- IepefacTcs
C PE30JIOIMEN CIenualucTa WHCHEKTOPY OpraHM3allMOHHOTO OT[ena (apxuBa)
Ha MICTIIOJTHEHNE B YCTAHOBICHHOM IIOPSKE.

71. HWacmekTop oOpraHM3allMOHHOTO oOThaelia (apxuBa) oOecleunBacT
OIlepaTBHOE PaCCMOTPEHNE 3allpoca 3asiBUTEII. :

72. VHCLIEKTOp OpraHW3aIlMOHHOTO OTNela (apXWBa) OCYIIECTBISIOT aHAJIU3
TEMaTUKHA  IOCTYNHMBIIEr0o  3ampoca €  UCHOJB30BAHHMEM  HMMEIOIIUXCS
B OpraHM3allMOHHOM OTAele (apxwBe) apXWBHBIX CIPABOYHHUKOB, COACPKAIIMX
CBEIEHHWS O MecTaX XpaHeHHS apXWUBHBIX JOKYMEHTOB, HEOOXOIUMBIX
JUTSL KCIIOJTHEHWS 3a1lpoca 3asBUTETIS.

73. OpraHuzaiiiOHHBIA OTNeN (apXWB) IMOCPEIACTBOM 3IEKTPOHHON IIOYTHI
WJIH C ACIIONIB30BaHMEM IITaTHBIX CpeAcTB EnauwHOro moprana, 3alpamiuBaeT
00 YTOUHEHWH W JOIOJHEHWH 3allpoca HEOOXOAWMMBIMH JUil €r0 WCIOJHEHUS
CBEZICHUAMHU, B Cilydae OTCYTCTBHS B 3allpOCe 3asfBHTEIA AOCTATOYHBIX JAHHBIX LI
OpraHHM3aIVy BEISIBJICHUS 3allpalIiBaeMoil WHGOpMaIU WU HEYETKO, HEIPABUIBHO
c(hOpMyIUPOBaHHOTO 3aIIpoca.

74. CpoK UCTIONIHEHUS JaHHOM aIMIHUCTPAaTUBHOM pouexypsl - 10 qaei.

75. PesynpTaroM BBITOMHEHWS aIMUHUCTPATHBHOM MpPOLENYpPHl SBISICTCA
ompeaeiieHue:

1) mpaBOMOYHOCTH IIONYdeHHUs 3asBUTENEM 3allpalliBacMoil HH(OpMalluH
C yIeTOM  OTpaHMYeHHMHd Ha  IpPeAOCTaBlICHHE  CBEACHHH,  COJAEpKaIux
TOCYIapCTBEHHYIO TaifHy W CBe/ieHNM KOH(QUACHITMATBHOIO XapaKTepa,

2) cTelleHW TIOJNHOTHI CBEACHUM, COAEpXKAIIUXCAd B 3aIpOCe 3agBUTEINS,
HEOOXOMUMBIX IS IPOBEACHHS IIOUCKOBOM paboTEI;

3) MeCTOHAax0XKIEHUI apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX VI HCITOJHEHUS
3ampoca.

B ciyuae YyCTaHOBIIEHHS OCHOBaHMM [UIsI OTKasa B IIPENOCTaBICHUM
MYHHUIUIAIBHOM YCIyTd HWHCIEKTOpP coolImiaeT 00 3TOM 3asdBHMTENIO C YyKa3zaHUEM
IPAYIMH OTKa3a.

76. CBefieHHS O BBIMOJIHEHNMH AIMHHHCTPATHBHOU HpOLEAYpH (PUKCHPYIOTCS
B CHCTEME JOKYMEHTOOOOpOTa M JEJONPOHM3BOACTBA OPraHU3alMOHHOTO OTJela
(apxuBa).

HarmpasieHue 10 pe3yiibTaTaM pPacCMOTPEHHS 3allpoca Ha HCIONHEHUE B IpyTroi
apXUB WM OPraHu3anyio (B3auMO/ICHCTBYE OpraHa, peIOCTaBIIAIOIIETO
MYHHUIUIIATEHYIO YCIyTy, ¢ HHBIMU OpraHaMH BJIaCTH, OpraHaMu MECTHOTO
CaMOYIIPABJICHHUS U OpraHM3alAAMH, YIACTBYIOIIUMH B IIPEAOCTaBICHIM
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MYHUIUIIATIBHBIX YCIYT, HE MPEIyCMOTPEHO)

77. OcHOBaHWEM [UId Hadajla aIMHUHHUCTPATHBHOM MPOLEMYPHI SBIACTCS
ONPENCICHNE  MECTOHAXOXEHUsS  apXWBHBIX  JOKYMEHTOB, HEOOXOJUMEBIX
IS KCTIOJTHEHUS 3aI1poca.

78. Ilo mroram aHain3a TeMaTHUKH MMOCTYIMBIIETO 3apoca, B TEUCHHUE 5 IHEH
CO [MHS pPETruCTpalliy OpraHW3allMOHHBIM OTHeNl (apXWB) HaIpaBlseT 3ampoc,
HE OTHOCSIIMACA K COCTaBy XpaHAIMUXCS B OPraHM3AIMIOHHOM OTAeNe (apXxuBe)
apXMBHBIX JOKYMEHTOB, B JpYIrOH apXwB WIM OpraHU3aluio, TIe XPaHSITCH
HeoOXOIUMEIe JOKyMEHTEI, C YBEIOMICHHEM OO0 3TOM 3asABHUTEINs, WM 3aSBUTENIO
ZIaeTCsi COOTBETCTBYFONIAS PEKOMEH ALY,

79. B cnydae eciam 3ampoc TpebyeT HCIOMHEHHWS  HECKOJIHKUMH
OpTraHM3alUsIMH, OPraHU3AIMOHHEINA OTAEN (apXUB) HAIIPABIIIET B COOTBETCTBYIOIIHE
apXWBBI WM OpraHu3aIliy KOIIUY 3a1poca.

80. PesynmpraToM aAMUHHCTPATHBHOW TIPOLEAYPHl SABIAETCS YBCIOMIICHHC
3aj0BUTEIIL O HaMNpaBlIE€HUM €ro 3ampoca Ha WCHONHEHWE B JAPYrod apxuB
WJIM OPTaHU3aIHIo.

81. Cenenusi 0 BHINIOJHEHUU aMUHUCTPATUBHOMN MPOIEAYPH (HBUKCHUPYIOTCS
B CHCTEME JOKYMEHTOO0OpOTa M [EeJOIPOM3BOJCTBA OpPraHW3AIMOHHOTO OTAela
(apxuBa).

Ionydenne 3asBuTEEM pe3yIbTaTa IPEIOCTABICHAI MyHUIUIIAIEHOH YCIIyTH

82. OcHoBanWeM i Hadaja aJMHHUCTPATHBHOM MpPOLEAYpPHl SBIAETCS
ONpeiclicHe  MECTOHAXOXIEHHs  apXWBHBEIX  JOKYMEGHTOB,  HEOOXOIMMBIX
IUIA MCTIOTHEHUS 3aIpoca.

83. UHCHEKTOp OpraHM3alMOHHOIO OTAela (apXWBa) OCYIIECTBIICT
B YCTaHOBIICHHOM IIOPSIKE BBISIBICHHE ApPXWBHBIX JOKyMEHTOB, HEOOXOIMMBIX
IUTS MCTIONHEHUs 3ampoca. [1o pe3ynbTaTaM BBISBICHUS TOTOBHUTCS OTBET 3asBUTEIIIO
Ha 3ampoc (apxXWBHas CIpaBKa, apXWBHAs BBHINMCKA, ApXWBHAs KONHMS, OTBET
00 OTCYTCTBMH 3alpalliBaeMbIx cBemeHmit). Cpok mcnonHenws 3ampoca - 30 gHei
CO JIHSI €T0 PeruCTpallin:

1) Tekcr B  apxXWBHOM  cIpaBKe MJaeTcsi B XPOHOJOTMYECKOH
[IOCIIEIOBATENBHOCTH COOBITHI ¢ YKa3aHWeM BUAOB apXUBHBIX JOKYMEHTOB M KX JIaT.
B apxuBHO# CIipaBKe JIOITyCKaeTcs UTUPOBAaHKE apXUBHBIX JOKYMEHTOB;

2) HeCOBIIaIEHHE OTACIBHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEJCHUIMH,
M3IOXKEHHEIME B 3allpoce, HE SBISSTCA NPEIATCTBAEM I - BKIIOYCHUS
UX B apXUMBHYIO CIIPABKY IIPH YCJIOBHUH, €CIIM COBIIaZCHHE BCEX OCTAIBHEIX CBEICHUM
HE BBI3LIBACT COMHEHH B TOXXISCTBEHHOCTH JIMIA WM (aKTOB, O KOTOPBIX
TOBOPDHTCS B AapXWBHBIX JOKYMEHTaX. B apXwWBHOH CHopaBKe 35TH JaHHBIC
BOCIIPOM3BOIATCS TaK, KaK OHU W3JI0KEHEI B aDXUBHEIX JOKYMEHTAX, & PACX0XKICHHS,
HECOBIIAJEHUS W HETOYHBIC Ha3BaHH, OTCYTCTBHE HMEHH, OTYECTBA, WHUIIUAJIOB
WM HAJIM9We TOJHKO OJHOTO M3 HUX OrOBApHMBAIOTCS B TEKCTE CIPAaBKH B CKOOKax
(«Tak B moxyMenTe», «Tak B TEKCTe OpPUTHUHAIAY);

3) pomyckaeTcs BKIIOYCHHE CBECHMN H3 HECKOIBKHX HOPMAaTHBHBIX
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IIPaBOBBIX aKTOB OPraHa MECTHOI'O CaMOYIIPaBJIEHUS B ONHY apXHUBHYIO CIIPaBKY;

4) B HOpUMEYaHMIX II0 TEKCTy AapXWBHON CIPaBKH OrOBapHMBAIOTCA
Hepa30opIMBO HaNECaHHEIE, NCTIPABIIeHHbIE aBTOPOM, He MOANAOIIHECS IPOYTCHHUIO
BCIICICTBHE IIOBPEKICHHU TeKcTa opurvHana Mecta («Tak B TeKCTe OpHTHHAIAY,
«B Tekcre HepazObOPUUBOY);

5) B TeKcTe apxXWBHOW CIPAaBKU HE JOIYCKAIOTCS M3MEHEHWs, UCIIPABJICHUS,
KOMMEHTAapHH, COOCTBEHHBIC BBIBOABI HCIIOJHHUTEIS IO COMEPKAHUIO APXMBHBIX
JIOKYMEHTOB, HA OCHOBaHHH KOTOPBIX COCTaBICHA apXHUBHAs CIIPaBKa;

6) mocie TeKcTa apxXUBHOM CIIPaBKU MPHBOAITCS apXHMBHEIE IMH(GPH X HOMEpa
JUCTOB €IVHWI[ XpaHEHWs apXWBHBEIX JOKYMEHTOB, IIcUaTHBIC W3JaHUS,
WCIIONB30BaBIINECSd IJisi COCTaBICHUS APXWBHOM CHpaBKH. B TeKcTe apXwBHOM
CIIPaBKH OILyCKAaeTCs NPOCTABJICHNE apXUBHBIX MU(POB U HOMEpa JIMCTOB SIMHHUIL
XpaHeHHS apXWBHBIX JOKYMEHTOB Cpa3ly IIOCIe W3JI0KEHUS KaXIoro ¢akra,
COOBITHS,

7) B apxuBHOH cHpaBke, 00beM KOTOPOH IpPEBBIIIACT OJWH JIHCT, JIHCTHI
TOJDKHBI OBITh MPOHYMEPOBAHEI B CKPEIUICHE;

8) apxuBHEIe CIIpaBKU TOJKHBEI OQOPMIATECS Ha OiaHKe OpraHU3alMOHHOTO
otiena (apxuBa);

9) apxuBHas cmpaBKa 3aBepAeTCS MOIIUCHIO CIEIHATINCTa OPTraHu3allOHHOTO
oTJiena (apxuBa) U MeYaThio;

10) B apXWBHO# BBINIHCKEe Ha3BaHUE apXWBHOIO JTOKYMEHTa, €ro HOMep U Aara
BOCIIPOU3BOATCS IIOMHOCTHIO. M3BIedeHNsAMY W3 TEKCTOB apXHMBHBIX JOKYMEHTOB
IOJDKHBI OBITH MCYEpIIaHbl BCe MMEIoNrecs AaHHbIe 110 3ampocy. Hadano m xoHery
KKIOTO W3BJICUEHUSI, a TaKKe IPOINYCKH B TEKCTE€ AapXWBHOIO JOKyMEHTa
OTIIENBHBIX CTIOB 0003HAYAIOTCS MHOTOTOUHAEM;

11) B mpuMeuyaHHSIX K TEKCTYy apXWMBHOH  BBIIUCKA  JIE€JAIOTCA
COOTBETCTBYIOIHE OTOBOPKH O 4YacTIX TEKCTa OpHWTIMHANa, Hepa30op4HBo
HaIIACAHHBIX, HCIPABICHHBIX aBTOPOM, HE MOANAIOLUIUXCSA IPOYTECHHIO BCIICACTBHE
MMOBPEXICHNSI TEKCTa U T.11.;

12) oTmenpHBIC CJIOBAa W BBHIPAXCHUA OPUTHHANA, BEISHIBAOIIME COMHEHHUA
B X TOYHOCTH, OroBapWBaloTcs ciloBaMu «Tak B  TeKCTe  OpHUTHHAIA»,
«Tak B moxkyMeHTe». Ilocne TekcTa apXWBHOM BBINWCKH YKAa3LIBAIOTCH ApXHBHBIMA
mudp ¥ HoMepa JIUCTOB eIUHUIIBI XPAHEHHI apXUBHOTO JOKYMEHTA;

13) ayTeHTHYHOCTH BBITAHHOM IO  3alpoCy apXWBHOW  BBIIUCKU
YHOCTOBEpSETCS IIOAINKCHIO CHEIHAIACTa OpraHH3allMOHHOTO OTheNa (apXuBa)
Y TI€YaThIO; ‘

14) Ha KaX[AOM JIHCTE apXUBHOM KOIWH MPOCTABILIOTCSA apXUBHBIE IIA(PHI
¥ HOMepa JIMCTOB €IUMHHIl XpaHeHHsI apXWBHOTO JOKyMeHTa. Bce NHCTEI apXUBHOM
KOHA CKpempaoTes. [locnegHui JHMCT 3aBepseTcsS MMOANMHCHIO CHEIHANKNCTa
OPraHM3aIMOHHOTO OTAENA (apXHUBa) U MEYATHIO. :

84. Ilpm oTCyTCTBHM pe3ylibTaTa B XOI€ MCIOJHEHHS 3alpoca B TEUCHHE
30 mHell cocTaBisgeTcs OTPHUIATENBHBIN OTBET Ha OIIaHKe OPraHU3AIHOHHOTO OT/Aea
(apxmBa). B oTBeTe wW3araercs IpUYMHA, II0 KOTOPOH HE IIPEACTaBIAETCA
BO3MOXKHBIM BBIZIaTh TPeOyeMyio KOIHIO apXMBHOTO JOKYMEHTAa HIH apXHBHYIO
cupaBky. OTBeT 3aBepseTcs MOJNKCHIO CHEIHATHUCTAa OPTaHH3aLHOHHOIO OTACI2
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(apxuBa) U MEYATHIO.

85. ApxuBHas cIpaBKa, apXWBHAs BBIICKA M apXUBHASA KOIHS 0(GOPMISIOTCI
Ha rocyaapcrBeHHoM a3bike Poccmiickoit ®eneparumy.

86. Pesynmprar mpemocTaBiieHHs MyHHIUNANBHON YCIyTH C HCTIONE30BAHHAEM
Enunoro moprana, oduiuambHOro caiita BepxHecadIuHCKOrO T'OPOJCKOTO OKPYyTra
He TPENOoCTaBIIeTCs, HAa OCHOBaHUM pacnopskeHus I[IpaButensctBa Poccmiickoit
@Oeneparu ot 17.12.2009 Ne 1993-p «O6 yrBepxnaennu CBOTHOTO TIepEHHS
IIEPBOOYEPENHBIX FOCYAAapCTBEHHBIX M MYHHUIHIIANBHBIX YCIYT, MPEAOCTaBIIIEeMBIX
OpraHaMu HCIIOJHUTEIBHOU BlIacTH cyOBbekToB Poccuiickoii @enepanyu u opraHamMmu
MECTHOI'O CamMOyIIPaBICHUS B SIIEKTPOHHOM BHJIE, & TAKXKE YCIyT, IPEAOCTABIISIEMBIX
B DJJIEKTPOHHOM BHIE YupexaeHusMH cyoOpekToB Poccuiickoii ®enepaiuu
U MyHUIUIAIBHBIMU YUpeXIeHUAMU». ApXuWBHas clpaBKa, apxXWBHAsg BBIKACKA
WY apxXWBHAs Kolms Ha OyMaXHOM HOCHTeIlE, 3aBepeHHasl MOIUCHIO CIICUAINCTa
OpPraHM3aIMOHHOTO0 OTAeNa (apXWBa) M IIeYarhlo, HANpPABIAETCA ITOCPEACTBOM
IIOYTOBOIO OTIIPABJICHUS, HIIM BBIIAETCS 3asSBHUTEIIO WIIM €0 JOBEPEHHOMY JIMILY TIOJ
paclUCKy IIpH NPENBSIBICHWN NACHOpPTa HIIM HMHOTO YIOCTOBEPSIOLIETO IWYHOCTH

' NOKyMEeHTa; TOBEPEHHOMY JIHIY - IpU MpeIbIBIeHUN JOBEPEHHOCTH, 0(QOpMIICHHOMN

B YCTaHOBJIEHHOM Mopsake. [loiaydaTens apXuBHOM CIIPaBKM M apXWBHOU BEHIHACKA
pacIMCHIBAETCS B MX MONMYYSHUH B XKypHAJIE PETUCTPAINN TEMAaTHIECKHUX 3aIIpOCOB.

87. PesynpraToM aIMUHHCTPATUBHOM IIPOIETYpHl SBIIETCS HalpaBlCHNE
3asBUTEIIO JOKYMEHTa Ha OyMaXHOM Hocurene. PaccMoTpeHme 3ampoca 3asBUTEN
CUMTAETCS 3aKOHUYEHHBIM, €CIIM IaH OTBET IO CYIIECTBY 3alpoca, 10 HeMy IPHHATHI
HEOOXOUMBIE MEPHI, 3agBUTEh MPOUH(OPMIPOBAH O PE3YIbTaTaX PacCMOTPEHHI.
Cpok xpaHeHHsS HEBOCTPeOOBAHHEBIX 3asBUTEIEM PE3yIbTaTOB COCTABIET S JIET.

88. CaenieHHs O BBHIMOJHEHUH aIMUHHUCTPATHBHOM NpoIexypsl (PUKCHPYIOTCA
B CHCTEME [OKYMeHTo000OpoTa U z[enonponsBonCTBa OPraHu3alliOHHOTO OT/elNa
(apxuBa).

AIMHHMCTpaTHBHbIE NPOLEAYPHI (AeHCTBHS) 10 NIPEIOCTABICHHIO
MYHHIIUNIAJIbHOM YCI1yTrH, BHIHOJIHAEMO MHOTOYHKIHOHAILHBIM HEHTPOM
NpeJoCcTaBjIeHNus roCcyJapCTBEHHBIX H MyHHIMNAIbLHLIX YCIYr, B TOM YHCJIe

MOPAIOK AAMHHACTPATHBHLIX poneaAyp (AelicTBHii), BRINOJIHAEMbBIX
MHOroyHKIHOHAILHLIM HEHTPOM NPeI0CTaBIeH s TOCYIAPCTBeHHBIX
H MYHHOHUNAJIbHBIX YCJIYT HPH NPeJocTABICHHH MYHHIHIIATbHOH yC/IyrH
B N0JIHOM 00beMe U NPH NPeJOCTABICHHN MYHHIMIATbLHOMH yCIIyTH
MOCPEACTBOM KOMILIEKCHOIO 3a1poca

89. IlocienoBareNbHOCTh  AIMHUHHCTPATHUBHBIX IpOLEnyp  (meHcTBmiA)
TI0 MPEeIOCTABICHUIO MYHUIAAJIbHOU YCIIyTH, BBITTOJTHAEMOM
MHOTO(YHKITHOHATEHBIM IIEHTPOM MIpeIOCTABICHUSL roCyIapCTBEHHBIX
¥ MyHHUIATIATHHBIX YCIIYT: :

1) mpHem 3ampoca  3agBUTENS  MHOIOQYHKIHOHATBHBIM  IIGHTPOM
NPEIOCTABIIEHNS TOCYAAPCTBEHHBIX M MYHHUIIUIIATBHBIX YCIIYT;

2) dopmupoBaHHe W HampaBleHHe MHOTO(YHKIMOHATBHEIM IEHTPOM
NPEIOCTABIIEHUS]  FOCYapCTBEHHBIX M MYHHIMIAIBHBIX  YCIyr  3ampoca
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B OpraHM3aI[MOHHEIN OTAEN (apXHUB);

3) mpueM W perumcTpamys 3ampoca 3asBHTENs B OPraHM3AI[HOHHOM OTHETE
(apxusa);

4) mampaBleHHe 3aIpoca CHEeNUaIuCTy OPraHH3alOHHOIO OTAeNa (apXusa),
pacCMOTpeHME 3alpoca CHEeNUANHUCTOM, HampaBlieHHe 3alpoca HHCIEKTOPY
OPraHM3allOHHOIO OT/eNla (aPXWBa), PACCMOTPEHHE 3aMpoca HHCIIEKTOPOM, aHAJIN3
TEeMAaTHKH 3a1poca;

5) HampapieHHe IIO pe3YJIbTaTaM PACCMOTPEHWsS 3alpoca Ha WCIHONHEHUEe
B IPYroil apxXWB HIIM OPraHW3aluio (B3auMOAelcTBHEe OpraHa, IPeZOCTABISIOIIECIO
MYHUIUNANBGHYIO YCIYTY, C HHBIMH OpraHaM{ BJIACTH, OpPTaHAMH MECTHOIO
CaMOYIIpaBICHUS W  OpraHu3alisIMH, YYacTBYIOIIMMH B - IPEXOCTABICHUH
MYHHILHATAIBHEIX YCIYT, He MPEIYCMOTPEHO);

6) IOATOTOBKa ¥ HAMpPaBICHHWE OTBETa B MHOTO(YHKIMOHAJIBHEBIN IEHTp
IPENOCTABIIEHHUS IOCYIaPCTBEHHBIX M MyHHUITUIIATBHEIX YCITYT;

7) ToNydeHWe pe3yNbTara MPeNOCTABICHHS MYHHUIMNAIGHOW yCIYTH
U3 OPraHU3aIHOHHOTO OT/eNa (apXUBa);

8) BbIada 3asBUTENIO PE3YJIbTATa MPEHOCTABICHIUSI MyHUITAIATBHON YCIIyTH.

ITpuem 3ampoca 3asBUTENS MHOTO(PYHKIIMOHATHHEIM LEHTPOM TPEIOCTABIICHIS
rOCyIapCTBEHHBIX ¥ MyHHIIMITATBHBIX YCIYT

90. OcHoBaHMeM IS Hadaja BHIIOJHEHUS aIMUHHUCTPATUBHOU IIPOLIECIYPEI
ABIETCA TIOCTYIUICHHE 3alpoca 3asBUTENI B MHOTOQYHKIMOHAIBHBIN IEHTP
MIPEAOCTaBIIEHNS rOCYJAPCTBEHHBIX ¥ MyHUIMIAIBHBIX YCIYT.

B cnydae wHamuums OCHOBaHMS i OTKasa B IIpHEMe [JOKYMEHTOB,
HEOOXOMUMBIX IS MPEIOCTABICHUS MYHHUIUWIIAIBLHON YCIYyITM, B COOTBETCTBHU
C IMyHKTOM 21 HacTOSIIEro periiaMeHTa, COTPYIHEK MHOTO(YHKIIMOHANBHOIO IIEHTpa
MPEIOCTABIICHUS TOCYJaPCTBEHHBIX M MyHULIMIIAIBHBIX YCIIyI' OTKa3hIBAET B IIPHEME
IOKYMEHTOB, HEOOXOMUMEIX I IPeAOCTaBICHU MyHULIUIIAILHOM YCIYTH.

CotpynHuk MHOTO(YHKIIIOHATHHOI'O IeHTpa IIPEAOCTABIICHUS
TOCYIAapCTBEHHEIX M MYHHIIUANBGHBIX YCIYT BEIAeT B JSHb OOpAlICHHUS 3aIBUATENIO
OWH OSK3eMIUIIp «3ampoca 3asBUTENI Ha OPraHU3AIUIO0 MPEXOCTABIICHUS
rOCYHapCTBEHHBIX (MYHHUITUNAIGHBIX) YCIYyTr» C YyKa3aHWeM IE€pedHs IPHHATHIX
JOKYMEHTOB M JaThl IpHeMa B MHOTO(YHKI[MOHAJIBHBIM IIEHTP IIPENOCTABICHUS
TOCyIapCTBEHHBIX ¥ MyHULMIIATIBHEIX YCIIyT.

91. TlocrynuBmmi B MHOrOQYHKIIMOHAIBHBIH LEHTP NPEIOCTABICHUI
FOCYJIAPCTBEHHBIX ¥ MYHHUIMIIANBHBIX YCIYI IIMCBMEHHBIM 3alpoc 3asBUTEIL
pETUCTPUPYETCS Iy TeM TIPOCTaBICHMS MPSIMOYTOJIBHOTO IITaMIia
C PETUCTPAIMOHHEIM HOMEPOM MHOTOQYHKIHOHANRHOIO IEHTPa NPEINOCTaBICHUS

. TOCYHApCTBEHHBIX W MyHULIUMANBHBIX YCIYT, pPSAOM C OTTHCKOM INTaMIa

yKa3bIBaeTCs Aara IpreMa U JIMIHas HOAIUCH OIepaTopa, NPHHSBIIETO 3a1poc.

92. CoTpymHuk  MHOTO(QYHKIMOHAIBHOIO  IEHTpa  MPEHOCTaBJICHU]
TOCY[JAPCTBEHHEIX W MYHUIHMATBHEIX YCIYr HpPOBEPSIET COOTBETCTBHE KOIHMH
IIPE/ICTABIIEMEIX JOKYMEHTOB (32 HCKIIOYCHHEM HOTAPHATBHO —3aBEPEHHBIX)
HX OpDUTHHAlaM, dYTO IOATBEPKIAaeTcs IIPOCTABICHHEM HA KONMK JOKyMEHTa
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IpAMOyTONbHOro mTamna «C TOMNWHHBIM CBEPEHO», €CIIH KOIMA JOKyMEHTa
IpezcTaBlIeHa 6e3 IpebIBICHUS OPUTHHAIIA, IITAMII He IPOCTABIAETCSL.

93. PesynpraToM BBHINIOJMHEHWS AJMHHHUCTPATHBHOM IPOLEAYPHl SBIIIETCS
perucTpanys 3anpoca 3asBUTEIA.

94. CBeneHus O BBHIOJNHEHWH aJMHHUCTPATHBHOW IIPOLENYPHl QDUKCHPYIOTCS
B CHCTEME JIOKyMEHTOOOOpOTa M JENOMPOM3BOJACTBA MHOTO(QYHKIHOHAIBHOTO
IIEHTPa IIPEIOCTABIICHUA I'OCYIapCTBEHHBIX U MyHHUIIAIATBHBIX YCIIYT.

®opMupoBaHKE U HallpaBlieHre MHOTO(PYHKIIHOHATHHBIM IIEHTPOM
IIPEAOCTABICHUS I'OCY IaPCTBEHHBIX U MyHULIMNIATHHBIX YCIYT 3aIpoca
B OpraHW3aIMOHHEIN OT/IeN (ApXHB)

95. OcHoBaHmMeM AN Hadvaja BBITONHEHUS AIMHHHUCTPATUBHOM IIPOLIEAYPHI
SBJSAETCS PETMCTPAllisi 3allpoca 3asBHTENS B MHOTOMYHKIMOHATBHOM I[EHTpE
TIpeIOCTaBICHHS TOCYAAPCTBEHHBIX 1 MyHHUITUIAIBHBIX YCIIYT.

96. CoTpymHMK  MHOTO(YHKIIMOHAJIFHOTO  IEHTpa  MPENOCTaBICHUS
rOCyAapCTBEHHBIX M MYHHUIMIIAIBHBIX YCIYT (POPMHEpPYET 3ampoc M JOKyMEHTHI,
HeOoOXOMUMBIE M1 TPENOCTABICHUS MYHHUI[UHOAIBHON YCIyrW, Ui HalpaBICHUS
B OpraHU3aIllMOHHBIN OTIET (apXUB).

97. CoTpyAHMK  MHOTO(DYHKIIMOHAJIFHOTO  IEHTpa  IIPEIOCTABIICHHUS

' TOCYJAPCTBEHHHIX M MYHMIMNAIBHBIX YCIOyl HAIPaBIfeT 3alpoC U JOKYMEHTHI,

HeOoOXOANMBIe I MPeJOCTABICHUSI MyHHLUIIANGHOM YCIyTH, B OpraHU3allOHHbII
oten (apxuB) B TeUeHHE 5 pabouux THEN.

08. Pe3ynpTaToM BEBIIIONHEHWS AgMHUHHCTPATHUBHOU HPOIEAYpPHl SBIAETCA
HaIpaBJeHHE 3aIpoca B OpraHU3allHOHHBIH OTIeN (apXUB).

99. CBemeHH O BHINOIHEHHH aJMIAHHCTPATUBHOMN MPOIENyphl (HKCHPYIOTCS
B CHCTEME JOKYMEHTOOOOpPOTa ¥ JeNIONPOM3BOJCTBA MHOT'OQYHKIMOHAIIEHOIO
IIEHTPA NPEIOCTABIIEHNSI TOCY/JapPCTBEHHBIX ¥ MyHHULMIAIBHBIX YCIyT.

HpeI[OCTaBJIeHI/IC r OC}’I[&pCTBCHHOﬁ YCIIYI'H B MHOI‘O(i)y'HKHI/IOHaJIBHOM oeHTpe
IpEeaOCTABIICHUA I'OCYJAPCTBEHHBIX H MYHHUIMITAIBHBIX YCIIYT IIOCPCACTBOM
KOMILJICKCHOI'O 3aIIpoca

100. MmuoropyHKITMOHAIBHBIA LEHTP IPEAOCTABICHHA TOCYaPCTBEHHBIX
U MYHHIUIATBHBIX YCIYT OCYIIECTBISIET HHOOPMHUPOBAHKE 3asABUTEICH O IOpSAKE
IPENOCTaBICHUS MYHHUITMITAIBHBIX YCIYI' IIOCPEACTBOM KOMIUIEKCHOTO 3ampoca,
O XOIle BBHINOJHEHHMS KOMIUICKCHBIX 3allpOoCOB, a TakkKe II0 MHEBEIM BOIIpocam,
CBSA3aHHBIM C IIPEIOCTABICHHEM MYHUIMITATIBHBIX YCIIYT.

101. TIpm ogHOKpAaTHOM OOpAaNICHWH 3asBHTENS B MHOTO(YHKIMOHATBHBIH
IEHTp TIPEeJOCTAaBIECHNS] T'OCYyJapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT C 3alpocoM
Ha TOIyYeHHe ABYX U Oojee MyHHIIUIANBHBIX YCIYT, 3agBICHHE O MPEAOCTaBICHUN
yCIyrd (OPMHPYETCS YHIOIHOMOYSHHBIM DPabOTHHKOM MHOTO(QYHKIMOHAIBHOTIO
I[EHTpa TIPEIOCTABICHHS TOCYAaPCTBEHHBIX ¥ MyHMIIMIIAIBHBIX YCIYT ¥ CKPEIIACTCSA
[EeYaTel0 MHOTO(YHKIMOHANBHOIO IIEHTpa IIPEHOCTaBICHUS TOCYNapCTBEHHBIX
¥ MyHHIATIAIEHEIX yeuyr. [Ipu 5ToM cocTaBlieHHe W MOANNMCAHNE TaKuX 3asBIICHHI
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3agBuTeNleM He TpeOyercs. MHOroQyHKUMOHANBHBIA LEHTP IPeaOCTaBICHU
roCyJapCTBEHHBIX M MYHUIUIANBHBIX YCIYT IIepelacT B OPraHU3aIlMOHHBIA OTHEl
(apxuB) otopMmileHHOE 3asBICHMEe U NOKYMEHTHI, NPENOCTABICHHEIE 3asABHTENIEM,
C IPHUIOXKEHUEM 3aBEpEHHOM MHOTOQYHKIHUOHAIBHBIM IICHTPOM IPEHOCTABICHHS
TOCYIapCTBEHHBIX U MYHHMIMNAIBHBIX YCIYI KONKWKA KOMIIEKCHOTO 3alpoca B CPOK
He IO3[HEee OJHOro pabouero HHs, clexyromero 3a odopmireHHe KOMIDICKCHOTO
3ampoca.

B ciygae, ecnu s HoMydeHNA MyHULUIATBHOM YCIyTH TPeOYIOTCS CBEIEHN,
JOKYMEHTBI ¥ (wnHM) wHQOpMAIWsi, KOTOPEIE MOTYT OBITh  TOJy9eHEI
MHOTOQYHKITHOHATEHBIM LEHTPOM MPEAOCTaBICHUS rOCyAapCTBEeHHBIX
¥ MYHUIUIIAIBHBIX YCIIYT TOJIBKO MO pe3yJibTaTaM MPEeAoCTaBICHNS MHBIX YKa3aHHBIX
B KOMIUIGKCHOM 3alpoce MYHULMIAIBHBIX VCIYyT, HaIpaBleHue 3asBICHUS
¥ JOKyYMEHTOB B  OpraHM3allMOHHBIA OTHEN (apXwB)  OCYIICCTBIISAETCS
MHOTO(YHKI[MOHATTEHBIM [IEHTPOM MPEAOCTABIICHNUA TOCYyHapCTBEHHBIX
¥ MYHHULMNAIBHBIX YCIYyT He IMO3[Hee OTHOro pabodero JIHA, CIEeNYIOIIero 3a JHEM
IIOJy4eHUS MHOTO(YHKIIMOHANBHEIM HEHTPOM MPEHOCTABICHUS TOCYIapCTBEeHHBIX
¥ MYHHIWIAIBHBIX YCIyT TaKWUX CBeIeHWl, NOKyMEHTOB M (Wim) HH(pOpMaIUu.
B ykazamHOM ciydae TeUYeHHE ITPEIyCMOTPEHHBIX 3aKOHOHATEIBCTBOM CPOKOB
IpENOCTaBICHHS TOCY[JAPCTBEHHEIX M MYHHIMIAIBHBIX  YCIYT, YKa3aHHBIX
B KOMIUIEKCHOM 3alpoce, Ha4uWHAaeTCsl HE paHee IHA IONy4YCHUs 3asBICHUN
U HEOOXOAWMBIX CBECHWH, TOKyMeHTOB M (Wmi) MH(GOPMAlUy OpraHH3aliOHHBIM
OTHeNIoM (apXHBOM).

102. Pe3ynbraThl OpeIOCTaBICHHAS MYHULIMIAIBHBIX YCIYI' II0 pe3yibTraTaM
paccMOTpEeHHS KOMIUIEKCHOIO 3alpoca HAIPaBIAIOTCS B MHOTIO(QYHKIMOHAJIBHEIN
IIEHTP IPEIOCTABIIEHUS TOCYHApCTBEHHBIX M MYHHLMIIAIBHBIX YCIyT JUIS BEIAAYH
3adBUTEII0O Ha OyMaXHOM HOCHTENle, 3aBEPEHHBIC IIOANKCHIO CIEIHAIKCTa
OpraHM3AIlHOHHOrO OTAeNa (apxwBa) KW II€4aTbl0, HA OCHOBAHMH DPaCIOPSKCHHMS
IlpaButensctBa  Poccmiickoit  @enepammm ot 17.12.2009 Ne  1993-p
«O6 yrBepxnmenuu CBOJHOIO TEpedHs IEPBOOYEPENHBIX  I'OCYNAPCTBEHHBIX
1 MYHHIMIATBHEIX YCIYT, TMPENOCTABISEMBIX OpPraHAMY KCIOJIHUTEIBHON BIIACTH
cyopekToB Poccuiickoit ®enepanuu M OpraHaMHd MECTHOTO CaMOYIpPaBIICHHUS
B JJICKTPOHHOM BHJE, a TaKXe YCIYyT, NPefOoCTaBIIEeMBIX B OJJIEKTPOHHOM BHIE
yupexneHusMA  cyOpekToB  Poccmiickoli ®@enepandd ¥ MyHHLIUNATBHBIMU
YUIpEKISHUIMI.

Hanpapiesne 3alpoca CIEHUAINCTY OPTaHW3aIOHHOTO OTAeNna (apxuBsa),
paccMOTpeHre 3ampoca CIeNUalMCTOM, HalpaBlieHHWe 3ampoca HWHCIEKTOPY
OpraHU3alHOHHOTO OTHeNa (apXHBa), PACCMOTPEHHE 3aIIpOCa MHCIEKTOPOM, aHaIIu3
TEMAaTHUKY 3aIlpoca

103. OcHOBaHHEM AJIS Hayaja BHITOJHEHUS aJMUHHACTPAaTHBHOM IIPOIEIYPHI

SIBIIICTCS PETUCTPAIlHs] 3aIpoca.
104. 3aperucIpupoBaHHbIM 3alpoc 3adBUTENS IPEACTABISETCS CIEIHAIUCTY

OpTaHM3AIOHHOTO OTHeNa (apxuBa) W IepefaeTcs ¢ pe3omonueidl ClIenuanicTa
HHCIIEKTOPY OPTaHH3alMOHHOTO OTAeNa (apXHBa) Ha MCIIOJHEHNE B YCTaHOBICHHOM
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HOpSAIKE.

105. HMncmexkTop OpraHM3allAOHHOTO OTHAeNa (apxwuBa) o6ecneqHBaeT
OIlIEpaTHUBHOE PACCMOTPEHHE 3aIlIpoca 3asBUTE.

106. MIHCIEKTOp OpraHU3alMOHHOTO OTAeia (apXuBa) OCYIIECTBIISIOT AHAJIN3
TEMaTWKH  IIOCTYIMBIIEr0o  3ampoca C  HWCIOJH30BAHMEM  HMEIOLTUXCS
B OpPraHM3allAOHHOM OTHAele (apXWBE) apXUBHBIX CIIPABOYHHMKOB, COICPIKAIIMX
CBEJICHHUS O MeCTax XpaHEHUS AapXWBHBIX JOKYMEHTOB, HEOOXOIUMBIX
IS ICTIONTHEHUS 3aIpoca 3agBUTEI.,

107. OprasmzanvoHHbii  otfien  (apXuB)  3ampalllBacT  3adBHTEI
00 YTOYHEHHWW U JOMONHEHWH 3alpoca HEOOXOMUMBIMH MJIS €r0 HCIIOJHEHHS
CBEIICHUAMM, B CiIydae OTCYTCTBHSI B 3alpoce 3asBUTENS IJOCTATOYHBIX MaHHBIX
IUIsE  OpraHW3alliy BBIABIICHHS 3alpalluBacMoil HH(OpMaluu HIH HEYeTKO,
HEIIPaBWIEHO CHOPMYTHPOBAHHOTO 3aIIpoca.

108. Cpok ucnionHeHUS JaHHOW aAMUHUCTPATHUBHOM IpoLieAypsl - 10 nHei.

109. Pe3ynbTaToM BHIIONHEHUA aJMUHHCTPATUBHOM IIPOLEAYpHl SBIAETCA
olpeeIieHue: .

1) mpaBOMOYHOCTH IONyHYeHWS 3asBUTENIEM 3alpalmBaeMoil HHGOpMaLAU
Cy4eToOM  OTpaHMYeHWH Ha  IpEeJOCTAaBlIeHWE  CBEACHWI, cCoAepKallux
TOCYyAapCTBEHHYIO TaliHy W CBEJIEHHHM KOH(PUICHIINAIEHOI0 XapaKTepa;

2) cTeleHW TMONHOTHI CBEACHUU, COIEpXAIMMXCS B 3alpoce 3asiBHUTENd,
HEO0OXOIUMBIX JJIS TIPOBECHIUS TIOUCKOBOM paboTHL;

3) MeCTOHAXOXKIEHUA aPXUBHBIX JJOKYMEHTOB, HEOOXOIMMBIX JJI1 UCTIONHEHUS
3ampoca.

B cnydae ycraHOBIeHWS OCHOBaHMM [UIsi OTKa3a B IMPENOCTaBICHUHU
MYHHUIUIAIEHOM YCIYTH HHCIEKTOP COOOIIaeT 06 3TOM 3asBUTEMIO € yKa3aHHEM
IIPUYHH OTKa3a.

110. CBemeHus 0 BHIIOJIHEHNN aIMHHUCTPATUBHON MTPOLIEAYPHI (PUKCUPYIOTCS
B CHCTEME JOKYMEHTOO00pOoTa M JIEJOIPOHM3BOACTBA OpPTaHM3AIMOHHOIO OTIENA
(apxuBa).

Hampasierne 110 pe3yibTaTaM pacCMOTPEHHs 3alpoca Ha HCIIONHEHHE
B IPYTO¥ apXuB WK OPraHU3ALHIO

111. OcHoBaumeM miId Hadajda aIMUHHUCTPATUBHON NPOLELYPHl SBIIACTCS
ONpE/ic/iCHHEe  MECTOHAXOXICHMS  apXUBHBIX  JOKyMEHTOB,  HEOOXOMMMBIX
JUIs1 ICTIOJIHEHWS 3alpoca.

112. Tlo uroram aHa/M3a TEMATHKH [TOCTYIMBIIETO 3aIpoca, B TCUCHME 5 THER
CO [HA PETHCTPal{ OpraHW3alMOHHBIM OTHeNn (apxXwuB) HaIpaBsIeT 3ampoc,
He OTHOCSINUICS K COCTaBy XPaHSIIMXCS B OPTaHW3AllMOHHOM OTIene (apXHBe)
ApXUBHBIX [JOKYMEHTOB, B JpYyIrOM apxXWB WM OpPTaHu3alliio, TAe XPaHATCA
HEOOXOMUMBIE JOKYMEHTHI, C YBEIOMIEGHHEM 00 3TOM 3asABUTEIA, WK 3asBHTENIO
JIAETCs COOTBETCTBYIOMIAs pPEKOMEHIAIIH.

113, B cimygae ecmu 3ampoc TpeOyeT HCHOJHEHWS HECKOIBKHMU
OpraHM3allUsIMH, OPTaHU3alHOHHEIA OT/AEN (apXUB) HAPABISIET B COOTBETCTBYIOIIHE
apXWBBI WIK OPTaHU3alliy KOIIHH 3ampoca.
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114. PesympraToM afMUHUCTPATHBHON MPOIEAYPHI SABISETCH YBEIOMICHHE
3asgBHTENIA O HANPaBICHWH €ro 3alpoca Ha WCIOJHEHHE B MAPYroi apxuB
WK OpPTaHU3aITHIo.

115. Cenienns 0 BEIIONHEHUH aIMHHUCTPATHBHOM MPONIEAYPE (HDHKCHPYIOTCS
B CHCTEME NOKYMEHTO0O0pOTa M JENONpOM3BOLCTBA OPraHM3AIOHHOTO OTHAeNa
(apxuBa).

IHoaroroska ¥ HampapieHKWe OTBETa B MHOTO()YHKIMOHATBHEIHN IIEHTP
IIPEOCTaBICHUA TOCYAaPCTBEHHBIX 1 MyHHIIUIIAIBHBIX YCIIYT

116. OcHoBanmeM i1 Hadajla aJMHUHUCTPATHBHOW NPOIEAYpPHI SABISETCS
OIpeleNICHHE  MECTOHAXOXKACHHS  apXWBHBIX  JOKYMEHTOB,  HEOOXOIMMEIX
JUISL ICTIOJIHEHHUS 3aIIpoca.

117. WacnekTop OpraHM3aIIOHHOTO OTAela (apXwWBa) OCYIIECTBISAET
B yCTaHOBJICHHOM TMOpPSAKE BBIABICHUWE apXMBHBIX JOKYMEHTOB, HEOOXOMUMBIX
IUIs MCTIoNHenws 3ampoca. I1o pesynbraram BEISBICHHS TOTOBHTCSI OTBET 3aABUTEIIO
Ha 3ampoc (apXWBHas CIPaBKa, apXWBHas BBIMKHCKA, apXWBHAasg KOIHSA, OTBET
00 OTCYTCTBMH 3allpalluBaeMbIX cBeleHuil). Cpok HcmosHeHus 3ampoca - 30 mgHei
CO IOHS €T0 PEeTUCTpanni:

1) TexkcT B  apxuBHOM COpaBKe JAeTCsI B  XPOHOJIOTHYECCKOH
ITOCIIEIOBATETLHOCTH COOBITHI C YKa3aHWeM BHAOB apXUBHEIX JIOKYMEHTOB H HX JiaT.
B apxwBHOH cIipaBKe JOIMyCKaeTCs UTHPOBAHKE APXUBHBIX JOKYMEHTOB;

2) HecoBManeHUe OTJCIBHBIX JaHHBIX apXUBHBIX JOKYMEHTOB CO CBEICHUAMM,
VW3NIOKEHHBIMA B 3ampoce, He SBIAETCA MPEIATCTBHEM i1  BKIOYCHHA
UX B apXWBHYIO CIIPABKY TIPH YCJIOBHH, €CITU COBIaJCHHE BCEX OCTAJBHBIX CBEICHUMH
HE BBI3BIBACT COMHEHMI B TOXISCTBEHHOCTH JHMIla WIM ()aKTOB, O KOTOPBIX
TOBOPHTCS B apXWBHBIX JOKyMeHTaxXx. B apxuBHOH cIpaBKE OTH [JaHHBIE
BOCTIPOU3BOJATCA TaK, KaK OHU M3IIOKEHBI B apXMBHBIX IOKYMEHTAX, & PACXOXKICHN,
HECOBIIAJICHNA M HETOYHbIE HA3BaHUS, OTCYTCTBHE HMEHW, OTYECTBA, HMHHIIMAIIOB
WJIA HAJIM4YWEe TOJBKO OJHOTO M3 HUX OTOBApMBAIOTCA B TEKCTE Cl’IpaBKI/I B CKoOKax
(«Tak B moxymeHTe», «Tak B TeKCTE OpUTHHATIA»);

3) pmomyckaeTCs BKIIOYEHWE CBEICHUH W3 HECKOJIBKHMX HOPMATHBHBIX
IIPaBOBBIX aKTOB OpraHa MECTHOI'O CaMOYIIPABJIEHHU B OLHY apXHBHYIO CIIPaBKY;

4) B TNpUMEUYaHWSIX TII0 TEKCTY AapXWBHOM CIPaBKH OrOBapHUBAIOTCA
Hepa3z0opYNBO HAMMCAHHBIE, KCIPABICHHBIE ABTOPOM, HE MOAIAIOMUECS MPOITCHUIO
BCIIE[ICTBUE IOBPEXKIEHHs TeKcTa opuruHana Mecra («Tak B TeKCTe OpHUTrHHANAY,
«B TekcTe HepazbopUMBOY);

5) B TeKcTe apXWBHOW CHpaBKH HE NOIyCKAIOTCHS M3MEHCHHWS, MCIPaBICHUA,
KOMMEHTApHH, COOCTBEHHEIE BHIBOJIBI WCHONHHTENS II0 COXEPXAHHIO APXUBHBIX
JIOKYMEHTOB, Ha OCHOBaHIH KOTOPBIX COCTaBJICHA apXUBHAs CIpaBKa;

6) mocle TEKCTa apXUBHOMN CIIPaBKY MPHUBOAATCS apXHBHBIE IMM(PEI U HOMEPa
JUCTOB €IWHHWI] XpaHEHHd AapXWBHBIX JIOKYMEHTOB, I€YaTHblE W3JaHVs,
HCTIONB30BaBIIHecS M COCTABICHMS apXWBHOH CIIpaBKH. B TexcTe apXuBHOMN
CHpPaBKH JOIyCKAETCS IPOCTABIICHHE apXMBHBIX MH(POB ¥ HOMepa JIMCTOB SIUHHI
XpaHEHHS AapXWBHBIX NOKyMEHTOB cpasy IOCIe H3JIOMKEHHS KaKHOro ¢axra,
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COOBITHS,

7) B apXuBHOH cHpaBKe, 0OBEM KOTOPOM MPEBBINIAET OJWH JIACT, JHCTEL
JOJDKHEI OBITh IPOHYMEPOBAHEI U CKPETLICHEL,

8) apXuBHBIE CIIPaBKU IOJDKHBL OQOPMISTECS Ha OJIaHKE OPTraHM3aI[MOHHOTO
otziena (apxuBa); ‘

9) apxuBHas CIpaBKa 3aBepseTCs MOAMMICHIO CIEIHUAINCTA OPraHM3auOHHOTO
otena (apxuBa) U IIeYaThio;

10) B apxuBHO} BHINIKICKEe Ha3BaHHE apXUBHOTO MOKYMEHTa, €T0 HOMEp M Jara
BOCIIPOM3BOAATCS TONHOCTHIO. V3BIEYEHUAMU U3 TEKCTOB APXUBHBIX JOKYMEHTOB
IOJDKHEL OBITh MCUEpIIaHbl BCe MMEIOIIHecs JaHHBIe 1Mo 3ampocy. Hagamo u KoHen
KaXIOr0 M3BICYCHHUS, a TakkKe IPOINYyCKA B TEKCTe AapXWBHOTO JOKYMEHTa
OTJIENIFHBIX CTIOB 0003HAYAIOTCSI MHOTOTOUHEM;

11) B nDpumedanwsax K TEKCTy apXWBHOM  BBHINMKACKA - JENAIOTCS
COOTBETCTBYIOLIE OTOBOPKM O YacTAX TEKCTa OpHTHUHANA, Hepa30opIuBo
HalWCaHHBIX, UCIPABIEHHBIX aBTOPOM, He MOAMAIOIIMXCS MPOYTEHUIO BCIEICTBHE
TIOBPEXACHYS TEKCTa U T.11.;

12) otmenbHBIE CIIOBAa W BBIPAXKEHWs OPUTHMHAJA, BEI3BIBAIOIINE COMHEHHS
B X TOYHOCTH, OlOBapHBalOTCi cloBaMH «Tak B TeKkcTe OpUTHHAIAY,
«Tak B noxymente». Ilocne Tekcra apXWBHOW BBIMHCKHA YKa3bIBalOTCS apXWBHBIA
mmdp ¥ HoMepa JIUCTOB eIUHUIIBI XPaHEHUS apXUBHOTO JOKYMEHTA,

13) ayTeHTWYHOCTH BBIJ@HHOM IO 3aIlpoCy ApPXUBHOI  BBIIMHUCKHU
yIOCTOBEPSETCS TOMKUCHI0 CIEIUaNCTa OPraHM3allMOHHOTO OTAeNa (apXuBa)
U TIeYaThIO;

14) Ha KaXTOM JIMCTa apXWBHOM KONHM IMPOCTABISIOTCS ApXUBHbBIE MIKGPEI
¥ HOMEpa JINCTOB €AMHMUI] XpaHSHHS apXUBHOTO JOKyMeHTa. Bce NHUCTHI apXUBHOMU
KONMH CKpeIULIoTCA. IlociefHuii IHCT 3aBEPAIOTCA TOANKCHIO  CIIEUATHCTA
OPTaHW3alMOHHOTO OT/IeNa (apX¥Ba) U [eYaThIo.

118. IIpu oTCyTcTBMHU pe3ysibraTa B XOJA€ HCIOJHEHHs 3aIpoca B TECUCHHE
30 aHEl coCTaBIseTCs OTPHUIATENBHEIN OTBET Ha OJlaHKe OPraHU3ALMOHHOIO OT/ENa
(apxmBa). B oTBeTe wm3maraercsd IpHYKHA, II0 KOTOPOHM HE IPEICTABISACTCS
BO3MOXHBIM BBIJIATH TPEOYEMyr0 KONHIO apXUBHOI'O NOKYMEHTA HIH apXHMBHYIO
cupaBky. OTBeT 3aBepsieTcs IOJIMCHIO CIEIHANUCTa OPTaHU3aIHOHHOTO OTHea
(apxuBa) ¥ mMeYaTHIO.

119. ApxvBHas clipaBKa, apXUBHAas BBITUCKA U apXUBHAA KOIHA OQOPMILIIOTCS
Ha rocyIapcTBeHHOM s13bike Poccuiickon Meneparym.

120. PaccmoTtpenme 3alipoca 3asBUTENS CUMTACTCH 3aKOHYCHHBIM, €CIU JIaH
OTBET IO CYIIECTBY 3aIpoca, o HeMy IPUHATEI HEOOXOAUMEBIE MEPEIL.

121. PesynbTaroM agMHHHCTPATUBHOM WPOLEAYPHI ABJISACTCA HaIpPaBICHHE
B MHOro(pyHKIIMOHAIbHBIH LEHTP MPEIO0CTaBICHUS rOCyTapCTBEHHBIX
1 MyHUIUIIAIBHBIX YCIIyT, Pe3ylbTaTa IpefOCTaBICHHS MyHMIMIIATBHOW YCIYIH,
3a4BUTENI0 Ha OyMaXHOM HOCHUTENE, 3aBEpEeHHOM IIOMIHUCHIO CHEIHAINCTa
OpPTaHW3allHOHHOT0 OTAena (apXuBa) M IEYaThIO, JUiA IOCIECAYIONMICH Iepenadn
3agBuTemo. He BOCTpeOOBaHHBIC 3asBUTEIAMH PE3YIbTaTBHl IIPEIOCTABICHUA
MyHHMIMTIANBGHEIX ~ YCIyT, IlepeflaHHble B MHOTO(YHKIMOHANBHBIA  [EHIP
IPEJOCTABICHNS. TOCYJapCTBEHHBIX ¥ MYHMIMIAIBHBIX YyCIyr JUIA BBIAAYH
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3adBUTEIIO, XpPaHATCI B MHOTOQYHKIHMOHAIBHOM IIGHTPE IIPENOCTABICHUS
TOCYIapCTBCHHBIX U MYHULIMIIAIBHBIX YCIYyT B T€UeHHE 3 MecdreB. 110 okoHuaHmuU
YKa3aHHOT'O CpOKaM He BOCTpeOOBaHHEIE 3asBUTEIISIMU PE3yJIbTATHI IPEIOCTABICHUI
yCIyr BO3BpaIalOTCd B OpraHm3almoHHBIN othen (apxuB). Cpok XpaHeHHs
B OPraHM3allMOHHOM OTZAeNe (apXuBe) HEeBOCTPEOOBAHHBIX 3asSBUTEJIEM PE3YIbTATOB
IPENOCTABIICHNS] MyHUIIUITAIIBHOMN YCIIYTH COCTABJISAET 5 JeT. |

122. CBeneHus O BHINOJIHEHUY aAMUHUCTPATHBHOHN MPOLEAYphl HUKCHPYIOTCS
B CHCT€Me JOKYMEHTOOOOPOTa M [IEJONMPOM3BOJCTBA OPTAaHH3AIIMOHHOIO OTHela
(apxuBa).

Ilonmyuenue pesynpTaTa MpeROCTABICHAS MyHHUIUIIAIEHON YCITyTH
W3 OpraHu3allMOHHOrO0 OTAeNa (apXUBa)

123. OcHoBaHreM Ui Hadaja BHITIOJHEHHS aMHUHHUCTPATABHOW IPOLEAYPHI
ABISIETCSL IIOCTYIUIGHHE pe3yibTaTa IMPeJOCTaBICHUS MYHHUIMIATBHON YCIYTU
B MHOTO()YHKITHOHATHHBIN LEHTP TIPEIOCTABIICHUS rocyJapCTBEHHBIX
H MyHHUIHUITATBHBIX YCIYT.

124. Cotpyaamk  MHOTOQYHKIHOHAIEHOTO ILIeHTpa IPeHOCTaBICHUS
TOCYyIapCTBEHHBIX M MYHHIMIIAIBHBIX YCIYT PETHCTPHPYET MOJIy4YCHHE pe3yJsibTaTra
MIPEeIOCTaBICHNS MyHULUNIATEHOW YCIYTH 3aSBUTEIIO B CHCTEME JTOKyMEHT0000poTa
U IEeTIOTPON3BO/ICTBA.

125. Pe3ymbTaToM BEIIONHEHUWS aAMUHUCTPATHUBHOM IIPOLEAYpPHI SBJIAETCA
peTHCTpamysl IONydeHUs pe3ylbTaTa IPeJOCTaBlICHUS MYyHHUIMIAIBHON YCIyTH
U3 OPraHU3aMOHHOTO OT/eNa (apXuBa).

126. CBeenus O BEIIOIHEHHN aIMHHHUCTPATUBHON MPOLEAYPH (PUKCHPYIOTCS
B CHCTEMe JOKYMEHTO00OpOT2 M JAENONPOM3BOACTBA MHOTO(YHKIHOHAIBHOTO
IIEHTpa IPefOCTaBIeHUS TOCY/IapCTBEHHBIX U MyHULIATAIBHEIX YCIIyT.

Bf,maqa 3a4BUTCIIIO pE3ylIbTaTa IIPCAOCTABICHIA MYHI/II_II/IIIaJIBHOﬁ YCIIyru

127. OcHoBaHUEM IS Hadaja BHINOMHEHHS aJMHUHHUCTPATUBHON IIPOLIEIYpHI
ABIETCA OOpallleHus 3asBUTENA 32 Pe3yIbTaTOM IIPeAOCTaBICHUS MYHHUIUIIATBHOM
YCIYIH B MHOTOQYHKIIHOHAIBHBIM IEHTP MIPEAOCTaBICHHUA TI'OCYAapCTBEHHBIX
Y MyHHULIUIIATBHBIX YCIYT.

128. Pesymprar 1mpemocTaBieHHS MYyHHUIMIANGHOH YCIyrd  BBITACTCS
3aBUTEIIO WK €0 JOBEPEHHOMY JIHILY IIOJ PACIMCKY, IIPH NPEABIBICHAN TACIIOPTa
WIA WMHOTO YIOCTOBEPSIONIETO JHWYHOCTh [JOKYMEHTa, JOBEPEHHOMY IHIY —
[P MIPEABABICHAN IOBEPEHHOCTH, 0QOPMIIEHHOH B YCTAHOBJICHHOM MOPSIKE.

129. PesyneraToM BBIIOIHEHUS aJIMHAHHCTPATHBHON IIPONCIYPHI SBIACTCS
BBIJIada OTBETa 3asBUTEIIIO.

130. CBeneHHs O BHIIOIHCHUN aIMHAHHACTPATHBHOMN MPOLEAYpPHl HPUKCUPYIOTCS
B CHCTEME JTOKYMEHTO0000pOoTa M [AEJIOIPOM3BOJACTBA OPraHU3AIMOHHOTO OTACHIA
(apxmBa). ’

HOpﬂ}IOK HCOpaBJICHHUA JONYIIEHHBIX OICYATOK H OIINOOK B BHIJAHHLIX
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B pe3yJbTaTe NpeAocTaBieHus MyHUINNAJIBHONR YCIyTrH JOKYMEHTAX

131. OcHoBamumeM [ Havala AIMUHHCTPATHBHOM NPOLEAYPHl SABISETCA
IIpeAcTaBlieHue (HalpaBleHHe) 3asBUTENEeM 3ampoca 00 HKCIPAaBIEHHUH OIEYATOK
¥ () ommOOK, JOIYIIEHHBIX B BBIAHHBIX B pPe3yIbTare IIPeAOCTaBICHUS
MYHHIATIANBHON YCIYyTH JOKYMEHTaX.

132. HMucnekrop OpraHu3aliiOHHOTO OTAenda (apXwBa), pPacCMaTpPHUBacT
3ajBJICHHE, MPEACTABICHHOE 3asBUTENIEM, W IPOBOAWT ITPOBEPKY YKa3aHHBIX
B 3a4BJIICHHM CBEJEHUM B CpPOK, He MpeBblmaronuii 3 pabouumx gHed ¢ AaTh
perucTpanyi COOTBETCTBYIONIECTO 3aIpoca.

133. KpuTepueMm NIpHHITHS peNICHHWS II0 aIMHUHHCTPATUBHON IIpoIexype
ABJIAETCA HaTW4YUe WIK OTCYTCTBHE TaKUX OIEYaTOK U (WiIv) OmIMOOK.

134. B cnyuae BEHISBICHHS MAONYMEHHBIX ONEYaTOK HW (WIH) OIIHOOK
B BBIIAHHBIX B pe3ylibTaTe MPeAOCTaBICHHS MYHHIMIAIBHOM YCIYTH JOKyMEHTax
MHCIIEKTOP OCYIIECTBIISIET UCIPABIICHUE U 3aMeHYy yKa3aHHBIX JOKYMEHTOB B CPOK,
HEe IpeBBIIarommii 5 pabounx mgHEl ¢ MOMEHTA PEeruCTpaIldiéd COOTBETCTBYIOIIETO
3anpoca. CBeleHrs O BBIIOJIHEHUH aIMUHUCTPATUBHOM mMpouenypsl (GUKCUPYIOTCS
B CHCTEME JOKyMEHTOO00pOTa H JEeNOIIPOU3BOACTBA OPraHW3alMOHHOIO OTAENa
(apxuBa). :

135. B cimydae OTCyTCTBHS omedaToK H (wiau) ommOOK B JIOKyMEHTax,
BEIAAHHEIX B Pe3yJbTaTe IPEIOCTABIECHUS MYHHUIMHAIBHON YyCIyTH, HWHCIEKTOP
IHCHMEHHO COOOIIAaeT 3aIBUTEI0 00 OTCYTCTBHM TAKUX OMEYaTOK U (MJIM) OMHUOOK B
CPOK, HE MpeBRIIAIOMMH 5 paboumx JHe ¢ MOMEHTa PErHCTpaluy
COOTBETCTBYIOMIEro 3ampoca. CBeleHUS O BHIIOJNHEHUH aAMUHHCTPATHBHOM
IpOIENyPEl (PHUKCHPYIOTCS B CHCTeMe JOKyMEHTO00OpOoTa H AeIOIpOH3BOACTBA
OpTraHU3aI[HOHHOTO OTAENa (apXUBa).

136. Pe3ynpTaToM agMUHHUCTPAaTHBHOW INPOLEAYpHI SBIAECTCA HAalpaBICHHE
OTBETA 3aABUTEIIO.

Pasnen 4. @opMbI KOHTPOJIA 32 HCIOJHEHHEM perjaMenTa

Iopsaok ocyliecTBICHNS TEKYIEro KOHTPOJIs 32 COO/II0ieHHEM
M HCIOJIHEHNEM OPraHu3alMOHHBIM O0TAeJI0M (APXHBOM), IPEAOCTABISIONIUM
MYHHIIUIAJIBHYIO YCIYTY, ero paGoTHHKAMH, NOJIO0KEHHI perjiaMeHTa i HHbIX
HOPMATHBHELIX PABOBBIX AKTOB, yCTAHABJINBAIOMIMX TPeOOBaHHS
K IIpPeA0CTABJICHHI0O MYHHIUIIAJIbLHOI YCJIYIH, a TAKKe NIPAHATAEM HMHA
peleHnH

137. Texkyumii KOHTPOJIH 3a COONIOZEHVEM MOCIeN0BaTeIbHOCTH JIEHCTBUH,
OIpE/ICJICHHBIX  AJMWHHCTPATHBHBIMH  NPONEAYpPaMd 10  MPENOCTABICHHIO
MYHHIHOAIBHOW YCIYTH, OCYIIECTBIAETCS CIEHUAIMCTOM OpPraHu3allIOHHOIO
otjena (apxuBa), Ha IOCTOSHHONM OCHOBE.

KoHTpoas 3a mpemocTaBiieHHeM MYyHHUIWIAIBHON YCIIyTH OpraHu3aliOHHBIM
oTAenoM (apXMBOM) OCYIIECTBIAECT PYKOBOOUTENb ammnapara aaMUHUCTPAIUU
BepxHecaIIuHCKOro TOPOACKOI0 OKpyTa.
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Iopsagox 1 NepHOAHYHOCTH OCYLIECTBJIEHHS IVIAHOBBIX H BHEIIAHOBBIX
NPOBEPOK MOJHOTHI H Ka4ecTBA NPEI0CTABICHHS MyHANHNAILHOM YCIyTrH,
B TOM 4HcJIie NOPSAOK B (GOopMbI KOHTPOJISI 32 MOJHOTOMH H KAY€CTBOM
NpeJocTaBIeHs] MyHHIIUNAJALHON yCIyrn

138. KoHTponb 3a MOMHOTOH M KauyeCTBOM IIPEIOCTABICHHS MYHUIUIIAIBHOMN
YCIYrd BKJIOYaeT B cebs IpoBefeHWE TIPOBEPOK, BBIABICHWE U yCTpaHEHHE
HapyIIeHWH IpaB 3agBUTENIeH, PacCCMOTPEHHE, NPUHATHE PEIIeHHH ¥ IOATOTOBKY
OTBETOB Ha oOpallleHus 3asBUTellel, cojepxamme Kalo0sl Ha pelleHus, IeHACTBIS
(6e3meticTBre) paOOTHIUKOB OPTaHM3ANMOHHOTO OT/ENA (apXUBa).

ITpoBepKy MOTYT OBITH MIAHOBBHIME (OCYIIECTBIATECS Ha OCHOBAHHUH TOJJOBBIX
IUIAHOB pabOThl OPraHHU3alUOHHOTO OTHEeNa aJIMHHUCTpanuy BepxXHeCaIIuHCKOro
TOPOJICKOTO OKpYTa) M BHEIUIAHOBHEIME, B TOM HYHCJE 10 KOHKPETHOMY OOpalieHHIO
3assBHTES.

PesynpraTel npoBepok 0GOpMIIOTCS B BHIAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISBIICHHEIE HEIOCTATKY ¥ MPEIJIOKEHNUS 110 UX yCTPaHEHHIO.

OTBeTcTBEHHOCTh OPraHU3ANHOHHOI0 OTAE/A (ApXHBa), NPeA0CTABISIONIETr0
MYHHIUNAJbHYIO YCIYTy, €ro paG0THHKOB, 32 pellleHUus H JeiicTBUsA
' (be3geiicTBHE), NPHUHHMAEMBbIE (OCYIIECTBJIIeMble)HMH B X0/ie IPEAOCTABJICHHUS
MYHHANUNAJBLHOH yeayra

139. Ilo pesynabTaTam TIPOBEAEHHBIX IIPOBEPOK, B CIy4ac - BBIABICHHA
HapyIlIeHWHd TpaB 3asBUTeJiel, K BUHOBHBIM JIMLIAM OCYINECTBIACTCA IIpUMEHEHHE
Mep OTBETCTBEHHOCTH B MOPAAKE, YCTAHOBIEHHOM 3aKOHOAATEIBCTBOM Poccuiickoit
Oenepanuu.

oJi0:xennsi, XapaKkTepu3yiomue TpeGoBaHu K NOPAAKY U (hopmam
KOHTPOJIA 32 MpeI0CcTaBJIeHNEeM MYHHIMNAALHON yCIyI'H,
B TOM YHCJIE CO CTOPOHBI I'Pa’IaH, NX 00beHHEHNIl M OpPraHu3anui

140. KouTposs 3a mpenocTaBleHHeM MyHMIHAUAIBHON YCIYyIH, B TOM YHCIe
CO CTOpOHBI TpaXdaH, WX OOBEIUHEHWM MW OpraHM3anui, OCYIIECTBISICTCS
IOCPEACTBOM OTKPHITOCTH JEATENBHOCTH OPraHW3aIllMOHHOIO OTAena (apXuBa)
IPH PEJOCTABICHAN MYHUIMIIAIBHON YCIyTH, NMOIyYeHHs TIIOJHOW, aKTyalbHON
¥ OCTOBEPHO} HHMOPMAIH O TOPAAKE [IPESAOCTABICHNM] MyHHIHIATIBHON yCIyTH
H BO3MOXXHOCTH JoCyze6HOro (BHeCyneOHOro) paccMoTpeHus obpamenuii (:xanob)
B IIpoIlecce MPeAOCTaBIEHH MyHULUITAILHOMN yCIyTH.

141. Kourtpons 3a TpeNOCTABICHWEM MYHHUIUNAIBHON YCIYTH MOXET
OCYIIECTBIISITECA CO CTOPOHBI 3asBUTENEH, UX 00BETUHEHUN 1 OpraHHU3alUi IyTeM
HANpaBJIeHus B aJjpec aIMIHACTPANH BepXHecanqUHCKOro TOPOACKOT0 OKpyTa:

1) mpemioxeHuit TI0 COBEPIIEHCTBOBAHMIO HOPMAaTHBHEIX IPABOBBIX aKTOB,
peraaMeHTUpYIOIIKX PeoCcTaBlIeHue MyHUIANAILHOR YCIyTH;

2) cooOImenuit 0 HapyIIeHnU 3aKOHOB ¥ MHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
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PETTaMEHTUPYIOIUX TpeJOCTaBICHUE MYHHIUIAIBHONW YCIYTH, O HEJZOCTATKAX
B paboTe OpraHU3aLMOHHOTO OT/AENA (apXUBa), €T0 PAOOTHHUKOB;

3) xano6 mo ¢axkTaM HapyIIeHHs PabOTHUKAMH OPraHU3aAI[MOHHOIO OTAela
(apxuBa) cBOOOA MM 3aKOHHBIX UHTEPECOB 3asBUTENIECH.

Pasgen S. locyne6HbIi (BHeCy1e0HBIIT) NOPAIOK 00:KaJI0BAHHS pPelIeHAH

H nelicTBHH (0e3eHcTBANA) OPraHM3ANHOHHOIO 0T/E/Ia (APXHBA),

HPeJ0CTABIAIOMIEr0 MyHHIMIAJILHYIO YCJIYTY, ero padOTHUKOB,
NPeAOCTABAAIOIINX MYHHIINIAJILHYIO YCJIYIY, a TAKKe pelleHuii u JeHCTBUM

(Oe3nelicTBUS) MHOTO(PYHKIHOHAJIBHOTO HEHTPA MPeI0CTABJICHHS
rocyJapcTBEeHHBIX H MYHHIIHIAJBHBIX yCJIYT, pA00THHKOB
MHOrO(p)YHKIHOHAJLHOI0 HEHTPA NPEeA0CTABIEHAS roCy1apCcTBeHHBIX
H MYHHIHIAJIbHBIX YCJIYT

142, 3asBuTens MOXKET OOPATHTHCA C JKAIO0OW HA OPraHU3aIllMOHHBIA OTIEN
(apxmB), IPeNOCTABIAIONIAKA MYHUIOUIANBHYIO YCIyTy, €ro paOOTHWKOB,
IPEAOCTABIIONNX MyHUIUIIATBHYIO YCIYTY, B TOM YUCJE B CIEAYIONUX CIyYasX:

1) mapymieHme cpoka perucrpanmy 3aIpoca 3asBUTENSI O IPeAOCTaBICHUH
MYHULIATIQIBHONA YCIIYTH;

2) HapylIeHHe CpoKa MIPeAOCTaBICHUS MyHAIIUTIAIBHON YCITyTH;

3) TpeGoBaHuWe MpeJCTABICHUS 3asBUTENIEM IOKYMEHTOB HIH WHQOPMAaLHU
b0 OCYHIECTBIIEHUS IEHUCTBUM, IIPENOCTaBICHUE WIH OCYIIECTBICHHE KOTOPBIX
HE TpeIyCMOTPEHO HOPMAaTWBHBIMH IIPaBOBBIMM akTamMu Poccuiickoii ®eneparumu,
HOPMATHBHBIMH ITPaBOBBIMEH akTamu CBepIoBCKOi 00macTy, MyHHIMIAIbHBIMHA
MPaBOBBIMHU aKkTaMu BepxHecanAMHCKOro NOpOACKOr0 OKpyra Ul IIPeAOCTaBICHUSA
MYHHLUOAIBHON YCIIyIH; .

4) oTKaz B IpHeMe y 3asiBUTENd JOKYMEHTOB, INpPEACTaBICHHE KOTOPBIX
MPEeIyCMOTPEHO HOPMAaTWBHBIME IIPaBOBBIMU axTaMu Poccuiickonn ®@exepalln,
HOPMATHBHEIMM IIpaBOBEIMKM aKTaMu CBepIIOBCKOW 00IacTH, MyHHIUNAIBHBEIMU
MPaBOBEIMU aKkTaM¥l BepxHecanAMHCKOr0 NOPOACKOr0 OKpyra IJIi IIPEdOCTaBICHUS
MYHULIMIIAJIBHOM YCIIYIH;

5) oTKa3 B IIpenOoCTaBICHNY MyHULIMNAILHON YCIYTH, €CIIM OCHOBAHHA OTKa3a
He TpeIyCMOTpPeHH! (efepalbHbIMIA 3aKOHAMU U IIPHHATHIMA B COOTBETCTBUU C HUIMH
HHBIMH HOPMATHBHEIME IIpaBOBEIME akTamm Poccuiickoii ®epepanyu, 3aKOHAMHA
A WHBIMA HODMATHBHBIMH TpaBOBBIMH akTaMH CBepAJOBCKOM  00IacTH,
MYHUITATIATBHEIMY TIPaBOBBIMI aKTaMu BepXHecaIIuHCKOro TOPOJICKOTO OKPYyTa;

6) 3atpeboBaHKe ¢ 3asABUTENS IPU IIPENOCTABICHAN MYyHULMIAIBHON yCIyIH
IUTATHl, He MPEIYCMOTPEHHON HOPMAaTWBHBIME IIPaBOBBIMH aKTamu Poccuiickoi
®eepany, HOPMATHBHBIME TpaBOBBIMH akTamu . CBepjIoBCKOM — obmacty,
MYHUIUIATEHBIME IIPAaBOBBIMU aKTaMi BepXHeCalIMHCKOI0 TOPOACKOTO OKPYTa;

7) OTKa3 OpraHM3alMOHHOIO OTAeNa (apXuBa), IIPEIOCTABIIAIOIIETO
MyHHLUIAIBHYIO YCIYTy, €r0 palOTHHKOB, IPEAOCTABIAIONIMX MYHULUNAIBHYIO
yCIyry, B HCTPABJCHAW [OIYLIEHHBIX €ro PaGOTHHKaMH ONeYaToK M OmmboK
B BBEIJIAHHEIX B Pe3yJbTaTe MpeIOCTABICHUS MyHUIMNAIBHOM yCIyrw NOKYMEHTAX,
160 HapyIIEHHe YCTAHOBICHHOTO CPOKa TAKHMX UCIIPaBICHHIA;
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8) HapylleHMe CpOKa WIHM IOPSAKA BHIIAYM JOKYMEHTOB II0 PE3yNbTaTaM
IIPENOCTaBICHU MyHULUTIATBHOMN yCITyTH;

9)  TOpHOCTaHOBJIIEHHE  IPEJOCTaBICHMS  MyHHIHWNAILHON  YCIyTH,
€CIId OCHOBAaHMs NPHOCTAHOBIEHHUS HE MPEAYCMOTPEHBI (ellepalbHBIMU 3aKOHAMMU
W IPUHATEIMA B COOTBETCTBUM ¢ HUMM MHBIMU HOPMATHUBHBIMH ITPABOBBIMH aKTaMU
Poccuiickoit @eneparnyy, 3aKOHAMH ¥ MHBIMA HOPMATHBHBIMH IIPABOBEIMH aKTaMM
Csepmiosckoit obnacty, MYHHULIUATATEHBIMA IIPaBOBBIMHA aKTaMH
BepxHecanuHCKOTO TOPOACKOTO OKPYTa;

10) TpeGoBanme y 3asiBHTENS TP NMPEHOCTABICHUH MYHHIIUIAILHON YCIYTH
JOKYMEHTOB WIA WHPOPMallWH, OTCYTCTBUE K (WIH) HEXOCTOBEPHOCTH KOTOPHIX,
He YKa3bIBAJIMCh [IPY IEPBOHAYAIBHOM OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOIUMBIX
Ui TPENOCTaBICHHS MYyHUIMIAIBHOW yCIyTW, JHOO B TIPEIOCTABICHUN
MYHHLIALANBHOM YCIIYTH, 32 UCKITFOUECHUEM CIIEIYIONTNX CIIyqacB: ,

W3MCEHEHHEe TpeOOBaHWN HOPMATHBHBIX IIPABOBBIX aKTOB, KaCAIOUIUXCA
IIPEIOCTABICHUS MYHUIMIAIHHOW YCIYTH, IIOCHE TIEPBOHAYAINBHONH IOJIadl
3asIBIICHAA O IIPeIOCTABIICHUH MYHHITUIIATHLHON YCIIyTH;

HaJgye OMUOOK B 3aMBICHUM O MPEAOCTABICHUM MYHHUIMTANBHOU YCIIyTH
W JOKyMEHTaX, IOJaHHEIX 3agBHTENIEM IOCIE MEPBOHAYAIBHOIO OTKA3a B IPHEME
JIOKYMEHTOB, HEOOXOAMMEIX [UIS TPENOCTABIEHHS MYHHIUNAIBHOM YCIyTH,
mibo B TPENOCTABIICHWHM MYHHUIMIAIBHOM YCIyTH W He  BKIIOYCHHBIX
B IIPEICTaBICHHBIN paHee KOMILUIEKT JOKYMEHTOB; |

UCTeUeHNEe CPOKa JEeUCTBUS [TOKYMEHTOB WM M3MEHeHNe MH(OpMaluy 1ocie

IIEPBOHAYAIIEHOTO OTKa3a B pueMe IOKyMEHTOB, HeO0OXOAMMBIX
JUIS TPeJOCTABICHHS MYyHUIMNANbHOM ycmyr#, maubo B IIPeAOCTaBICHUU
MYHHULINTTAIBHON yCIIyI'H;

BRIABICHHME  [JOKYMEHTAIBHO  IIOATBEPKACHHOIO  (akta  (IpU3HAKOB)
OMIHUOOYHOT0 WM NPOTHUBONpaBHOro AekcTBUsA (0Oe3[elicTBHS) OPraHU3ALEOHHOIO
otzena (apxuBa), MPEJOCTABISIONIETO MYHHUIMIIANBHYIO YCIYTy, €r0 PabOTHHKOB,
MPEIOCTABIAIOMIEX ~MYHULMIAIBHYIO YCIYry, IpHU IIEPBOHAYAJIBHOM OTKase
B IIpHeMe JOKYMEHTOB, HEOOXOMWMBIX IS IPEeIOCTaBICHHS MYHUIMIIAILHON
yCIyrn, Ju00 B TPeIOCTaBICHHM MYyHWIUNANBHOM yciuyrd. B pamHom ciydae
B IIMCBMEHHOM BHAE 3a IIOANKCHI0 PYKOBOAWTENS ammapara aIMHUHHUCTPaIlid
Bepx#ecanauHCKOTO TOPOACKOIO OKpYra, IIpH IEPBOHAYAIBHOM OTKa3e B IpHeMe
IOKYMEHTOB, HEOOXOMUMBIX JUIsI TPEAOCTaBICHHS MYHHMIMIAIBHOW YCIyTH,
3agBUTENb yBemoMIIsieTcsl 00 ykasaHHOM (akTe, a TaKKe IPHHOCATCS M3BUHCHMS 32
JIOCTaBJIEHHBIE HEYI00CTBA.

143. Xanoba Ha OpraHM3alMOHHBIM OTHeNn (apXuB), IPEAOCTABIAIOIINMI
MYHHULHIAIBHYI0 ~ yCIyTy, MOXeT OBITh HaupaBleHa Ui PacCMOTPCHUA
B aJMHUHUCTPAIUIO BepXHECanIMHCKOT0 TOPOACKOr0 OKpyra B IMHCHMEHHOH (opme
Ha OyMaXHOM HOCHTeJIe, B TOM 4YHCIE @pH JIMYHOM IIpHeMe 3asBUTEIN,
B DIEKTPOHHOM (opMe, IO IOYTe WIH UYepe3 MHOro(YHKIHOHAIBHBIN LEHTP
MIPEIOCTABIICHHUS T'OCYJapCTBEHHBIX M MyHHIIAIIAIBHEIX YCIIYT.

144. TIpueM *ano6 Ha OpTaHW3AIUOHHEIN OTAel (apXUB), HPEXOCTABISIONHA
MyHULUIAIBHYIO YCIYTy, €ro pabOTHHMKOB, IPENOCTaBILIIOMMX MYHHIHUITAILHYIO
yCIyry, B MACEMEHHON (hopMe Ha OyMaXKHOM HOCHTEJC OCYIIESCTBIIETCA IO MECTy
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IIPeIOCTaBICHU MyHHUIIUITATEHON YCITYTH.

Bpems nmpumema xano06 IODKHO COBMANATh CO BPEMEHEM IIPEHOCTaBICHUS
MYHUIHTATBHBIX YCIYT OPraHU3aIMOHHEIM OTAEIOM (ApXUBOM).

145. Ilpuem xano® Ha OpraHM3aIMOHHEBIM OTIEN (apXHUB), MPEHOCTABISFOMMI
MYHHLUNAIBHYIO YCIYTy, MHOTOQYHKIMOHATBHEIM IIEHTPOM MPEHOCTABICHUSI
TOCYIapCTBEHHBIX ¥ MyHUIMIAIBHBIX YCIYyT B NHCHbMEHHOU (opme Ha OyMa)KHOM
HOCUTENIE  OCyIIecTBIsieTcss B MOOOM  MHOrOQYHKIMOHAIBHOM  IICHTpE
IIPEIOCTABIEHUS IOCYTAPCTBEHHBIX 1 MYHHUIUIATBHEIX YCIIYT.

Bpems mpmema kano0 MHOTOQYHKITMOHAIHHBIM IICHTPOM IIPEAOCTABICHUST
rOCYJapCTBEHHBIX ¥ MyHHUIIMOAIBHBIX YCIyr' MJOJDKHO COBIAAAaTh CO BpeMEHEM
paboThl MHOTOQYHKIMOHATEHOTO IIEHTpa NPENOCTABICHUS TIOCYAapCTBEHHBIX
¥ MyHUIIUIIATBHBIX yCIIYT.

MHOroQyHKITMOHATBHBIA  ILEHTP  IPeJOCTaBIIEHHA  TOCYAapCTBEHHBIX
¥ MyHULUNATBHBIX YCIIyT MPH MOCTYIUICHWH JXKAIOOBI Ha OpraHW3allMOHHBIA OTHEl
(apxuB) obecrieumBaeT Iepenady yKa3aHHOHM XalOOBl B OPraHH3alMOHHBIA OTIEN
Ha OyMa)XHOM HOCHTelle W B DSJIEKTPOHHOM BHIE B IIOpSAOKE, YCTaHOBICHHOM
COINIAllIEHMEM O B3aUMOJIEHCTBHM MEXIYy MHOTOQYHKIHMOHAIBHBIM [EHTPOM
IPEOCTABJICHUS TOCYJAapCTBEHHBIX W MYHHIMIAIBHBIX YCIYT ¥ aJIMHHHCTpalel
Bepxuecanamackoro ropoackoro okpyra. Ilpu 3ToM cpok Takolf mepeiady He MOXKET
OBITh IO3[HEE CleAyomero pabodero MHS CO JHSI MOCTYIUICHHS KajJoObI
Ha OpTaHU3aIMMOHHEIN OTIEN (apXUB).

Cpok paccMoTpeHMsT XKaloOb! HANpPaBICHHON dYepe3 MHOro(yHKIMOHAIBHBIN
HEHTP TPEHOCTABICHUS TOCYJAPCTBCHHBIX W MyHHUITUIAIBHBIX YCIIYT, UCUHCIIAETCS
CO JHA PpETUCTpaluM YKa3aHHOH ’kanoO0sl B OPraHU3alMOHHOM  OTAEIE,
NPEeIOCTABILIONIEM MyHHULIMAIBHYIO YCIIYTY.

146. B ciayuae mojauM >kamoObl Ha OpraHW3alMOHHBIN OTZEN (apXuB),
MPEeIOCTABISIOMNN MyHHUIHMIATBHYIO YCIyTy, €0 PabOTHHKOB, IPENOCTABIAIONIMX
MYHHIIATITGHYIO YCIYTY, TPy JIMYHOM IpHeMe 3adBHUTeNb IIPEICTABIAET JOKYMEHT,
YIOCTOBEPSIONIHHM €r0 TUIHOCTh, B COOTBETCTBUY C 3aKOHOZaTeIbcTBOM Poccuiickoi
Oenmepamyy.

B cioydae ecnm xamoba momaeTcsl depe3 IPEICTAaBUTEIS 3asABUTEIL, TaKiKe
IPENCTaBAsSeTCS JOKyMEHT, HOATBEPXKIAIOMMI IIOJIHOMOYMSA Ha OCYIIECTBICHUC
IeHCTBUE OT WMMEHH 3agBHTeNld. B KkadecTBe MOOKYMEHTa, IIOATBEPXKIAIOIIETO
TIOMTHOMOYHUS Ha OCYIIECTBICHHE [EWCTBHMI OT WMEHH 3asBUTENd, MOXKET OBITh
Mpe/icTaBlIcHa: :

1) odopMmneHHas B COOTBETCTBHH C 3aKOHOHATENbCTBOM Poccmiickoi
Deepanuu JOBEPEHHOCTS (1S GUIMHUECKUX U IOPUAMICCKUX JIHIY);

2) Kommd pellleHWs O Ha3HauYeHHWM WX 00 wn30dpammm, JmbO INpuKasa
0 Ha3HAUYEHHUM (PH3MIECKOro JIUla Ha JOIDKHOCTh, B COOTBETCTBHH C KOTOPBIM, TAKOE
¢dusuueckoe o o6NamaeT IpaBoOM JEHCTBOBaTh OT KMCHH 3asBHTCIL
0e3 IOBEpEHHOCTH.

147. B »snekTpoHHOM ¢opMe xanoba MOXKeT OBITh IMOJaHa 3asBUTCICM
ITOCPEACTBOM:

1) obumansHOTO caliTa BepxHecanquHCKOTo ropoICKOTO OKPYTa;

2) Epuroro mopraina;
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3) moprana ¢enepadbHON TOCYAapCTBEHHONW HH()OPMAIMOHHON CHCTEMBI
(https://do.gosuslugi.ru/), obecnieunBarometi mpolece HocynedHoro (BHeCymeGHOIO)

obxanoBaHWs  pemeHuid W JelictBuii  (0e3mMeMCTBHSA),  COBEPLICHHBIX
IIpH IIPEIOCTABICHUH TIOCYZApCTBEHHBIX M MYHHWIMNAIBHBIX YCIYI OpraHamu,
IIPEIOCTABIAIOIIUMU rOCyAAapCTBEHHEIE 51 MyHHIUIIAIBHbIE yCIIyrHy,

HX JOJDKHOCTHBIMU JIMIIAMH, TOCYAQPCTBEHHBIMHA W MYHHLMIIATBHBIMEA CITYKaIl[HMI
(manee - nHGOPMAITMOHHAS CUCTEMA AOCYAEOHOTO 00XKATOBAHMS);

4) cetn IHTEpHET.

IIpu momaue >xanoObl B DSJEKTPOHHON (QopMe HTOKYMEHTHI, YKa3aHHBIE
B IIOAIYHKTe BTOpPOM IIyHKTa 146 HacTOAmero periaMeHTa, MOTYT OBITh
IIPEJICTABICHEI B (opMe DJIEKTPOHHBIX JOKYMEHTOB, IOAIMMCAHHBIX 3JEKTPOHHOM
IMOAIKUCEHIO, BHI KOTOPOM MPEAyCMOTPEH 3aKOHONATENhCTBOM Poccuiickoit
Qenepaiyl, IIpH 3TOM JOKYMEHT, YAOCTOBEPSIOMUN JIMYHOCTH 3asBUTEIS,
He TpelyeTcs.

148. XKamoba momxHA COEepPKATh: .

1) HamMmeHOBaHHE oOprasa, IPEIOCTABIMIONICT0 MYHHLIHIAIBHYIO YCIYTY,
bamMmmo, UMs, 0T9eCTBO (TIpU HaIMYKK) PabOTHHKA OpraHa, IPeIOCTAaBISIONIETO
MYHUIMIIAIIBHYIO YCIIyry, pelienmss u jaelictBua (0e3neiicTBHE) KOTOPBIX
00XKaITyFOTCS; ‘

2) paMumito, UMS, OTYECTBO (IIpU HAIMYWH), CBEACHUS O MECTE >KHTEIbCTBA
3aABUTEINS - PU3UUECKOTO JIMIA INO0 HaMMEHOBaHNe, CBEICHHS O MECTe HAXOXKIECHUA
3asBUTENS - IOPUAMYECKOTO JIHIA, HOMep (HOMepa) KOHTaKTHOTO TeledoHa, ampec
(ampeca) oieKTpoHHOW TmOUTH (TPH HAJIWYWM), a TaKXKe IOYTOBBIM afpec,
II0 KOTOPOMY JOJDKEH ObITh HAIPAaBJEH OTBET 3afBUTENIO (BKIFOUAs CIydaif, Koraa
Kajioba HAIpaBIILeTCS CmocoOOM, YKa3aHHBIM B HOAIYHKTe 3 IIyHKTa 147
HACTOSIIETO PerIaMeHTa);

3) cBemeHms o0 oOXKadyeMBIX pelleHHsSXx W neiictBusax (OesneiicTBun)
OPraHU3alAOHHOTO OT/eNa (apXuBa), MPEIOCTABIIIOIIECIO MyHALIUIAIBHYIO YCIYTY,
ero paGoOTHHKOB, TPEIOCTABISIONINX MYyHHIUITAIBHYIO YCIYTY;

4) moBOABI, Ha OCHOBAaHHM KOTOPBIX 3asfBUTENb HE COINIACEH C DPEUICHHEM
m  peiictBueM  (6e3zeiicTBHEM)  OpraHU3alMOHHOTO  oTHena  (apxuBa),
IPEIOCTABIIAIONIEr0 MyHUANMIIATHHYIO YCIYTY, €T0 paOOTHHKOB, IPEXOCTaBIISIONINX
MYHHLAIAIBHYIO YCIyry. 3asBUTENeM MOTYT OBITH INPEACTaBIEHBEl IOKYMEHTHI
(TIp¥ HAJIHYKHK), TIOATBEPIK/IAOIINE JOBOBI 3asIBUTENL, TMOO0 HX KOIHH.

149. OpranuzanroHHBIH 0oTAEN (apXUB), MPEAOCTABILIIONINA MYHUUITATBHYTO
YCIIYyTy, 00eCIIeunBacT: :

1) ocHameHre MeCT mpremMa xajob;

2) wuHdopMHpOBaHWE 3asBUTeNell O IOpSIKe OOXKalOBaHMs PpeUICHHUM
U neficTBHi (6e31eHCTBUS) OPraHu3alMOHHOTO OT/eNa (apXuBa), MPENOCTABIISMIONIETO
MYHHULHAOAIBHYIO YCIYTY, €ro paOOTHHKOB, IPEJOCTABIAIOIMNX MYHHIHIIAIBHYIO
yCIyry, IIOCPENCTBOM pa3MelleHHs HMH(opMmaluu Ha CTeHOax B MecTax
IIPENOCTABICHNS  MYHHIMIANBHON  YCIYrH, Ha  OQHUIMAaIbHOM  caiTe
BepxHecanIuHCKOTO TOPOACKOTo OKpyra, Ha ExuHom mopraire;

3) KOHCYJBTHPOBAaHHE 3asBUTeNell O MOPSAKE O0O0XATOBAHUS PEMIeHHH
W neifcTBuii (6e3/elicTRISA) OPraHU3alliOHHOrO OTAeNa (apXuBa), IPEIOCTABISIOIIETO
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MYHHUIMIANBEHYIO YCIyTy, €r0 pabOTHWKOB, HPEIOCTABISIONAX MYHHIHAIAIBHYIO
YCIyTy, B TOM YHCIIE 110 Tele(OHy, SIEKTPOHHOMN TOYTe, TIPH JINYHOM IIPUEME;

4) 3aKkmoYeHNWE COIVAIICHHS C  MHOTOQYHKIMOHAILHBIM  [EHTPOM
IIPEJOCTABJICHUS I'OCYJapCTBEHHBIX ¥ MYHHMLMIIAIGHBIX YCIYT' O B3aMMOJEHCTBUHI
B YaCTH IpHeMa Xajo0 Ha OpraHW3alMOHHEIM OTAeN (apXuB), HPEXOCTABIISIONIAIA
MYHHLMIAIBHYIO YCIyTy, 0€3 BBIJaud 3asBUTENIM pPeE3YJIbTaTOB PACCMOTPEHUSL
YKa3aHHBIX JKaJio0.

150. OpraHuzaloHHBI OTHEN AJAMHUHHCTPAIMH BepxXHeCaTHMHCKOTO
TOPOZICKOTO OKpPyTa OCYIIECTBISACT CICAYIOIINE NeHCTBUS:

1) mpuem xamo6 B COOTBETCTBHH C TPeOOBaHUSIME, YCTaHOBICHHBIMI
HACTOSIIUM PETIaMEHTOM;

2) HampaBieHHWe »>Kajlo0 Ha pPacCMOTpeHHEe TJiaBe BepXHecalHHCKOTO
TOPOJCKOT0 OKpyTa, C YIeTOM IIyHKTa 163 HacTosIIero peraaMeHTa;

3) pasmennenue HHEGOPMAIMH 0 XKallo0axX HAa OPraHU3allMOHHEIH OTIEN (ApXUB),
IIPEIOCTABILIIOMMY MYyHUIIMIAIBHYIO YCIYTy, B peecTpe xajmo0, TOoHaHHBIX
Ha pemieHus W nevictBusa (Oe3neiicTBre), COBEPIICHHBIE NPH TMPENOCTABICHUU
OpraHW3aIlMOHHEIM OTHAETIOM (apXHWBOM), IIPEIOCTABIAIOIMMM MYHHUIMIIAIBHYIO
yCIyry, ero pa0OTHHUKOB, IIPEIOCTABIAIOMUAX MYHUIUIAIBHYI0  YCIYIY,
MHGOPMALIMOHHOW  CHUCTEeMBI  JIOCyiIeOHOTO  O00XKaJOBaHWS B  COOTBETCTBUU
¢ noctanoBneHueM IlpaButenscTBa Poccuiickoii @eneparuu ot 20.11.2012 Ne 1198
«O denepampHOl TOCyIapcTBEHHON MHYOPMAIMOHHON cucTeMe, oOecnieuuBaronieil
mporiecc  gocyneOnoro (BHecyneOHOTO) OOXKAIOBaHMS pelIeHWH H AelcTBUU
(Oe3neiicTBUsA),  COBEpPHIEHHBIX  NPH  IPEJOCTABIEHWH  T'OCYJapCTBEHHBIX
1 MyHHIMIATBHEIX YCIyT» (Jlajiee - peTHOHANBHBIN peecTp xaio0). ,

151. B ciy4ae ecim B  OTHOINEHWHM  IIOCTYNHBINEH  kajo0sl
Ha OPraHW3aIlMOHHBIN OTHeN (apxuB), (emepaibHBIM 3aKOHOM YCTAaHOBIIEH MHOMI
opsAmoK (TpolieZypa) IMOJaYd M PacCMOTPEHHS YKa3aHHOM >XaloOBl, ITOJIOKEHHA
HACTOSAINEr0 perlaMeHTa He TPUMEHSIOTCS W 3agBUTENb YBEAOMILIETCA O TOM,
9TO ero amo6a OyleT paccMOTpeHa B IIOpSAKE W CPOKH, HPEXyCMOTPEHHEIE
(henepaibHBIM 3aKOHOM.

152. XKanoba Ha OpraHWU3AIMOHHBIN OTHEN (apXWB) MOAJEKUT 00A3aTEIBHOM
pEeruCTpalii B JKypHale ydera jXano0 Ha pemreHms u felictBus (GesnelicTeue)
OPTaHM3aIl[MOHHOT0 OT/ela (apXuBa), IPEAOCTABILIONIETO MYHUIUIIAIBHYIO YCIIyTY,
ero pabOTHHMKOB, NPENOCTABIMIONMX MYyHUIUNAIBHYIO YCIyry, He TO3MIHee
CIIEAYIOIETo paboyero AHs cO JHS e MOCTYILICHHS.

BeneHne xypHama yduera skajo0 Ha pemenus W JelicTBus (OesnmelicTBue)
OpraHm3aIMOHHOT0 OTAea (apXuBa), MPeTOCTaBIAIONET0 MyHHUIUITATBHYIO YCIYTY,
ero pabOTHHKOB, IPEIOCTABIAONINX MYHHIMIANBHYIO YCIYTY, OCYIIECTBIISETCS
mo ¢opMe M B TOpSAKE, YCTAHOBJIEHHBIX IIOCTAHOBICHHEM aIMUHUCTPAIIU
BepxHecalIquHCKOTO TOPOICKOTO OKPYTa.

153. Xamoba Ha OpraHM3ANHMOHHEBIA OTAeN (apXuB), NPEAOCTABILAIOMINM
MyHHIMIAIBHYIO YCIyTy, IOPS/IOK KOTOpoil ObLI HapyINeH BCIEACTBHE PEIICHUIT
1 neiictuii (6e3eHCTBISA) OPrauM3alMOHHOTO OT/eNa (apXuBa), IPEIOCTaBISIOIIEIO
MYHHIUIIAIBHYIO YCIyTYy, €ro pabOTHHKOB, IPENOCTaBIAIONMX MyHUIMHAIBHYIO
YCIYTy paccMaTpHBaeTcs I1aBoi BepXHecalquHCKOTO TOPOACKOI0 OKpYTa.
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154. Xamoba paccMmarpuBaeTcs B TedeHme 15 paboumx mHel co OHA
€€ perucTpaluu, eciim 0oee KOPOTKHE CPOKH PACCMOTPEHHUS YKA3aHHOM KaloObI
HE YCTaHOBJICHBI OpPraHU3AIMOHHBIM OTIENOM (apXWBOM), IIPEIOCTABISIONINM
MYHUITATIATBHYIO YCIYTY. ,

B cnywae o6xamoBaHWS OTKa3a OpPraHH3allAOHHOTO oOTAeia (apXuBa),
[IPEOCTABILIIOMIEr0 MyHUIMITABHYIO YCIYTY, B TIpUEMe JOKYMEHTOB Y 3asSBUTEIS
1r60 B UCIpaBIIEHNH AOIYINEHHBIX OTIEYaTOK M OMMUOOK WK B CIIydae 00XKaIOBAHMS
3a4BUTEIIEM HapylIeHWs YCTAaHOBICHHOIO CpOKa TaKHWX WCIIpaBieHui xaigoba
Ha OpraHM3aIlOHHEIM OTZeN (apXuB), MPENOCTABISIONIHH MYHUIUNATEHYIO YCIYTY,
paccMaTpuBaeTcs B TedeHue 5 pabounx IHeH co qHS ee PeruCTpalluH.

155. Ilo ©pesymprataM pacCMOTPEHHS KaJlOOBl TPUHUMAETCS OIHO
W3 CIIEAYIOINX PEIICHIN:

1) xanoba ymoBieTBOpsieTCcd, B TOM YHCIE€ B (popMe OTMEHBI IIPUHSITOTO
pemieHUs, WCHpaBIeHUA [JONYIIEHHBIX OIEYaTOK ¥ OIIWOOK B BBIJAHHBIX
B pe3yibTare IpefoCTaBICHWS MYHUIUIIATBHOW YCIYrM JIOKyMEHTax, BO3BpaTa
3a4BUTENI0 JIEHEXHBIX CpPEICTB, B3WMaHKWE KOTOPHIX HE MPeLyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBBIMH akTamu Poccuiickoit ®enepanuu, HOPMAaTUBHBIMHU
IIpaBOBBIMU aKTamMu CBEPATIOBCKOM 00IacTH, MyHHUIIAIIATHHBIMA IPABOBBIME aKTaMH
BepxHecanguHCKOTO rOPOACKOTO OKpPYTa;

2) B yIOBIETBOPEHNH JKaI00BI OTKA3bIBACTCA.

VYkazaHHOe penieHne NPIHIMAaeTCs B IMCbMEHHON (opme.

Ilpm ymoBlneTBOpeHWM KajloObl TIPHHUMAaeT HCYEPIBIBAIOIIKE MEpHI
10 YCTPaHEHWIO BBIABICHHBIX HApyIIeHWii, B TOM YHCJIEe [0 BEIAAYE 3asBUTEIIO
pe3yiapTaTa MYHUITUIATBHON YCITyTH, He Mo3AHee 5 pabounx aHEN cOo THS NPHHITHA
peIIeHns, €CJIM UHOE HE YCTAaHOBIICHO 3aKOHOAaTeNbCcTBOM Poccutickoi Meneparym.

156. OtBeT IO pe3yJIBTaTaM PACCMOTPEHHS XaJIOObI HAa OpPTraHW3alUOHHBIN
ormen (apxwWB), MPEKOCTABISIONMA MyHULUWNANBHYIO YCIYLY, HaIlPaBIsSeTCH
3aMBHTENI0O HE TII03Hee JHSA, CIEeIyIOmEero 3a [HEeM IPUHATHI pelICHNs,
B IIMCbMEHHOM (opMe. B ciryuae eciu xano6a Ha OpraHW3aIHOHHEIA OTAEN (apXHUB),
NPEeIOCTABIAIONMY MYHUIMIATBHYIO YCIyTy, OBIIa HaIpaBlleHa CrocoOoM,
yKa3aHHBIM B MOMIYHKTE 3 MyHKTa 147 HACTOAMEro pernaMeHTa, OTBET 3aABUTEIIIO
HAIpaBIsSeTcs  IOCPENCTBOM  HMHOOPMANHOHHONW  CHCTeMBI  Jocyne0HOro
00XaloBaHuS.

157. B oTBeTe 110 pe3yaBTaTaM PacCMOTPEHHUS )Kal00bl yKa3bIBalOTCA:

1) HavMeHOBaHME OpraHa, PacCMOTPEBIIETO Xano0y Ha OpraHM3aIMOHHBIN
oT/en (apXuB), NPEAOCTABIAIONINN MYHUIMIIANEHYI0 YCIYTY, JOJDKHOCTD, (paMHIns,
AMs, 0TIECTBO (IIPH HATHY¥MK) paGOTHUKA, HPHHABLIETO PelIeHHE II0 JKanole;

2) HOMep, JIaTa, MECTO IPUHATHS PElICHHs, BKIF0OYas CBEICHHA O pabOTHHKAX,
pelIeHns win qercTBus (6e31eHCTBHA) KOTOPBIX 00XKAIyeTCH;

3) amunvist, ©Ms1, OTIeCTBO (IIPH HAJIMYHH) WA HAMMEHOBaHWE 3asiBUTCILT;

4) OCHOBaHMS 71 IPUHSTHS PEIISHH II0 XKalobe;

5) pemienwe, IPUHIATOE IO Kanobe;

6) B ciyuae, eCITi XKaoba MpHu3HaHa MoJIeXKaNlel yI0BI€TBOPEHHIO:

CPOKM YCTpaHeHHs BBIABICHHBIX HapylleHHW#H, B TOM YHCIE CpPOK
MPEIOCTABICHUS pe3yiIbTaTa MyHUIUIIAIBHON YCIIYTH,
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uHOpMAIUs O AEHCTBUSIX, OCYIIECTBISEMBIX OPraHU3ALMOHHEIM OTHEIOM
(apx¥BOM),  HPENOCTABISIIOMKM  MYHHIMIAIBHYIO  YCIYTY, B IEIIX
He3aMeUIUTEIRHOIO YCTPaHCHUS BBISBICHHBIX HAPYINEHWH TMPH IPEHOCTABICHHUH
MYHHUIIAIAIBHOM YCIIyTH;

M3BUHCHYS 3a IOCTaBIIEHHBIE HEYJOOCTBA;

HHGOpMAIHS 0 AATBHEHIINX NEHCTBHIX, KOTOPHIE HCOﬁXO,Z{I/IMO COBEPIINTH
3asBUTEIIO B LEJIAX MOTy9eHUS MyHUIANIATBHON YCITyTH;

7) B citydae, eciu xanoba mpu3HaHA HE MOMJISKAIICH YIOBIETBOPEHUIO, -
apTyMEHTHPOBAHHBIE Pa3bICHEHNS O IPUUNHAX MPUHATOTO PEICHU;

8) cBemenus 0 mopsAKe 00XKANOBaHUS PEIEHUSI, IIPUHATOTO T10 XKaooe.

OTBeT N0 pe3ynbraTaM pPacCMOTPEHHUS JXKajoOBl IOAMHUCHEIBACTCS TJIaBOM
BepxaecammuHcKOTo TOPOICKOT0 OKPYyT4a.

158. Tlo xemaHuio 3asBUTENSL OTBET IO pe3yJabTaTaM PacCMOTPEHHS KanoObI
JOTIONHUTENHHO MOXKET OBITH IPEACTABIIEH HE IO3JHEee JIHS, CIEAYIONIEro 3a JHEM
IPUHSATHS peleHus, B (opMe BIEKTPOHHOTO JOKYMEHTa, IOJIIHUCAHHOTO
9JIEKTPOHHOM IIOJITUCHIO YIIOTHOMOYEHHOTO Ha PAacCMOTPEHHE YKa3aHHOW KajJoO0bl
JIOJDKHOCTHOTO JIUIa ¥ (W) YIIOJIHOMOYEHHOTO Ha pacCMOTpPEHHE KalloObl opraHa,
IIPEIOCTABIISAIONIEr0  MYHHUIIMIIANBHYIO  YCIyIy, BHI KOTOpOii  yCTaHOBIIEH
3aKoHoAarensCcTBoM Poccutickoit ®enepanum.

159. OcHoBaHHUA O0TKa3a B YAOBICTBOPEHHH YKa3aHHON KaJIOObI:

1) Hanmume BCTYIHBIIETO B 3aKOHHYIO CHIy pelleHHA CyAa IIo kanobe
Ha OPTaHM3aIMOHHEIA OTAeN (apXHB), IPENOCTABILIIOMKUY MyHULMIAIBHYIO YCIYIY,
0 TOM JX€ IIPEeMETE U 10 TEM Ke OCHOBAHMUSAM; '

2) monadva >XajgoObl Ha OpraHM3allMOHHBIN OTAelN (apXuB), MPeJOCTABILFOIIMIA
MYHHUIUIIATBHYIO YCIyTY, JHUIIOM, IIOJHOMOUYMSA KOTOPOIO HE IOATBEPXKIECHBI
B TIOPSZIKE, YCTaHOBICHHOM 3aKOHOAaTeNIbcTBOM Poccntickoil Menepanyu;

3) HanWumWe peUIEHHWs IO JXKajo0e Ha OPraHW3allMOHHBIA OTAeN (apXwWB),
MPENOCTABIIMIONIAN MyHUIIMITANGHYIO YCIYTy, IPHUHSATOIO paHee B COOTBETCTBHU
¢ TpeGOBaHUSIMHM HACTOSINETO TIONIOKEHHUSA B OTHOIIGHHH TOIO JK€ 3asBHTENA
H TI0 TOMY JXe TIpeMeTy yKa3aHHOH KaIo0b;

4) mnpu3HaHWE TPAaBOMEPHBEIMH pEIeHUM U JehCTBUH (6e3)1e1/ICTBI/IsI)
OpTaHM3AIMOHHOTO OTAeNa (apXWBa), IPeMOCTaBILIOLIET0 MYHUIMIIAIBHYIO YCIYTY,
€ro paGOTHHKOB, TPENOCTABIIOMNX MYyHHIHMIAIBHYIO YCIyry, TPUHATHIX
(OCyILIeCTBIEHHBIX) B  XOJe  IPEJNOCTaBICHHS  MYHMIUNAIBHOW  YCIYIH,
0 Pe3yNbTaTaM pacCMOTPEHWs JKaloOBl Ha OpraHM3aIlMOHHEIA oTHen (apxuB),
IIPENOCTABIISIOIIU N MyHUIATIAIBHYIO YCIYTY.

160. XKamo6a MoxeT OBITh OCTaBlIeHa 0€3 0TBeTa B CIEAYIOIIUX CIIy4JasX:

1) Hanumume B *ano0e HEMEH3YPHBIX JTHOO OCKOPOHMTENBHBIX BHIPAKEHUIH,
YyIpO3 JKU3HH, 3AOPOBBIO M HMYIeCTBY pabOTHHKA, & TAKKe WICHOB ero CeMBH.
B [1amHOM ciay4ae 3asBHUTEIIO, HAalpaBHBIIEMY TaKyio xamoby, cooOmaeTcs
0 HEJ[OIyCTUMOCTH 3JI0YITOTPEOICH S IPaBOM,

2) OTCYTCTBHE BO3MOYKHOCTH MPOYMTATH KaKylo-IMOO 4acTh TEKCTa XKaloOBL,
dammwinro, uMs, OT4eCTBO (IIpH HalMuuy) M (WIM) MOYTOBBIA ajgpec 3asBUTEI,
ykazaHHBIE B kaiobe. B maHHOM cilyuae kanoba He MOIJIEKHT HAIPABICHUIO

Ha pacCMOTpEHHeE.



39

161. Ilo pesyneTaTamMm pacCMOTPEHHS JKaJloObI 3agBUTEINIO COOOIIAETCS
00 ocTaBIeHNH TaKoi >kamoOsl 6e3 OTBeTa B TEUEHME TPeX JHEHN O JHS perucTpanyn
YKa3aHHOM XKao0kl, €ClIy €T0 (GaMIIHS U ITOYTOBEIN aapec MOANAI0TCSA IPOYTEHHIO.

162. B cimy4ae ycTaHOBIEHHS B XOJe WIH 1O PE3YIBTATAM DPacCMOTPEHHS
XKanoObl Ha OPraHM3aMOHHEIN OTAEN (apXUB), MPEJOCTABISIONINN MYHHUIUAIAILHYIO
yCIyry, IIPU3HAKOB cocTaBa aJIMIHUCTPATUBHOTO IIpaBOHAPYHICHNS,
nperycMoTpeHHoro  cratbed  5.63  Komekca  Poccumiickoit  ®epeparum
00 aIMUHWCTPATUBHBIX MPaBOHAPYIICHUAX, WIH IIPU3HAKOB COCTABa IPECTYILICHUS
JOJDKHOCTHOE JIMIO, HAJCIEHHOE IIOJHOMOYHSMM II0 PAacCMOTPEHHIO >Xaaod
Ha OpraHU3allMOHHBIA OTHEN (apXWB), MPEXOCTABIMIONINA MyHHIUIIAILHYIO YCIyTY,
HE3aMEINTEIBHO  HAlpaBliieT COOTBETCTBYIOIME MaTepualbl B  OpraHbl

MIPOKYPATYPEHL.
163. B cnywae ecmm xamoba Ha OpraHW3allMOHHBIA OTHEN (apXuB),
MPEAO0CTABIISIONTHI MYHUIHATIAJIBHYIO yCIIyTYy, rojiaHa 3asSBUTENEM

B OpPraHM3AlMOHHBIN OTHEN, Ha MM paOOTHHUKA B KOMIIETEHITHIO KOTOPOTO HE BXOAUT
IIPUHATHE PEIIeHHS TI0 YKa3aHHOH jKanobe B COOTBETCTBUHU C TPeOOBaHMAMU IIyHKTa
150 mHacrosmiero pernaMmeHTta, Takas )kajlo0a PEerucTpUpyeTCsS B OpPraHH3aI[HOHHOM
oTheNne, MHOTOQYHKIMOHATEHOM IIeHTpe MpPEeNOCTaBICHUS TIOCYIapCTBEHHBIX
Y MyHUIUIIATBHEIX YCIyI HE IO34Hee CclieAyiomero pabodero IHS co JTHI
IIOCTYIJICHHsS yKa3aHHOH »xanoOsl M B TedeHHEe TpexX paboumx JAHEH co JHA
perucTpauuy Takas Xajoba HalpaBiseTcs B OpPraHW3alMOHHBIM oTAen (apXxwB),
IIPENOCTABIISIONINN MYHHUIUIIABHYIO YCIYTY, €ro pabOTHUKaM, YIIOTHOMOYEHHBIE
Ha PacCMOTpPEHHE KanoO0Bl. :

ITpu 3TOM MHOTO(GYHKIMOHATIHHEIN IIEHTP MPEIOCTaBICHU TOCYAapCTBEHHBIX
U MyHHUIMIIAIBHBIX YCIYr WIA ero pa0OTHHK, IepeHalpaBUBIIMN kaloly,
B IHCHMeHHON (opMme HHOOPMHUPYIOT O IepeHaNpaBICHUH YKa3aHHOM XaloObI
3asIBUTETLS.

164. Cpok paccMOTpeHHs KaloObl B ciIyd4ae ec Iepeafpecaliyy,
IPEAYCMOTPEHHOM ITYHKTOM 163 HacCTOSIIEro periaaMeHTd, MCUMCIACTCS CO JHA
pETHCTpalii yKa3aHHON Jkano0bl B YIOJNHOMOYEHHOM Ha €€ DPacCMOTpEHHE
Opraum3aOHHOM OTAeNe (apXuBe), IPEJOCTABIIOIIEM MyHHIUIAIBHYIO YCIIYTY.

165. OcobeHHOCTH IOMaYd U PACCMOTPEHHUS Kano0 Ha pelleHUs U ACWCTBUSA
(Ge3meiicTBre)  amMHUHHCTparuM  BepxHecalnnuHCKOro  TOPOICKOrO  OKpyra,
IPEIOCTABIIONENH MyHHUIMIATBHYIO YCIYTY, H €€ PaOOTHHKOB, IIPEIOCTABIISIOMINX
MyHHIUIATGHYIO YCIyTy, B TOM 4HCIE OPraHHM3allHOHHOTO OTrena (apxusa),
IPEJOCTABISIONIEr0 MYHUITAIATEHYIO YCIYTy, €T0 paOOTHHKOB, HMPENOCTABIISIOINX
MYHUIUIATBHYEO ~ YCIYTY,  OIpEeNeNeHbl  IIOCTAHOBIEHHEM  aIMHUHHUCTPALUU
BepxHecalIMHCKOIO  ropojickoro oxpyra ot 20.03.2019 roma Ne 1009
«06 yrBepxaerun Ilonoxkennus 06 0COGEHHOCTSAX IOaWM M PACCMOTPEHHSA JKaiod
Ha pemenus u Jeivicteusa (GesmeifcTBHe) amMMHWMCTpAud TOPOLCKOTO OKpYra,
OpEeOCTARIAIONIEH  MyHHIWIIANbHBIE  YCIyTd, €€  JO/DKHOCTHBIX  JIHII,
MYHULUIATBHBIX CITy>Kamux aIMUHUCTpaLH TOPOICKOTO OKpyTa,
MPEIOCTABISIONNX My HULIAIANIBHEIEC YCIIYTHD).

166. 3asBuTens MMeeT IPaBO HA MONy4YeHWE WHOOPMAIMA H JOKYMEHTOB,
HEeOoOXOIUMBIX I 000CHOBAHHUS M PACCMOTPSHUS JKaJIOOBL.



